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Ilpo 3aTBepmxenns Incrpyknii 3 gijioBoacTBa
B obsiachniii nepxxaBniii agminicrpamii

Bignosinno nmo crarri 6 3akomy VYkpaimu «IIpo Micuesi pmepxaBHi
aJMiHiCTpanii», Ha BUKOHAHHS MyHKTY 6 HOCTAQHOBH Kab6inety MinictpiB Vkpainu
BiZ 17.01.2018 No 55 «Jlesiki mUTAHHS JOKyMEHTYBAHHS YIPaBIiHCHKOI AisIIBHOCTI»:

1. 3atBepauru  IHcTpykmito 3 gmimoBoncTBa B 0OJACHi JlepKaBHii
anMinicTpanii (zami — [HcTpykis), mo JIOMAETHCS.

2. Busnarty TaxuMu, 0 BTPaTHIM YAHHICTD: :

PO3HOPSLKEHHS TONOBH obinepxkaaminicTparmii Bix 12.03.2012 Ne 241 «ITIpo
3aTBEpP/KeHHA IHCTPYKIii 3 1iToBOACTBa B 06MacHil AepiKaBHiit aAMiHiCTparii»;

IlyHKT 2 PO3NOPADKEHHs roJoBY obiepxaaminicTparii Big 31.01.2013 Ne 93
«I1po BHeCEHHs 3MIH 10 IESIKHX PO3HOPSKEHb TOJIOBH O0JIAEpKaIMiHICTpaIii»;

PO3NOPAIDKEHHS ToJIOBU 0obiaepkaaMinicTpanii Bim 23.01.2015 Ne 9 «IIpo
BHECEHH: 3MiH 1o [HCTpyKuii 3 mioBoacTBA B o0nacHii nepkaBHiii aaMiHiCcTparii.

3. BeaxaTtu, mro a63ar apyruii myHkty 1, a63arg nepumii myHkTy 3 [HcTpyKirii
HabHMpAIOTh YMHHOCTI 3 MOMEHTY 3aCTOCYBAHHS B obnagprkaaMiHicTparii
SJIICKTPOHHOTO JOKyMEHTOO00Iry.

I'onosa o6macHol repxaBHOT
aZMIHICTpaIil — KepiBHUK 06JIacHOT

BiliCbKOBO-IIUBIIBHOI aMiHiCTpaITii IO.I.I'APBY3




3ATBEPJDKEHO

PosnopsmxeHHs ToJI0BH 001aCHOT
JepKaJMiHICTpaLii — KepiBHHKA 061aCHOT
BifiCbKOBO-IIUBLIBHOI aqMiHicTpaIrii

I unns ZOM"(/A. Ne 577

IHcTpyKIis _
3 NiJOBOACTBA B 00JIaCHii KepKaBHiil agminicTpamii

I. 3araJanHi NoJI0KeHHS]

1. Ist InCTpyKIis BCTAaHOBIIOE BUMOTH INOJO IOKYMEHTYBAHHS YIIPaBIiHCHKOL
indopmartii Ta opramizaiii po60TH 3 HOKyMEeHTaMH, CTBOPEHHMH y TIAIIEPOBii Gopmi,
B 00JziepxKaIMiHiCTpaNii, BKIIOYAIOYH iX HiArOTOBKY, peecTpaito, o6k i KOHTPOIIb
32 BUKOHAHHSIM.

- Tlomoxennss miei IHCTpyKuil 3aCTOCOBYIOTBHCS JiMIe y Ppa3i HasBHOCTI
BU3HAYEHNX YHHHUM 3aKOHOJABCTBOM IIiJICTaB, SIKi BHU3HAIOTHCS OOIPYHTOBAaHUMHE
AT CTBOPEHHs Ta/ab0 ONpaifoBaHHA JOKYMEHTIB y Mmaneposii Gpopmi.

2. Tlopsimok 3miMCHEHHS MiJIOBOJICTBA CTOCOBHO JOKYMEHTIB, III0 MiCTITh
indopmartito 3 06MeXEHHUM JOCTYIIOM, 33 3BEPHEHHAMH IDOMAIsH, 3alMTaMH Ha
iHpopMaIito BU3HAYAETECS OKPEMUMH HOPMAaTHBHO-TIDABOBHMH aKTAMH T4 HE MOXKE
perymoBaTHcs Hieto [HCTpyKITieto.

OcHOBHI NOBHOBaXEHHS 3arallbHOTO BifUTily amapaTy obijepsxagMiHicTparii
(mami — amapar) 3HIMCHIOIOTECA B €IEKTPOHHIN (OpMi, 3 €TEeKTPOHHHMH HOCISIME
indopmauii Ta BH3HAaYarOThC THIOBOIO IHCTpyKmi€r0 3 JOKYMEHTYBaHHS
YOpPaBIIHCEKOI iHdopmanii B emexkTpomHi#f ¢opmi Ta opramizamii poGotu 3
€TIEKTPOHHIMH JIOKYMEHTaMHU B JIJIOBOJICTBI, €IEKTPOHHOTO MIXBiIOMYOro o6MiHy,
3aTBEPKEHOI0 IocTaHoBOW KaGinety MimicTpie Vipainu Bix 17.01.2018 Ne 55
(mami — ImcTpyKiis 3 AiIOBOJICTBA B €IEKTPOHHIN (hopmi). '

3. Tepellik JOKyMEHTIB, SIKi CTBOPIOIOTHCS Ta/abo OIpALbOBYIOTHCS y TIarepoBiii
Gopmi, 3aTBep/KyeThCA POSMOPSIKECHHAM TIONOBH  OOImepXaaMiHicTpamii —
KepiBHHKA 0611acHOi BificKOBO-LIUBIIBHOI aaMiHicTpanii (1ai — roosa) Ha mincrasi
BU3HAYECHHX 3aKOHOM abo axTtoM Kabinety MinictpiB Vkpaimm mnincras, ski
BHU3HAIOTHCS OOTPYHTOBAaHHMH JUIS I[HOTO.

He moiryckaeTscsi OfHOYACHE IIPOXOKEHHSI OJHOTO i TOTO XK JOKYMEHTa B
€JIEKTPOHHIN Ta manepoBii hopMi.

4. BinnosimanbHiCTh 3a OpraHi3allifo JiToBocTBa B 00 1epxkaAMiHicTpanii Hece
rojoBa. ' :

5. 3a HiArTOTOBNIEHMH MPOEKT JOKyMEHTA BiJNIOBiJaIBHIM € HOTO aBTOp.
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6. Opranizaiiis [JIiTOBOACTBA B oONmepXaaMiHiCTpalii MOKIAamacTbes Ha
3araJIbHUM BIJIL arapary.

7. Opranizanis JUTOBOJCTBA y NamepoBiii GopMi B CTPYKTYypHHX Mifposfinmax
obiepxamMinicTpaii moKIagacTbes Ha CIieljalbHO TIPHU3HAYEHY IS OO 0CO0Yy.

IL. loxymenTyBaHHS ynpaBIiHCbKOI indopmarrii.
3arajibHi BUMOTH 1010 CTBOPEHHS JOKYMEHTIB

8. JlokyMeHTyBaHHs yNpaBIiHCBKOI iH(opManii monmsirae y CTBOpeHHi
JOKYMEHTIB, B SKUX QIiKCyeThCs 3 NOTPUMAHHAM YCTaHOBIICHUX MpaBm (HoaaTox 1)
iH(opMallis PO YIIPaBIiHCHKI il :

9. Ilix yac miAroTOBKM OpraHizaliHHO-PO3IOPSIUMX AOKYMEHTIB y IallepoBiil
Gopmi mpaniBHEKE o6JAepKaAMiHIiCTpaIii 0GOPMISIFOTE iX 3 ypaxyBaHHSIM BHMOT
JACTY 4163-2003 «YHidpikoBana cucrema opraHizaiifHo-po3nopPsI 4ol
AoKyMeHTarlii. Bumoru i0 opopmimosanss JokyMeHTiBy (nami — JICTY 4163-2003).

10. I'lpaBo Ha CTBOpEHHSI, iAMTUCAHHS, IIOIOIKCHHS, 3aTBEPKCHHS IOKYMEHTIB
BU3HAYAETBCA AKTaMH  3aKOHOJABCTBA, PermameHnToM 007acHOi  Jep:kaBHOI -
afMiHiCTpalii, MOTOXeHHAMH PO CTPYKTYpHI IiAposainu obmnepxaaMinicTparmii Ta
1l anmapary.

11. B obngepxanMimicTpanil BH3HAYAETHCS CYKYNHICTh JOKYMEHTIB,
nepef0aYeHnX  HOMEHKIATYpOIO  CIpaB, HeoOXimHMX 1  jmocraTHix st
JOKYMEHTYBaHHs 1H(popMaii mpo iX JisIbHICTS.

3 nuTaHsk, O CTAHOBIAThH B3a€MHUI iHTepec i Halle)KaTh 10 KOMITETeHIIi] Pi3HIX
YCTaHOB, MOXYTh CTBOPIOBATHCS CIUIbHI JJOKYMEHTH.

12. Bubip BuAmy JOKyMeHTa, MpPU3HAYEHOTO IS JIOKYMEHTYBaHHS
YIIPaBIiHCEKOI iH(popmanii (po3NOps/KeHHs, HakKas, DIlIEHHS, MPOTOKON TOIIO),
3YMOBIFOETBCS ~ NIPAaBOBUM  CTaTycoOM  OOJAepXaaMiHicTpallii, - KOMIETEHIi€0
mocafgoBoi 0coOM Ta HOPSJIKOM HPHIHSTTS YHPaBIiHCHKOIO pilieHHS (Ha Iifcrasi
€IMHOHAYaIBHOCTI a00 KOJIerialbHOCTI).

13. JIoKyMeHT NOBHHEH BiAIIOBiJaTH IIONOXEHHSM akKTiB OPraHiB JepKaBHOI
BIaJ{ Ta CIPSAMOBYBATHCSA Ha BHKOHAHH:A OOIAEPKaJMIHICTpAIi€l0 IOKIANCHUX Ha
Hel 3aBJIaHb 1 QYHKITIH.

14. Knacu ympaBiiHCBKOI JOKYMEHTALii BM3HAYAIOTHCSA 3TiTHO 3 HepxaBaum
KJIacu(ikaTopoM ynpasniHcekoi qokymeHTanii JIK 010-98 (mami — KV ).

OmuuM 3 KiaciB yNpaBTiHCBKOI JOKyMeHTawil, mo 3abesledye opraHizalfio
TPOIECiB YNPaBIiHHSA, € OpraHi3auiiHO-PO3NOPSTYA TOKYMEHTAIls, PeKBI3HTH SAKOI
Ta HOPSJIOK IX posTanryBanHs BusHavaroTecs JJCTY 4163-2003.



JIOKyMeHT MOBMHEH MICTUTH OOOB’A3KOBi' JUIsI HOTrO IIEBHOTO BHIY
PEKBIi3UTH, IO PO3MIILYIOTECS B YCTAHOBICHOMY IOPSIIKY, & CaMme: HaliMeHyBaHHSI
YCTaHOBH — aBTOpa IOKYMEHTa, Ha3By BHMJIy JOKyMeHTa (KpiM JIHCTiB), narty,
peecTpaniiHuii iHIeKc JOKyMEHTa, 3aroJIOBOK [0 TEKCTY, TEKCT, IIi/IIHC.

ITix gac miaAroToBKU Ta 0GOPMIICHHS NOKyMEHTIB MOXYTh 3aCTOCOBYBATHCS HE
TUIBKH O0OB’A3KOBi, a TAKOX iHINI PEKBI3WTH, SIKLIO 1€ BiOBifae MPH3HAYEHHIO
JOKYMeHTa ab0 crioco0y HOoro ompaIfroBaHHs.

16. 3 meToro miBHINeHAs €)EKTUBHOCTI Ta ONEPATHBHOCTI OpraHizalii po6oTH
3 MOKYMEHTaMH OIHAKOBI 3a 3MICTOM JOKYMEHTH MOXYTh OyTH YHi(hiKOBaHHMH
IIUISIXOM  pO3pO0JIeHHsT TpadapeTHHX TEKCTiB, fKi BKIIOYAIOThCA JO 30ipHHKA
(anpboMy) yHidikoBanuX (THIOBHX) GOPM TOKYMEHTIB OO AEpKaIMiHiCTpAITii.

17. JlimoBoncTBO B oONAep KaaMiHicTpaIlii 31iCHIOETHCS ,I[ep)KaBHOIO MOBOIO,
KpiM BHIaJIKiB, epeiGadeHHX 3aKOHOJaBCTBOM IIPO MOBH B YKpaiHi.

JoKymeHTH, sKi HaACHIAIOTECS iHO3EMHHM ajpecaraM, O(QOPMIIFOIOTHCS
JIEPXKABHOI0  MOBOIO abo MOBOIO JepxaBu-afipecara, abo OIHi€I0 3 MOB
MIXKHapOIHOTO CIIIKYBaHHS.

18. OxpeMi BHYTpilIHI JOKyMeHTH (3a5BH, [IOSCHIOBATIBHI Ta JIONOBiAHI 3aIMCKH
TOIO), aBTOpPaMH SKMX € N0camoBi Ta iHmi GispgHi 0cOOW, HO3BOJSETHCS
o(hopMITIOBaTH PYKOIHCHHM CIIOCOOOM.

Bnanxu ookymenmie

19. OpranizanifiHo-po3nopsadi JOKyMEeHTH, IO MaioTh OOIPYHTOBaHi MiICTaBH
AJIs OIIPAIfOBaHHs B ManepoBiii Gopmi BimnosixHo f0 IHerpykmii 3 minoBoxcTBa B
eIeKTPOHHIN (POpMi Ta He € NpUMipHHKaMH a60 KOIIsIMH JTOKYMEHTIB, CTBOPEHHX B
€NEeKTPOHHINA (opMi, OPOPMIIOIOTECS Ha OlaHKax, IO BHTOTOBISIOTHCS 3TiMHO 3
BUMOTaMH ITi€l [HCTpyKITii.

Jlist BUTOTOBIEHHS GJIaHKIB BUKOPHCTOBYIOTBCS apKylli mamepy (opmaty A4
(210 x 297 mimimetpiB) Ta A5 (210 x 148 mimiMeTpiB), a TaKOX TO3BOJAETHC —
dopmary A3 (297 x 420 MlJIlMeTplB) JUISt 0(1)0pMJIeHH51 tabmuip, A6 (105 x 148
MITIMETPIB) — IUIS Pe30ITIOLIiil (IOpyYeHs).

BnaHKy TOKYMEHTIB ITOBUHHI MaTH Taki Homs (MiTiMeTpiB):
30 — niBe;

10 — npase;

20 — BepxHE Ta HIDKHE.

20. B ob6nnepxaamiHicTpallii BAKOPUCTOBYIOTH TakKi GJIaHKH JOKYMEHTIB:
PO3LOPSAKEHHS TOIOBH (JOJATOK 2);

HaKa3y KepiBHHUKa anaparty ({oaToK 3);

JHucTa (IoAaToK 4);



saraneHul Gnank (Ge3 3a3HaveHHs y ONaHKy Has3BH BHy JOKyMEHTa) LI
CTBOPEHHS pI3HMX BHUAIB JOKYMEHTIB (pIILCHHS, IPOTOKOJN, IOBIPEHICTH TOIIO)
(momartox 5).

21. CprKTyle i apo3 i 06IacHol ,uepxcaz[Mlmpraun 3aCTOCOBYIOTh OJIAHKH
JIOKYMEHTIB Y ME)Kax [IOBHOBa)XCHb.

22.BIaHKA  BHTOTOBISIOTECS 34  JOIOMOLOKO KOMH’}OTepHo'i TEXHIKH
(ACTYVY 4163-2003) abo JPyKapChKUM cnoco6oM Ha 6iioMy mamepi BHCOKOI SKOCTI
dhapbaMy HACHUCHHX KOJIBOplB

brnanku, M0 BUTOTOBJICHI JIPYKapChKHAM cr[oco60M, misraroTs 06miky. O6ik
BEIETBCSL 3@ IOPSAJKOBMMH HOMEpAMH, INO IIPOCTABILIIOTECS HYMEPATOPOM,
IpyKapchKAM a00 IHIIAM CIIOCOOOM Ha HUXXHBOMY IIOJII 3BOPOTHOTrO GOKy a6o Ha
JiBOMY IOJIi IUIIHOBOTO OOKY OJiaHKa.

Oco0u, sxi nepcoHaNbHO BIAIOBINAIOTH 3a BEICHHS OOIiKy, 30epiranHs Ta
BUKODHCTaHHs  OJaHKIB, BH3HAYAIOTBCS TIOJIOBOIO, [P0 IO  BHAAETHCS
PO3IOPSAIKEHHA.

BuroroBnenHs OnaHKIB KOHKPETHHX BHIIB JOKYMEHTIB JOIYCKAETHCS, AKILO
KiIBKiCTh 3apeecTpOBaHHX JOKYMEHTIB Takoro BHAy B OOIaepKaiMiHicTpamii
NIEPEeBHIIy€e 2 TUCSY OJMHHULH Ha PiK.

23. Jlesxi BHYTpillIHi JOKYMEHTH (32sBM TNpAIiBHUKIB, NOTOBiHI 3aIHCKH,
JOBiJIKM TOMIO) Ta MOKYMEHTH, IO CTBOPIOIOTHCSA BiJi iMEHI KiTBKOX YCTAaHOB,
o(opMITIOIOTECS He Ha OJIaHKaX.

3o6pasicenns [eprcasnozo Iepba Vipainu

24. 3o6paxenns J[lepxxaBHoro I'epba VYkpainu posmimiyerhbcss Ha OTaHKAx
JOKYMEHTIB BiANOBiIHO /0 mocTaHOBH BepxoBHoi Paju Vkpaimm Bix 19.02.1992
Ne 2137-X1I «I1po JlepxaBuuii rep6 YKpaiHu», 110 LHEHTPY BEPXHHOTO OIS, PO3IMIp
SKOTO CTAaHOBUTH 17 MiliMETpiB 3aBBUILKH, 12 MiUTIMETPIB 3aBIIUPIIKH.

Koou

25. Kon obnaepsxaaMiBicTpanii pOCTaBIAETHCS 3TiAHO 3 COMHUM Jep:KaBHAM
PeECTpoM MiANPHMEMCTB Ta oprasizamid Yxpainu (€/IPTIOY) i posmilyerscs micis
PEKBi3UTY «J{OBiIKOBI 1aHi IPO YCTAHOBY».

26. Kon yHidbikoBaHOI (hopMHU TOKyMEHTa (32 HAsIBHOCTI) PO3MIIIyeThCS 3TiTHO 3

JKYVY ]| Buinie Ha3BU BHAY JOKYMEHTA. _
Pimennsa momo HeoOxigHocTi (ikcyBaHHS Koxy yHidikoBanoi ¢opmu
JIOKYMEHTa IpUAMae rojoBa OKPEMO II0I0 KOXKHOTO BUAY JOKYMEHTA.

Hartimenyeanua obnoepoicaominicmpayii

27. HaiiMenyBanHs oOnaepxagMiHiCTpanii — aBropa IOKyMeHTa IIOBHHHO
BiMOBIZIaTH HaliMeHyBaHHIO, 3a3HaueHOMy B €/IPTIOY. Cxopoyene HaliMeHyBaHHS



obnaepxaaMinicTpalii BXHBaeThCS y pasi, KON BOHO OMIiiHO 3aiKCOBaHO B
3a3HAYE€HOMY JIOKYMEHTI, 1 po3MinryeThbes (y AykKax abo 0e3 HuUX) HIKYE MOBHOIO
HalMeHyBaHHsI OKPEMHM PSIKOM IO IEHTPY JOKYMEHTA. | '

BignmosigHo 10 3akony VYkpainu «[Ipo BiliCBKOBO-IMBUIBHI aAMiHICTpamii»
MO3K€ 3aCTOCOBYBATHCS TIOPsA 3 Ha3Boro BiamosinHo ao €J/IPIIOY nomatkoBa Has3Ba
«BIMCHKOBO-IIMBINIBHA aAMIHICTpaLis», IO BKa3ye Ha THUMYacOBHH cTaryc i3
JOJIATKOBUMH IOBHOB)KEHHSIMHU.

losioxoei doani npo obndepacaominicmpayito

28. JloBiKOBi JaHi MiCTATE: IOLITOBY aJIpecy, HOMepH Telie(OHIB, Teredakcis,
ajfipecy eJeKTPOHHOI IIONITH, ajipecy OoQiliiiHOro BeG-caliTy TOUo Ta PO3MIILYIOTECS
HIDKYe HalMeHyBaHHS 00JiaepxaaMiHicTparlii abo 11 cTpyKTypHOTO HiAPO3ALiy.

PexBi3uTH TIOINTOBOI aJpecu 3a3HAYAIOTHCS B TakKi IIOCIIAOBHOCTI: Has3Ba
BYJIMIli, HOMep OyIWHKY, Ha3Ba HACEJEHOTO IIyHKTY, palioHy, o0iacTi, IMOIITOBHA
1HJIIEKC.

Haszea eudy ookymenma

29. Ha3Ba Bugy JoKkyMeHTa (Haka3, pO3MOPSIHKEeHHS, JOMOBIIHA 3aMCKa TOIIIO)
3a3HAvYa€ThCd Ha OJaHKy Ta moBuHHA Bigmosimatu JIKVY /I,

Jama ooxymenma

30. Jlatoro OOKyMeHTa € JaTa HOro peectparlii, 3a3HadaeThcs apaOChKHMM
mMppaMd B OJIWH PSNOK y Takili IOCHIOBHOCTI: YHCIO, MicAlb, PIK Ta
o(hOopMITIOETECS U(POBUM ab0 CIOBECHO-ITUPPOBUM criocoboM. Y pasi ohopMiteHHS
natv TU(POBUM CIIOCOGOM YHCIIO i MicCSIh IPOCTABISAIOTECS JBOMA IapaMu mudp,
PO3AiIEHUMH KpaIKol0; pik — YOTHpMa IM(ppaMu, Kparka HaIPHKIHI[l HE CTABHUTHCS.
Hanpuxnao: 02.05.2018

VY TekcTax HOPMATHBHO-NIPABOBHX aKTIB Ta ITOCHIAHHIX Ha HUX 1 JIOKyMEHTax,
IO MICTITh BiZIOMOCTI ()iHAHCOBOTO XapaKTepy, 3aCTOCOBYETHCS CIIOBECHO-
H(POBHIA cHIOCIO 3a3HAYEHHS JaT 3 IPOCTABIAHHSAM HyIis B IO3HAUESHHI JIHSI MiCAI,
SKIIO BiH MICTHTH OfHY wudpy, Hanpuknad: 02 mpasns 2018 poxy. Jl03BONAETHCS
BXKHBATH CJIOBO «Pik» Y CKOPOUEHOMY BapiaHTi «p.», Hanpuknao: 03 mpasmns 2018 p.

SIKI0 TOKYMEHT CKJIaJIeHO He Ha OJIaHKy, JaTa 3a3HA4aeThCs HIDKYE MiAIHCY
JIBOPYY IMOCaIOBOIO 000010, siKa Horo niamicye abo 3aTBEPIKYE.

O60B’13K0BOMY [aTyBaHHIO i IiAMHCAHHIO ITi/UISTAIOTh YCi CIyKOO0Bi BifAMITKH
Ha JOKyMEHTax, IIOB’S3aHi 3 i1X IIPOXO/KEHHSM Ta BUKOHAHHSM (Pe30IIIOLii,
IIOrO/KEHHS, Bi3H, BIIMITKH NP0 BUKOHAHHS NOKYMEHTa i HampaBJICHHS HOTOo OO
CIIPaBH). |

Ha moxymenTi, BujlaHOMY JABOMa abo Oijbille yCTAaHOBaMH, 3a3HAYAETHCA OJHA
JiaTa, fKa BIANIOBiNA€ AaTi OCTAHHBOTO IIATHCY.

Peecmpayinnuil inoexc 0oxymenmie

31. Ingekcamis JOKyMEHTIB IOJISTae y MPUCBOEHHI iM YMOBHHX ITO3HAY€HB —
1HJIeKCiB, K1 HAJAIOThCSA JOKYMEHTaM IIiJ] 4ac iX peecTpaliii.



IIpuCcBOEHHSL peecTpaliifHOrO iHACKCY 3MIMCHIOETHCS B aBTOMATHYHOMY abo
aBTOMAaTH30BaHOMY PEXKMi 3a JOIOMOIOI0 IPOrpaMHO-TEXHIYHUX 3acobiB (y pasi
3aMpOBaHKCHHS EJIEKTPOHHOTO TOKYMEHTOOOITy).

PeecTpaniiinmii iHZEKC CKIANaeThcs 3 MOPSAKOBOTO HOMEpa JOKYMEHTAa Y
MeXax TPYNH IJOKYMEHTIB, IO PEECTPYIOTHCS, SKHM JOIMOBHIOETHCS iHIEKCAMH,
30KpemMa 32 HOMEHKIATYpOiO CHpas, CTPYKTYPHOTO IiJIPO3MLIy, KOpeCHOHlIeHTiB
TI0CaJIOBUX 0Ci0, SIKI pO3MIAAIOTs a00 MiJIHCYIOTh JOKYMEHT, BI/IKOHaBI_IlB ITUTAHb
IiSUTBHOCTI SIKUX CTOCY€ETHCS JIOKYMEHT.

CKIIaIOBi 9aCTHHU PEECTPAIMHOrO 1HAEKCY BiIOKPEMIIOIOTECS OJHA Bif OfHOI
NPaBOOIYHOIO TIOXHIIOID PHCKOIO. [IOCHiTOBHICTh HaNMCaHHS CKIALOBHX YaCTHH
peecTpanifHoro iHIEeKCYy MOXe 3MiHIOBAaTHCS 3alIeXXHO Bl TOTO, KU JOKyMEHT
peecTpy€eThes, — BXIAHUAN YU TaKui, 10 CTBOPEHU#H B 00 AepaaMiHicTparrii.

Jliia ToxyMeHTiB o0iaep KaIMiHICTpallil peecTpaIliitHi# iHAEKC CKIAIacThLC:

BXIJTHMX — 3 1HJIEKCY KOPECIIOHAEHTA 32 HOMEHKIIATYPOIO CIIPaB Ta IMOPAIKOBOTO
HOMepa, Hanpuknaod: 01/125, de 01 — indexc kopecnonOenma 3a HOMEHKIANYPOIO
cnpae, 125 — nopaokosuii Homep;

BUXIIHUX — 3 IHAEKCY KepiBHHKa, SKHHM TiAIMCaB [JOKYMEHT, iHAEKCY
KOPECIIOH/ICHTa 32 HOMEHKJIATypOIO CHpaB Ta IOPSIKOBOTO HOMEDA, HANPUKIAOD.
1/08-145, oe 1 — inoexc «episnuka, 08 — indexc KopecnoHOeHma 3a

Homenxnamyporo, 145 — nopﬂdkoeuﬁ HoMep.

Sxmo JIOKyMEHT IiATOTOBIIEHO JIBOMA 4YH OiJbIlle YCTAHOBAMH, BaCTOCOByeTBCSI
peecTpalliiinuii iHeKC roJIOBHOIO pO3pO6HI/IKa

Micne posraniyBaHHs peecTpaliifHOTO iHIeKCy BUSHAYAETECS (OPMOIO GIaHKa.

Jlnsi HaHeCeHHs peecTpaliffHOro iHAEKCY 3aCTOCOBYETHCH INTPHX-KOH Ta/abo
QR-koxm y mopsznKy, mepenbadeHoMy IHCTpyKIiero 3 AimOBOICTBa B €NeKTPOHHIf
dopmi.

Ilocunanua na ooxymenm

32. IlocunaHHS y TEKCTi JOKyMEHTa Ha JOKYMEHT, Ha KUl a0 Ha BUKOHAHHS
SIKOTO JTa€ThCA BIJIMOBIb, HABOIUTHLCS y Takii TOCHiJOBHOCTI: Ha3Ba BHAY
JOKYMEHTa, HaWMEHYBaHHS yCTaHOBH — aBTOpa JOKyMEHTa, JlaTa Ta peecTpalliiHmii
iHAEKC, KOPOTKHMA 3MIiCT JOKYMEHTA.

Micye cxnaodenns abo eudanns

33. Bimomocti mpo wMiciie ckianesHs abo BHAAHHS 3a3HAYAIOTECS HA BCIX
JIOKyMEHTax, KpiM IHCTiB, Ta OGOPMIIOIOTECS BIIMOBIJHO IO aIMiHiCTpaTHBHO-
TEPUTOPiaIBHOrO  mofimy  Ykpaiaw. SIkmo BimoMocTi mpo  reorpadidre
MICHE3HAaXO/DKEHHA BXOZATh 1O HalMEHyBaHHS YCTAaHOBM, L€ pPEKBI3UT He
3a3HAYA€ETHCS. ' '

Aopecam

34. JloxyMeHTH aJpecylOoThCS YCTaHOBi, ii CTPYKTypHHM IMmiApo3minaM a6o
KOHKPETHIM I0cagoBili ocobi. Y pasi aipecyBaHHsS JOKyMEHTa YCTaHOBI abo ii
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CTPYKTYpPHHM IIIpO3/iiiaM 0e3 3a3HaueHHs MOCaZOBOi 0co0HM X HaiMeHyBaHHSI
HABOIATHCS Y HA3UBHOMY BiIMIHKY, HAIIPUKJIAJ:

‘ HamionanbHe areHTCTBO 3 MHTaHb
JIep>KaBHOI CITy»KOH

SIKIIO IOKYMEHT HAACHIIAEThCS MOCaoBiit 0co0i, HaliMeHyBaHHS yCTaHOBH Ta il
CTPYKTYPHOTO IIiAPO3IiTy HABOJSTHCSA Y HA3UBHOMY BIIMIHKY, a Iocaja i mpi3BHIIE
ajpecaTa — y JIaBalbHOMY, HAIPUKIIAL: o '

JepxaBHa apXiBHA CITyk0a
DiHaHCOBO-€KOHOMIYHE YIIPaBIIiHHS
Ha4YaJIbHUKY YIPaBIiHHS

Iaimian I[TPI3BUILIE

Komu mokyMeHT aapecyeTbcs KEpIBHMKY YCTaHOBH abo0 MOro 3acTyIHHKY,
HaliMEHyBaHHS YCTAHOBH BXOJUTH A0 CKJaJy HaliMEHyBaHHS IIOCaJM ajpecara, siKe
HABOJWUTHCS Y JaBAJIbHOMY BIIMIHKY, HAIIPUKIA/: '

I'onogi JlepxxaBHOI ¢ickanbHOI CiyxOu

Iminian ITPISBUIIIE

SIKIMO JOKYMEHT aJpecyeThcs KUTBKOM OJHOPITHUM 3a XapaKTEPOM MisIbHOCTI
yCTaHOBaM, 3a3HAYAETHCS y3aralbHeHe HaliMeHyBaHHS aJipecariB, HAIPUKIIA;
Paiionni nepxaBHi aaMiHicTparii

JIoOKyMEeHT He TOBHHEH MaTH Oulbllle YOTHpPHOX aapecariB. CIOBO «KOMis»
mepea HallMEHyBaHHAM JPYroro — YETBEPTOTO aJpecaTiB He CTaBUThCA. Y pasi
HAJCUJIaHHS JOKYMEHTa OiJbIlle HiXXK YOTHPHOM aJipecaTaM CKIIQJIa€ThCS CIMCOK Ha
PO3CHIIKY i3 3a3HA9EHHAM HA KOXXHOMY JOKYMEHTI TillbK¥ OJHOTO aJpecara.

PexBi3uT «Azxpecat» Moxe BKmouaTH afapecy. Ilopsamokx i ¢dopma 3amucy
BiJIOMOCTEH TIpO aipecy yCTaHOBH NOBHHHI BinoBinaTH IlpaBunam HaJaHHA TOCIYT
IIOIIITOBOTO 3B’SI3KY, 3aTBEp/KeHMM moctaHoBoro Kabinery MiHicTpiB Ykpainu Bij
05.03.2009 Ne 270. IToBHa ajpeca 3a3HAYAETHCA y pasi HAACHIAHHS JOKyMEHTa
Pa30BUM KOPECHOHJIEHTaM, HallpUKJIa/l:

’ Il «kEHepropuHOK»

Byn. ["opogenipkoro, 6y, 13,
M. Kuis, 01001

VYV pasi HamcwiaHHS JOKyMeHTa (Gi3MuYHIA 0co0l CIOYaTKy 3a3HA4Ya€ThCs y
HA3WBHOMY BiIMIHKY TMpi3BHINE, iM’S Ta IO OaTbKOBi, IOTIM IIOINITOBAa aJpeca,
HATPHUKIIA]: '

I'oruapyk Onexcannp CeprifioBud

Byﬂ. Cypukosa, Oyn. 3a, kB. 1,
M. Kuis, 03178



8

VY pasi HajacuiaHHS DOKyMEHTa OpraHaM 3aKOHOJAaBYOi 1 BHKOHABYOI BIIAMM,
IOCTIHUAM KOPECIIOHIEHTaM iX IIOIITOBA afpeca Ha IOKYMEHTaX He 3a3Ha4a€ThCs.

I'pud 3aTBepaKEeHHS JOKYMEHTA

35. JlokymMeHT Moke OyTH 3aTBEpIPKEHHH PpO3MOPSIHKEHHSM ToJoBH abo y
BUITIAJIKaX, BU3HAYEHNX Yy JOJATKy 6, TOCaJOBOI0 0c000I0 (TI0CAIOBUMHU OCO0AMH), 10
IIOBHOBa)XXE€Hb fKOi (JKMX) HaJeXaTh NWTaHHS, 3a3HAueHi y TaKOMYy JOKYMEHTI.
HopmaTtuBHO-TIpaBoBiI akTH (TIOJNIOKEHHS, IHCTPYKIil, IpaBWia, MOPSOKHA TOIIO)
3aTBEPXKYIOTECS PO3IOPAIHKEHHIM TOJIOBH.

JlokyMeHT, sSKuii He € INPUMIpHHKOM a0 KOII€ JOKYMEHTa, CTBOPEHOIO B
€IeKTPOHH1IN GopMi, Moke OyTH 3aTBepIKEeHHUN KOHKPETHOIO IOCaI0BOI0 0C00010. Y
TaKOMy BHIIQIKy Tpu( 3aTBEp/UKEHHS ckiagaeTses i3 cinoBa «3ATBEPDKVYIO»,
HaliMEHyBaHHs I0Cajy, MANKCY, iHiliady IMeHi i Mpi3BUINa 0co0H, SKa 3aTBEP/HIIA
TOKYMEHT, JaT! 3aTBepIKeHHs. Hanmpukian:

3ATBEP/IXVYIO

I"onosa Jlyrancekoi o6macHOl
AepxXaAaMiHicTpalii — KepiBHUK 001aCHOT
BifICHKOBO-IIMBUITHHOI aaMiHiCTpaIii

mignuc Iainian ITPISBUIIE
12 Gepesnst 2018 p.

SO  IOKYMEHT  3aTBEPIKYETbCA  PO3HOPSIIUMM  JOKYMEHTOM, TIpH(d
3aTBEpKEHHS CKIafaeThes i3 cnoBa «3ATBEP/DKEHOY, Hassu BUAY JOKYMEHTa,
SKUM 3aTBEPIKYEThCS CTBOPEHUHN JOKYMEHT, y HA3UBHOMY BiJIMiHKY i3 3a3HaYEHHIM
#oro gatu i HoMepa. Hampukiian: :
3ATBEP/DKEHO

PO3TOPSATKCHHS TOJIOBH 00JaCHOT
JiepKagMiHicTparii — KepiBHHKA 001aCHOL
BiliCBKOBO-IIMBLIBHOI aIMiHiCTpaIlii

No

I'pud 3arBepmKeHHS PO3MIIIYEThCS y NMPABOMY BEPXHBOMY KYyTi JIMIOBOI'O
OOKy IepIIoi CTOPIHKH TOKYMEHTA.

VYV pasi 3aTBep/KeHHA AOKYMEHTa KUIPKOMa IIOCaJOBHUMH Ocobamu rpudu
3aTBEPAKEHHS PO3TAIOBYIOTHCS HA OJHOMY PiBHI.

Pe3oaronin

36. Pesomonis € oCHOBHOIO (OPMOIO peaisallii ynpaBIiHCEKHX HOPYYEHb ¥
NUCBMOBIH (hopMi, 110 Ilepeadadae IOCTAHOBKY KOHKPETHOTO 3aBaHHsI, BU3HAYCHHS
Horo mpeaMmera, METH, CTPOKY Ta BIJIIOBIIaIbHOI 3a BHKOHAHHS OCOOH, IO
BUKJIajIeHa y BUIJISl HAIIACY HA JOKYMEHTI.
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Pe3zomronist Mae Taki 060B’A3K0Bi CKIIAIOBI: Tpi3BHILe, iHiliaT iMEeHI BHKOHABIII
(BUKOHABIIIB) y ZaBaJbHOMY BiIMIHKY, 3MicT JOPYYEHHS, CTPOK BHKOHAHHS,
OCOOHMCTHI MinuC KepiBHUKA, aTa.

Axmo nopy4eHHs HafaHO KiNbKOM IOCA/I0BUM 0COGAM, TONOBHAM BHKOHABLEM
AOKYMEHTa € 3a3Ha4deHa NepINor ocoba, sKif HaTaeThCs NpPaBO CKIMKATH iHINHMX
BUKOHABIIiB.

CTBOpEHHST HEKOHKPETHHX («IPHCKOPHMTHY, «IIOMIMIIATHY, «aKTHBI3yBaTH,
«3BEPHYTH yBary» TOIIO) 3a 3MiCTOM PE30JIIOLiH He TOIMyCKAETHCS.

Ha noxymentax i3 cTpokamu BHKOHAHHS, SIKi He HOTPEGYIOTEH MONATKOBHX
BKA31BOK, Y Pe30JIOLi 3a3HA9aI0ThCS BUKOHABEIIb, Mi/IIHC aBTOpa pe3oronii, gara.

Pesomronist mpocTaBnseThest Ge3MOCEpeHBO Ha JOKYMEHTI HIDKUe PEKBI3UTY
«AJnpecar» mHapanelbHO [0 OCHOBHOTO TeKCTy. SIKmio micms s pe3ororii
HEJIOCTATHRO, ii MOXHA [POCTABIATH Ha BUIBHOMY Bifl TEKCTy Mici Yy BEpXHI
YACTHHI IIEPIIOi CTOPIHKM OKYMEHTA 3 JIHUIIOBOTO OoKy, aje He Ha 1O JOKyMeHTa,
TIPU3HAYEHOMY JJISI ITiIIIMBAHHS.

JIKIO MOKYMEHT ijIirae IIOBEPHEHHIO, BU3HAYAETHCS JeTaIbHHI HOPSIOK
BUKOHaHHA JIOKyMEHT2 a00 YTOYHIOIOTBCH BHKOHABIl, pE3ONIOMIS  MOXKeE
oopMIIATHCS Ha CrieniansHOMY GNaHKy (10AaToK 7) i3 3a3HaYeHHsM peecTpaLiifHOro
iHzeKCy i JaTH TOKYMEHTa, IKOrO BOHA CTOCYETHCS.

Koporkuii 3MicT 1o0KyMeHTa

37. KopoTkuii 3MiCT fOKYMEHTa HOBHHEH MiCTUTH CTHCJIMM BHKJAJ HOTO CyTi.
Kopotkuii 3mict, obcsr sxoro nepesumrye 150 3maxis (1r's1th PAIKIB), TO3BOJIAETHCS
IPOZIOBXXYBATH A0 MeXi NpaBoro moist. Kparnka B KiHIli 3arojloBKa He CTABHTHCA.

KopoTkuit 3MicT BimmoBizae Ha nwTaHHs «Ipo  IMO?7», «KOT0?», «YOro?».
Hanpuxnao: naxaz (npo wo?) npo nadanns eionycmiu, npomoxon (yozo?) zacioanns
amecmayiunol komicii; nocadoea incmpyxyis (k020?) 201061020 cneyianicma.

JlomioBi(Hi Ta CIry’>k60Bi 3alUCKU CKIIANAIOTECS Ge3 3aroIoBKa.

BiamiTka npo koHTpoIB

38. BinmiTka 1po KOHTpONB O3HA4YaE, IO JOKYMEHT B3STO Ha KOHTPOJb JUIS
3a0e3neveHHs H0ro BUKOHAHHS B YCTAHOBIEHHMH CTPOK.

BinmiTka IIpo KOHTPOJIE POGUTECS HIISXOM IPOCTABIEHHS aitepu «K» uum cropa
«KonTpons» (i pyxu abo 3 BHKOPHCTaHHSIM IITaMIIa) Ha JIBOMY IO nepuoi
CTOPiHKHM JOKyMEHTa Ha iBHi 3arojI0BKa JI0 TEKCTY.

TekeT 1oKyMeHTa

39. Tekcr nokymenta MicTuTh iH(OpMamito, mis dikcysanHs SIKOi  #ioro
CTBOpeHO. IHQopMmauist B TekcTi MOKyMeHTa BHKIAZA€ThCS CTHCIIO, TPaMOTHO,
3p0O3yMiio Ta 06’ €KTUBHO. JIOKyMEHT He TOBHHEH MiCTHTH IIOBTOPIB, a TAKOX CIIiB 1
3BOPOTIB, sKi He HECYTh 3MiCTOBOTO HaBaHTaXeHHs. 11 gac CKJIaJIaHHS JTOKYMEHTIB
BXUBAETHCS JUTOBUN CTHJIB, IS SIKOTO XapaKTepHUIt HeHTpaIbHUM TOH BUKJIaJICHHS,
11030aBJIeHIH 00pa3HOCTI Ta eMOLiHOCTI. |
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Texer moxymenta oQOpMISETBCA y BHIVIAAI CYIIBHOIO 3B’S3HOTO TEKCTY,
AHKETH YM TabJHI ab0 IUITXOM HOETHAHHS X GOpM.

CynuibHME 3B’A3HHMM TeKCT MOKYMEHTa MICTHTh TIpaMaTHYHO 1 JIOTiYHO
Y3TOJUKeHy iH(popMallilo mpo ynpaBmiHCEKi fii. Taka (popma BHKIAJeHHS TEKCTY -
AOKYMEHTa BHUKOPHUCTOBYETBCS IIJl 9ac CKIAJaHHSA IIOJOXXCHB, MOPSJKIB, MpaBHI,
PO3NOPATINX TOKYMEHTIB i JINCTIB. A

Teker, K mpaBHWJIO, CKIAJA€ThCS 3 BCTYIHOI, MOTHBYBAJIBHOI T4 3AKIIFOYHOI
yacTuH. BerynmHa yacTHHA MICTHTH IincTaBy, OGIpYHTYBaHHS a00 METy CKIAIEHHS
JAOKyMCHTa, MOTHBYBalbHa — OOIPyHTyBaHHS IO3MIii 0OIIepxaaMiHicTpamii, B
3aKJIIOYHIN — BUCHOBKH, IIPOIIO3ULIT, PillIEHHS, IPOXaHH.

TexcTH CKIAmHUX 1 BEIUKHX 32 OOCATOM JOKYMEHTIB (ITOJIOXEHHS, MpaBUIIa,
IHCTPYKIii, OrVAMM, 3BiTH TOMIO) MOMIISIOTECS HA PO3HLTH, HiAPO3MiNH, IyHKTH,
HiIYHKTH, SKi HYMEpYIOTECA 32 JOIOMOIOI0 PHMCHKUX a6o apabchkmx Iubpp 3
KPAIKoIO (HaCTyIHe CIIOBO MOYHHAETHCS 3 BENIMKOI JiTepr) abo MyxkKoio (HACTYIIHE
CJIOBO — 3 MQJICHBKOI JIiTEpH).

40. @opMa aHKETH BUKOPHCTOBYETHCS y pPasi BHKIAIEHHS y HEPpPOBOMY aGo
CIIOBECHOMY BWIJIAAl iHpopMamil mpo OAMH O06’€KT 3a IEBHUM OOCSITOM O3HAK.
INocTiliHOIO iH(OpMAaIi€o B aHKETi € y3aranbHeHi HaMEHYBaHHS O3HAK, 34 AKHMHM
IIPOBOJUTHCS OIMKC 00’ €KTa, 8 3MiHHOIO — KOHKPETHI XapaKTEPUCTHUKH.

41. Tabmuuna Qopma NOKyMEHTa BHKOPHUCTOBYETHCS y pa3i BHKIajeHHS Yy
unpposomMy abo cloBeCHOMY BHITSINI iH(GOpMaLii mpo Kilska 06’€KTiB 3a pPSEOM
O3HaK. 3aroJIOBKH rpad TaOIWIi HWIIyTHCS 3 BENUKOI JiTEPH, MiI3arOJOBKH — 3
Manoi mitepu. Kpanku B KiHui 3aromoBkiB i Mif3aroioBkiB rpay He CTABNSTHCA.
3aroNioBKU 1 MiA3aroioBkd TIpad Ta pSaKiB TAONUI[ ITOBHHHI OyTu BHKJIAACHI
IMEHHHUKOM y Ha3UBHOMY Bi/IMiHKy ONHMHH. ¥ 3arojIoOBKaXx i IIi/[3aroI0BKax PSAKiB i
rpag TaGmuili BKMBAIOTHCS JIMINE 3arajbHONPHMHATI YMOBHI IIO3HAYeHHST i
ckopoyeHHs. I'padu Tabmwri, #Ki pO3MINIyIOTECS Ha KUIBKOX CTOpiHKAX,
HyMmepyrotses. Ha npyriii Ta HacTymHHX CTOpiHKaxX TaOJMI 3a3HAYAIOTHCS HOMEPHU
rpag, a TaKoX y BEpXHBOMY HPaBOMY KyTi — ci10Ba «IIpo1oBXKEHHS JJOaTKa.

BigMiTKH npo HasiBHiCTH A0AaTKIB

42. J[lomatku [0 [OKYMEHTIiB, KpiM [OJATKiB 10 CYNpPOBIIHHX JHCTIB,
CKIIa[IAlOTBCS 3 METOIO TONIOBHEHHS, TOSCHEHHS OKPEMHX MUTaHb ab0 JOKyMEHTa B
IJIOMY.

43. JlonaTku 10 JOKYMEHTIB MOXYTh OyTH TaKUX BHIIIB:

3aTBEP/DKYIOTECS.  PO3IOPAIYMMH  JOKyMEHTaMM (IIOJIOKEHHS, 1HCTPYKILI,
IIpaBHJIA, TIOPSIKH TOIIO);

JIOTIOBHIOIOTE Ta/ab0 MOSCHIOIOTH 3MiCT OCHOBHOTO IOKYMEHTA;

HaJCUIAIOTHCS 13 CYIPOBIHIM JIHCTOM.

Y TEeKCTi OCHOBHOTO JOKyMEHTa POOUTHCS BiAMiTKa PO HasABHICTH MOIATKIB:
«II0 TOJAETBCSA», «3TLIHO 3 JOAATKOMY, «(IomaTok 1)», «BiANOBiAHO KO JOmaTKa 2»
abo «(IuB. JOIATOK 3)».
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44. lomatku 0)OpMIIOIOTECS, K IMPABUIO, Ha CTAaHAAPTHHUX apKyllax Iamepy.
Ha apyrii i HacTynsi#f cTopiHkax fonarka poOUThCs Taka BinMiTKa: «IIpogoBKeHHs
monatka», «I[Iponopxenns nogatka 1». :

V pasi HasgBHOCTI KiIbKOX JOJATKiB Ha HHX 3a3HAYalOTHCS MOPSAIKOBI HOMEpH,
HANPHUKIAL. 10JaToK 1, momatok 2. 3Hak «Ney mepen mu(pPOBHM IO3HAYEHHSIM HE
CTaBUTHCA.

Vci mopaTtku 10 NOKYMEHTIB Bi3yIOThCS MPalliBHUKOM, KUl CTBOPUB JOKYMEHT,
Ta KePiBHUKOM CTPYKTYPHOTO Hi[pO3/Iiy, B SKOMY HOTO CTBOPEHO.

HonaTku HOpMATHBHO-TIPABOBOIO XapaKTepy (IOJIOXEeHHs, IHCTPYKIIii, IpaBuia,
IOPSIAKA TOIIO), IO 3aTBEPKYIOTHCS PO3IOPSIPKEHHSIM TOJIOBH, IIiMHCYFOThCS
KepiBHAKaMH CTPYKTYPHHX MiJIpO3[ilIiB 0bnmepkaaMinicTpanii — po3poOHHKIB Ha
JHMIILOBOMY OOIll OCTaHHBOTO apKyIlia JOAaTKa.

- SIKIIO TOaTKM HAJICUIAIOTECS i3 CYTIPOBITHHM JIMCTOM, BiIMITKa IIPO HAsSBHIiCTH
IOJATKIB PO3MIILIY€EThCS IMICHIsl TEKCTY JINCTA TIEPE] ITi AIHACOM.

Jlomatku nOBiIKOBOTO ab0 aHANITHYHOrO Xapakrtepy (rpadiku, cxemu, TabwmI,
CIIUCKH TOIIO) /IO OCHOBHOI'O JIOKyMEHTA IIOBHHHI MaTH BIIMITKY 3 IOCHIAaHHSIM Ha
el TOKyMEHT, Joro 1aty i HoMep, HalpHKIa;:

HlomaTok mo mucra
20.08.2018 Ne 295

SIKIO TOKyMEHT Mae HONAaTKH, OBHE HAWMEHyBaHHs SKUX HABOJUTHCS B HOTO
TEKCTI, BIIMiTKa IIpO HAsBHICTh TOIATKIB 0OPMITIOETHCS 33 TaKO0 (GOPMOIO:

Jonarok: Ha 7 apK. y 2 npum.

SIKINO JIOKYMEHT Mae€ JOAaTKH, NOBHE HAWMEHYBaHHSA SKMX y TEKCTi He
HABOIMTECH, IX HEOOXINHO MEPeNiYWTH WIiCAA TEKCTy i3 3a3HA4eHHSIM KiUIBKOCTI
CTOPIHOK y KOXKHOMY ZIOJATKy Ta KiJIBKOCTI iX IIPUMIpHUKIB, HAIIPUKIIAL:

Homarku: 1. JloBinka mpo BHKOHAHHS IUTaHY PoGOTH oOJmepKaaMiHicTparii 3a
2017 p. vHa S apk. B 1 mpum.
2. ITnan pobotu obnnepxanminictparii Ha I kBapran 2018 p. Ha 9 apk. B
1 mpum.

SIKIIo 10 TIOKYMEHTa JIONAEThCS 1HINNM JOKYMEHT, KUl Mae JIONaTKH, BiIMITKy
PO HAsABHICTH JIOAATKa O(GOPMISIOTH 38 TaKOIO (POPMOIO:

Honatok: mucT I'oI0BHOTO yIIpaBIliHHS CTATUCTUKH Y JIyraHceKil obmacTi Bi
20.09.2017 Ne 595/ 04-12 i mozaTok 50 HEOTO, BChOro Ha 20 apk. B 1 mpum.

45.Ha pojatkaX, IO 3aTBEPIXKYIOTHECS  PO3MOPSAMYAMH  JTOKYMEHTaMH
- (mONOXeHHsl, IHCTPYKIii, @paBuia, NOPSOKH TOIIO), HPOCTABISAETHCA TIpHb
3aTBEP/DKEHHS BIANOBINHO 10 MyHKTY 35 miel IHCTpyxmii. V BiAmoBigHHX MyHKTax
PO3MOPSTI0] YACTHHM JOKYMEHTA POOUTHCS MOCHIAHHS: IO JOMAETHCA», «3TiIHO 3
JOJaTKOM» ab0 «(T0Ha€eThCS)».
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Ha fomatkax 1m0 1OKyMeHTIB, mio 3aTBepIKYIOTHCS PO3NOPSTIUMHU
AOKYMEHTaMH, POOUTHCS BiAMITKA y BEPXHBOMY IPABOMY KYTi IIEpIIOTO apKymia
JI0IaTKa, HAIIPUKIIAJ:

Honaroxk 5
1o Iacrpykiii
(myHKT 8)

46. SIKIO TOKYMEHT MIiCTUTH Oiibime mecsTH JOIATKIB, CKJIA[A€ThCS OIUC 13
3a3HAYECHHSIM y TOKYMEHTI Takol BiAMITKH:

Jlonarox: 3rinHo 3 omrcoM Ha 3 apk.

SIKIIO I0aTOK HAICHIIAETECA He 32 BCIMa 3a3HAYEHHMH B JOKYMEHTI al[pecamu,
BIZIMITKa IIPO HAsSBHICTH JOKyMEHTA O(GOPMIIFOETECS 32 TAKOIO dbopmoro:

Honartoxk: Ha 5 apK. y 2 IpHM. Ha NEpIIy aapecy.
Lionuc

47. locanosi ocobu obmaepxkaaMiHicTpamii miamICcyOTE JIOKYMEHTH B MEXKax
IIOBHOB&XXEHB, BH3HAYCHUX y Permamenti oGinepxaamimicTparii, PO3IOPSIKEHH]
TOJIOBH IIPO PO3MOALT OGOB’SI3KiB MiX HHM i HOTO 3aCTYIHHKAMH Ta IHIDMX aKTax
obnaepxaaMiHicTparii.

ITignxcyBagaMu JOKyMEHTIB, 10 HAICHIIAIOTECS:

- 1) Bepxosniit Pani Yxpainu, Anmizictparii Ilpesunenta Ykpainu, Kabinery
Minictpie Vkpainm, € romoea a6o ocoba, Mo BHKOHYE HOTo OOOB’SI3KH, KEepiBHMK
arapary;

2) ycTaHOBaM BHINOTO DiBHA, a TaKOX YCTaHOBAM, opraHizamisiMm Ta
MiJIPUEMCTBAM, IO HANeXarb 10 chepH YIpaBIiHHS obnzepxanminicTparii, €
rogosa abo ocoba, WO BHKOHYe HOro 0GOB’S3KH, 3aCTYIIHHKH TOJIOBH, KEpPIBHHK
amnapary;

3) ycranoBam TOro Ok abo0 HHXKYOTO piBHS, paiaepx)aaMiHicTparisam,
OpraHisalliiM Ta [iANpUEMCTBAM, IO HANEXATh IO chepu  ymIpaBiIiHHS
obnnepxaaMiHicTpallii, a TaKoX JHCTIB MIOIO PO3pOOIEHHS MPOEKTIiB aKTiB €
KepiBHUKH CTPYKTYPHHX I APO3NiNiB 06IuepkaaMinicTpanii;

4) miAmpueMCTBaM, yCTaHOBaM Ta OpraHizamisM, sIKi He HaeXarh Jio
ACPXKaABHOTO CEKTOPY EKOHOMIKM, IPOMaJSHAM, € rOJIOBa, HOTO 3aCTYIHHKA Ta
KEPiBHUKH CTPYKTYPHUX MiJPO3/LIiB y MeXkaX X IIOBHOBAYKEHb.

48. He nomyckaeTscsi MiANMCAHHS IIPOEKTIB TOKYMEHTIB, aXpecoBAHUX
Bepxosuii Pani Vkpainm, Ilpesumenty VYxkpainu, Anminictparii Ilpesunenra
VYkpainu, [Ipem’ep-minictpy Ykpainm, Bille-IlpeM’ep-MiHicTpam Ykpainu, KaGinery
Minictpis Ykpainu, Cekperapiatry Ka6inery Minicrpis YKpainu, MiHicTpam,
OMHUHAIOYH I'OJIOBY, SIKILO 1HIIE HE Mepe0aYeHo 3aKOHOJaBCTBOM.
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49. Ilinnmc cknajgaeThess 3 HaMMeHyBaHHS Iocaid ocCobH, sKa Migmucye
JOKYMEHT (TIOBHOT'O — KOJIM JIOKYMEHT HaJpyKOBaHHI He Ha GIIaHKY, CKOPOYEHOTO —
Ha OJ1aHKY), 0COOHCTOrO MiAIHCY, iHiniana iMeHi i mpi3BuIa 3rigHO 3 JOHAaTKOM 8.

50. V pasi HajcHIaHHS JOKyMeHTa y ITamepoBiii GopMi OZHOYACHO KiTbKOM
yCTAQHOBaM MINACYEThCA TiIbKM OPHUTiHAN, SKHH 3alMIIacTbcs y  CIpaBi
obiepxKaIMiHicTpallii, a Ha MiCIs PO3CHIAIOTHCS 3aCBiMdeH] 3aralbHUM BijUIioM
amapary HOro Koiii.

51. JlokyMeHTH HiINACYIOThCA, SK NPAaBHIIO, ONHIEI0 IIOCaIOBOI 0CO00I0, a Yy
pasi, Komm 3a 3MiCT JOKyMEHTa HECYTh BiIIIOBiHaNbHICTH KiTbka oci6 (aKTy,
¢iHaHCOBI JOKYMEHTH TOINO), — JABOMa abo Oinplne, OpH IBOMY MiIIIHCH
PO3MIIYFOTECA OAMH IiA OXHHMM BiANOBIAHO /0 IiANOPSIKOBAHOCTI OCIO.
Hanpuknan:

KepiBauk anapaTy HiITIC Imimian ITPI3BUIIE

Havanenuk BiiAiny ¢inaHcoBoro 3abe3nedyeHss
arapary — roJIOBHUN OyxranTep T JIITHAC Iminian ITPI3BUILE

52.V pasi miAnucaHHs CIUIBHOTO JOKYMEHTA KiJTbKOMa 0CO0aMH, SKi 3aiMAaioTh
OJIHAKOBI NOCANHM, iX MiANHCH PO3MIIILYIOTECS Ha ONHOMY piBHI i CKPIILIFOIOTECS
IeyaTkamMy yCTaHOB, HAPUKJIA; ‘

HMupextop JlemapraMeHTy OCBiTH Havanenuk ynpasiinas Mmonoxi ta
1 HayKku obnaepkaaMiHicTparil CIiopTy obepxanMinicTpanmii
nignuc, [aimian ITPI3BUIIE _ nianuc, [aimian TTPI3BUILIE
BiZIOMTOK TepOOBOI meyaTKu BIIOUTOK rep6oBoT IeYaTKu

JIOKyMeHTH KOneriabHUX OpraHiB MiINMICYIOTh FONOBA KOJIETIalbHOTO OPraHy i
cexpeTap, HallpuKJIad:

I"onoBa KoMicii ITi JIITHC | | Twimian ITPI3BUIIE
Cexpetap xomicii ITi JITIHC Inimian ITPI3BUILIE

53. 'V pasi BiACyTHOCTI mOcafoBoi 0cOO¥, HafiMEeHyBaHHS IOCAIH, TIPIi3BHUIILE,
iHitian imeni sKOi 3a3HaYeHO HA NPOEKTI JNOKYMEHTa, HOro HiAmucye ocoba, o
BUKOHY€ ii 000B’s13KH, a0 ii 3acTymHHK. Y TakoMy pasi 060B’I3KOBO 3a3HAYAIOTECS
(hakTH9HA mOcana, iHillian imMeHi i npiseuie ocobw, sika WiATHCANa JOKYMEHT, TIPH
IEOMY BHIIPABIICHHS BHOCHTh PYKOIMCHHM CIIOCOOOM 0co00a, sika Iigmucye
IoKyMeHT. He moIryckaeThCs Mmij| 4ac MinucaHHs JOKyMEHTA CTABUTH IPUMMEHHHK
«3a» 49 1paBoGiYHY MOXMIy pHCKY Iepel HaliMEHYBaHHSAM mNocamd. Y pasi
3aMilleHHs KepiBHMKA 33 HaKa3oM (PO3MOPSDKEHHSM) 0 HaliMEHyBaHHS HOCAIH
TIOAFOTEC CUMBOIH «B. 0.» (momartok 8).
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54. ®akcuMinbHE BiITBOPEHHS mimucy (mami — dakcumiie) mocagoBoi ocobu
Ha JOKYMEHTaX HE€ JIOIyCKAaeThCs, OKpIM Telerpam, TelieOHOIrpaM, IOYECHUX
TrpaMoT, JIUCTIB MOASKH.

BinmosimaneHuM 3a 30epiraHHS Ta BHKOPUCTAHHS (AKCHMiJe TOJOBH €
KEpiBHUK amapary.

55. V pa3i cTBOpeHHs [OKyMeHTa Yy IanepoBiii ¢opmi (3a HasgBHOCTI
OOIPYHTOBaHMX IIiJICTaB) 3aralbHUM BiJUTiIOM amapaTy B YCTAHOBJIEHOMY IOPSAKY
CTBOPIOETECS €JI€KTPOHHA KOIisl JUIs ii MOJANBINOro HaJCHIAaHHS ajpecaraM depes
CHCTEMY eJIEKTPOHHOI B3a€MOJii OpraHiB BuKoHaB4oi Bianu (mani — CEB).

Bizu Ta rpu¢g noromkeHHs

56. IloromxeHHs NOKyMeHTa y pa3i HoTpeOu MoKe 3iliCHIOBaTHCA SK B
obnmepxanMiHicTpanii (BHyTpilHe), Tak i 3a 1i Mexamu iHIIUMH 3aiHTEPECOBAHUMHU
yCTaHOBaMH (30BHIIIIHE).

57. BHyTpimHe TIOTOMKEHHS JOKyMeHTa O(OPMIIIOETBCS  LIUITXOM
NPOCTABIISHHA Bi3H, IIO BKIIOYAa€ OCOOMCTHH WiJmucC, iHirian iMemi i mpizBuine
ocobu, 1aTy Bi3yBaHHS i3 3a3HAUCHHSM Y pasi moTpeGu HaliMeHyBaHHs [OCATH.

Bisza mpocTaBnserscs Ha JHMIIBOBOMY OOLl OCTAHHBOTO apKyllla IIPOEKTY
JTOKYMEHTa, a SKINO MICI Iy I[bOr0 HE BHCTadae, — Ha 3BOPOTHOMY Oori. Bizm
IPOCTABJIAKOTHCS Ha MallepOBUX NMPHMipHHMKAX JOKYMEHTIB, 110 CTBOPIOIOTHCS Y pasi
HAsBHOCTI ITi/ICTaB JUIA IIHOTO, Ta 3aJIUINAIOTECS B 0O IepKaaMiHiCTpaIIii.

58. 3ayBaxkeHHs 1 HpOMO3ULil JO TNPOEKTY MOKYMEHTAa BHKJIANAIOTHCS HA
OKpEMOMY apKyIili, PO IO Ha MPOEKTi pOOUTHCS BiAMOBiAHA BigMiTKA:

HavanbHuK 3aranbHOTO BiAMUTY amapary
Jlata IT1JITIHC Inimian ITPI3BUIIIE
3ayBaXxeHHsI 1 TIPOITO3UIIi]T TOAAIOTHCA.

59. Ilopsimok Bi3yBaHHS NPOEKTIB PO3MOPSUKEHb OJIOBH, HAaKa3iB KepiBHHMKA
amapary BHM3HAYa€ThCd IHCTpYKIi€l0 3 MiTOBOJACTBA B ENEKTPOHHIM ¢opmi Ta
PerinamenToM 0651aCHOT Aep)kaBHOI aMiHiCTpaLlii.

IlpoexkTH JHWCTiB, IO MiANKCYIOTHCS TOJOBOKD, Bi3yIOThCS BHKOHABIJSIMH,
KepiBHMKAMH CTPYKTYpHHMX HiJPO3IUIB oONAepkaaMiHicTparii, mo iX roTyoTs,
3aCTYIIHAKOM TOJOBH 3TiAHO 3 pO3MOALIOM (DYHKIIOHAIBLHHX O0OOB’SA3KIB,
KEpiBHMKOM alapaTy Ta TOJIOBHHM CIIEI[ialiCTOM 3arajbHOTO BiAAidy amapary,
HAYaJIbHUKOM BIIUIUTYy KOHTPOIIO amapary (SKINO Ie BiITOBifb Ha HOKYMEHT, SIKHA
migarae  o0OB’S3KOBOMY KOHTpONIO), aupekropoM Jlemapramenty (inaHcis
obnnepxanMiHicTpanii Ta/ab0 HaualbHHUKOM BiALTY (iHaHCOBOro 3abe3ledeHHS
amapary (3 ()iHaHCOBHX ITUTaHb).
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60. 3a 3micT JOKyMeHTa, SKHWHA BI3yeThCS KITbKOMa 0co0aMH, Taki 0coOm
BiJIIOBIAXOTh 3TiHO 3 KOMIIETEHIIIEIO.

61. 3oBHilIHE DOrOMKEHHSI IPOEKTIB JOKYMEHTIB, CTBOPEHHMX Y MAIepOBiii
bopmi, 0hOpPMIIIEThCA LUITXOM MPOCTABICHHS Ha HHMX IPH(a MOTOMKEHHs, SKHH
Bkmodae B cebe cinoBo «I[IOI'O/DKEHO», HaliMeHyBaHHS Iocagd ocoOHM Ta
YCTaHOBH, 3 SAKOIO IMOTOJKYETHCSA IPOEKT NOKYMEHTa, OCOOMCTHM mimmuc, iHimian
iMeHl, Tpi3BuILe i AaTy abo Ha3By HOKYMEHTa, IO IMiJTBEPIKYE IOrOMKEHHS, HOTo
naty 1 Homep (iHIeKC), HalpuKIaI;:

[IOI OJPKEHO

I'onosa Jlyrancekoi o6acHol
Iep xaaMiHicTpanii — KepiBHHK 061acHOT
BIMICHKOBO-LIUBIIBHOI afMiHicTpamii

miamuc, Iainian IMTPI3SBUIE

arta

TTOrOJDKEHO

IIpoTokon 3acigaHHs eKCIEePTHO-
nepeBipHO] KoMicii [lepxkaBHOTO apxiBy
Jlyrancekoi o6macTi

Jara Ne

62. I'pud MOTOKEHHS CTaBUThCA HIWXKYE INJNHACY Ha OCTaHHIM cropimi
IPOEKTy JJOKyMEHTA.

63. JSIKmo 3MICT JOKyMEHTa CTOCY€ThCS OLIbIIE HiXK TPHOX YCTAHOB,
CKJIaJAa€THCS apKylll MOTOKEHHS, IIPO 110 POOUTHCS BIIMITKA y JOKYMEHTI Ha MicIii
rpuda moroHKeHHs, HaPUKIIAL;

ApKynI ITOro/IKEHHS JIOAAEThCS.

64. ApKym NOTo[keHHS O(QOPMIIOETECS Ha JIMIBOBOMY Ta y pasi moTpebu
3BOPOTHOMY OOIli OTHOTO apKyIia 3a TaKo GOpMOrO:

APKVII ITOI"OJKEHHA

Hasga mpoexTy nokymeHTa

HatimenyBaHHS mTocanu HiITIC Ininian ITPI3BUIIIE

ara

65. 3OBHINIHE TOTO/KEHHA y pa3i IOTpeOH, BH3HAYEHOI 3aKOHOJABCTBOM,
3[IMCHIOETBCS B Takiffi IOCTITOBHOCTI: YCTAHOBH OJIHAKOBOI'O piBHA Ta iHIIN
YCTaHOBH; I'POMA/JICEKI OpraHizallii; OpraHy, sKi 3/iiCHIOIOTE IepKaBHHI KOHTPOJIb B
neBHil cdepi; ycTaHOBH BUIIOTO PiBHAL. '
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'Binourok neuyaTku

66. Ha moxyMmeHTaX, IO 3aCBifUyIOTh IpaBa IPOMAiH i IOPHANYHAX 0Ci6, Ha
AKUX (IKCYeThCs (pakT BUTpauaHHS KOIITIB i NPOBEACHHS Omepalliii 3 MaTepiaIbHHUMH
I[IHHOCTSMH, MiJIUC [10CafoBOi (BiANOBINANBEHOI) OCOOM CKPIILTIOETHCA IepOOBOIO
IIEYaTKOI O0JaepKaAMiHicTpartii.

Ilepenix IHMMX JOKYMEHTIB, HiANKUCH Ha SKUX HEOOXiJHO CKPIIUIIOBATH
repOOBOIO IIEYaTKOIO, HABEIEHO y JOATKy 9.

67.BinOuTok mewyaTkyd, Ha SKifi 3a3HaUYeHO HaliMEeHyBaHHS OOIACHOL
AepxxaaMinicTpamnii abo i cTpyKTypHOro minposfiny (0e3 300paxeHHs repba) y pasi
IOTpeOH CTAaBHThCA Ha KOIISX MOKYMEHTIB Ta Ha PO3MHOXEHHX MPHMipHHKAX
PO3TOPSATINK IOKYMEHTIB.

BimOuTOK medYaTKM CTaBUTHLCS TAKMM YHHOM, 00 BiH OXOIUTIOBaB OCTaHHI
KiJIbKa JliTep HaliMeHyBaHHS [OCaAu 0cOOH, sKa IiIucaia JOKYMEHT, ajle He IIiIIucC
I10CaIoBOi 0cobu, 260 Ha OKPEMO BHALIEHOMY JJIsI OO MiCIli 3 BiAMiTKOIO « MID».

68. B obnaepxxaaMiHicTpaliii repOOBOIO NEYATKOI CKPIILIIOIOTH ITiIIMC FOJIOBH,
IIepIIOro 3acTyITHUKA I'OJIOBH, 3aCTYIHHUKIB TOJIOBH, KEPIBHUKA amapaTy, 3aCTyIHUKA
KepiBHMKA anapaTy — HadalbHUKA YIPABIiHHI IO po0OTi 3 MEPCOHANIOM amapaTy,
rOJIOBH TEHAEPHOTO KOMITETY O0JIIepKaaAMiHiCTpaIlil.

69. BigmosinanpHiCTH 3a 30epiraHHs Ta TPaBUIBHE BUKOPUCTAHHS rep60301
MeYaTKu o0IaepKaaMiHiCTpamil NOKIaJacThcsl Ha HAYaJbHHUKA 3arajIbHOrO BiIiry
arapary. '

70. CrpyKTypHi mipo3/iny anapary obiaepxaaMiHicTpaii BAKOPUCTOBYIOTb:

neuamxku (6e3 306pasicenns 2epba):

1) 3aranpHU BiIALT anapary — Uil 3aCBiTMEHHS KOl JOKYMEHTIB BiIOBiIHO
70 1€l IHcTpyKuii Ta iHMIMX TOKYMEHTIB Y MeXXaxX IIOBHOBAXKEHD;

2) ympaBniHHS 110 po6OTi 3 IEPCOHATIOM anapary — JUIs 3aCBi{U€HHS JOKYMEHTIB
KaJpOBOTO XapakTepy, SKi IMiIMHCYIOTBCS 3aCTYIHMKOM KepiBHHKA amapaTry —
HAYaJIIbHUKOM LHOr0 YIPAaBIliHHA y MeXax KOMIIEeTeHIil (TOBiIKu Mpo cTax poboTH,
GiorpadidHi JOBiJKM, THMYAcOBi IIEPENyCTKH TOIIO), Ta KOIi# JIOKYMEHTIB,
BiIOBIAHO /10 IyHKTY 72 [HCTPYKIIIT, ‘

3) Biagin ¢iHaHCOBOro 3abe3ledeHHs anapary — Ui 3aCBiYeHHs JOKYMEHTIB
(inaHCcOBOrO XapakTepy, sKi IiANUCYIOTHCS HAYalbHUKOM BIiAmily y Mexax
KOMIICTEHIIii,

4) CeKTOp 3 IMTaHb PEXAMHO-CEKPETHOI POOOTH — HJISI 3aCBiUYCHHS HOKYMEHTIB
y Me)XaxX ITOBHOBAXXKEHBb;

uimamnu: BiJUUNK: 3aTallbHUH, KOHTPOIIO, GinaHCOBOro 3abe3nedeHHs, poboTu
i3 3BEpHEHHSIMH TPOMAJIsiH, CEKTOp 3 NHUTaHb PEXUMHO-CEKPETHOI POGOTH — s
peecTpalii JOKyMEeHTIB, 3aCBiT4€HH KOIIiif JOKYMEHTIB y MEKaX IOBHOBAXEHb.

BinnosiganeHicTe 3a 30epiraHHS Ta INpaBIIbHE BHKOPUCTAHHS IIE€YATOK i
IITaMIIiB TOKJIAA€ThCS Ha MTPAL[iBHUKIB IUX CTPYKTYPHUX MiJPO3IiJIiB amapary.
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71. O6mik Ta BMAa4Ya IEeYaTOK i IITaMIIB (IKCYeTbCA Yy KypHaI OBGIiKy Ta
BHJA4l II€YaTOK 1 INTaMIiB, KU HyMEpPYETBCS, MPOIIUBAETHCS Ta CKPIIIIOETHCS
MIEYATKOI0 3arajibHOrO BIIUTY. BeneHHs XypHainy OONiKy Ta BMjadi I€4aTok 1
IITaMITiB 3M1HCHIOE 3arallbHUAHN BT arapary.

Ilevarky, IITaMu HOBUHHI 30epiratucs y cefidax abo MeTasieBux Imadax.

BigmiTka npo 3acBifueHHsl NanepoBUX KOMiii JOKYMEHTIB

72. O6iaepsxajmiHiCTpalis MoXe 3acBiIdyBaTH KOIIil JHWINEe THX JOKYyMEHTIB,
IO CTBOPIOIOTBCS B HiM, KpIM BUINAJKIB CTBOPEHHS IIAIIEPOBHX KOMiH €JIEKTPOHHUX
NOKyMeHTiB, 1o Hamiinuia depe3 CEB, a Takox y BHIagkax, HepeAdaYeHuX ITAM
IyHKTOM.

VY pasi miATOTOBKH JOKYMEHTIB i1 HaJaHHS OpraHaM CyA0BOI BIaAM IIiJ 9ac
BUpIILIEHHs NTUTaHb IOJ0 IPUNHSATTSI IPOMAJSH Ha po0OTYy, HAaBYAaHHS, 3aCBiIUCHHS
IX TpYOOBHX, XXHTJIOBHX Ta IHIIUX IpaB y B3aEMOBIJHOCHHAX 3 OOJACHOIO
AepKaZMiHICTpalli€ro, a TakoX I 4ac (GopMyBaHHS OCOOOBHX CIpaB npauiBHHKiB
obiep)xaaMiHiCTpallis MOXe BHTOTOBIIATH KOIIT )J;OKyMeHTIB BUJTAHUX IHIIII/IMI/I
yCTaHOBaMH (KOIIii AUILIOMIB, CBiZIOIITB IIPO OJEPIKaHHS OCBITH TOLIO).

‘BinmitTka «Komis» HIpOCTaBISI€ThCA y- BEpXHBOMY IMIPaBOMY KyTi IIE€PILOi
CTOPIHKHU IanepoBOTO JOKYMEHTA.

ITopsitok CTBOpEHHS ITanepOBUX KOMilf €eKTPOHHUX JOKYMEHTIB BU3HAYACTHCS

InCcTpyKITi€to 3 ATOBOJCTBA B €IIEKTPOHHIH (Hopmi.

73. Hamme mpo 3acBiqveHHs JOKYMEHTA y TanepoBiii hopMi cKIagaeTses i3 ciiB
«3rifHO 3 OopuTiHaJoM», HaliMEHYBaHHS MOCAJH, OCOOUCTOTO MiAIKCY OCOOM, sKa
3acBiuye KOMifo, iHimianmy iMeHi 1 mpi3BWINa, [OaT¥ 3acBi4eHHd KOmil i
IIPOCTABIIETHCS HIKYE PEKBi3UTY NoKyMmeHTa «[liamucy, Hapukia:

3riHO 3 OpHUTiHAIOM

I"'onoBHUII creriamicT

3arajJbHOTO BiJUIUTY amapary I JIITUC Inimian [TPI3BUIIE
BiJIOMTOK IT€YaTKH 3araibHOTO

BIIJIUTY amapary

JlaTa

74. Hammc mpo 3acBiIYeHHS MamepoBOi KOIIl CKPIILIFOEThCs IevaTkoro (6e3
300paxkeHHs repba) 13 3a3HAYCHHAM HA HiM HaliMeHyBaHHS BiJIOBiZHOTIO
CTPYKTYpPHOTO MiIpO3JALTy amapary (3arajJbHHH BIII, YIPaBIiHHA MO poOOTI 3
IIEPCOHAIIOM, BiUIi (piHAHCOBOTO 3a0€3MEYeH s TOMIO).

75. Ha xomisix BUXiTHUX JIOKYMEHTIB y IanepoBiii ¢opmi 3a3Ha4YaeThCs aara
MiANUACAaHHA JOKYMEHTa Ta WOro peecTpalliiHuii iHmeKc, mocafa ocobH, sKa
3acBIJYMIIa KOITIO, 11 OCOOMCTHI MifINC, JAaTa 3acBiM4YEHHS Ta BiOMTOK MEYaTKH
3arajibHOTO BIJUILTY anapary, HalpuKIIam:
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Jlara, iHgexc

I'onoBa obnacHOi AeprkaBHOI
aZMiHICTpaIil — KepiBHUK 00JIacHOT
BilicCbKOBO-IIMBIIIBHOT aMiHiCTparii Iximian [TPI3BUIILE

3riIHO 3 OpUTIHAIOM

I"'onmoBHUY cnemiamicT

3araJlbHOTO BIJILTY anapary T JTIHC IHIIIAJI ITPI3BUILE
BIIOMTOK II€YATKH 3arajibHOro

BiJUTiTy amapary

Jara

76. Ha xomisXx BHXiHMX IOKYMEHTiB, IO 3QJIMLIAIOTECS Yy CHpaBax
obmnepxaaMiHicTpanil, MOBHHHI GyTH OpHUTiHAJIBHI Bi3W mMOCamoBHX oci0, 3 gKuMHU
BOHH ITOT'OJIKEHI.

77. Komis mOKyMeHTa IIOBUHHA Bi/ITIOBiaTH OpUTiHaIy.
BiaMiTKH NPO cTBOPEHHS, BUKOHAHHS JOKYMEHTa

78. IM’s Ta Tpi3BUINE NpalLiBHUKA, SKUH CTBODHB JOKyMEHT, 1 HOMep #oro
city60Boro TeneoHy 3a3HaYaIOTHCS B HIDKHBOMY JIiBOMY KYTi OCTAHHBOT CTOPIHKH
IanepoBoro noKymeHTta, Hanpukiaa: Onena [lerpenko 78 23 29.

79. 1licns 3aBepumieHHs pPoGOTH 3 JOKYMEHTOM IIPOCTAaBISETHCS BiIMiTKa Ipo
HOTO BHKOHAHHS, SIK& CBiYHMTEL NPO Te, MO POGOTY Hal AOKYMEHTOM 3aBEpIICHO i
HOro MOXHa [ONYYMTH 1O CrpaBd. BimMitka Moxe micTuTu ciosa «Jlo crpasm»,
HOMEp CIpaBH, TMOCWIAHHA HA NaTy i peeCTpauifiHuii iHnekc HOKyMeHTa, SIKHii
3acBi4ye HOro BUKOHAHHS, HaI/IMeHYBaHHSI TOCaIy, MINNC 1 Jaty. SIKIo JOKyMeHT
He moTpeOdye MNUCHMOBOI Bi/IMOBiMi, 3a3HAYAIOTECS KOPOTKI BiAOMOCTI IIpo
BuKOHaHHsA. Ilimmmc i1 maTy BiAMITKM UpoOCTaBisie - MpariBHUK, SKAH CTBOPHB
HOKYMEHT, ab0 KepiBHHUK CTPYKTYPHOTO IWifpO3/illy. 3a3sHa4eHH#l pEKBi3UT
IPOCTaBIIETECS BiJi PyKA y JiBOMY KyTi HIDKHBOIO TMOJsS HEpINOi CTOPIHKH,
HaATIPUKJIAT:

Ho cnpasu Ne 03-10 Jo cripasu Ne 05-19

Abo
JInct-Bigmosins Big 20.05.2018 IIutanHs BUpiMIEeHO TO3UTHUBHO MiJ Yac
Ne 03-10/01/802 TeneOHHOI PO3MOBH
| 04.03.2018
Hocan'a nianuc [ximian ITPISBUILIE nocana nianuc Iainian ITPISBUILIE

21.05.2018 05.03.2018
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B obnnmepxaaminicTpanii Ipo BHKOHAHHS JOKYMEHTIB, sKi HepeGyBaroTh Ha
000B’A3KOBOMY KOHTPOJII y BiIili KOHTPOJNIO amapary, poOIsThCs MO3HAUKM B
€IIEKTPOHHIH peecTpaniiHO-KOHTPONBHIH KapTIii.

80. BimmiTka @pO HAZXO/PKEHHS IIAIlEPOBOTO JOKYMEHTa IO O6JacHOI
AeprKaAMiHICTpalii NPOCTABJIAETECS 33 JOUNOMOIOO IITAMIIA HA JHILOBOMY IO Yy
IPaBOMY KyTi HIDKHBOTO IIOJIS MEPIIOTro apKyliia OpUriHaly NoKyMeHTa. EieMentamu
3a3HAYCHOTO PEKBI3UTY € HalMeHYBaHHsA OOIAepXaaMinicTpamii, peecTparifHuil
iHzexe, nata (y pasi HoTpeOu roquHa i XBAIMHN) HAJIXODKEHHS JOKyMEHTA.

SIKI0 KOPECTIOHJEHIIis HE PO3KPHUBAETHCS BiANOBIAHO M0 IyHKTY 150 el
IHCTpyKUil, BiAMiTKa PO HAJXOMKEHHS NOKYMEHTa IPOCTABISIETHCS HA KOHBEPTAX
(YmakyBaHHSX).

Y pasi HagxomkeHHs 30pONIypOBaHHMX IOKYMEHTIB pa3oM i3 CYIIPOBiTHHM
JIMCTOM BiJIMiTKa CTABUTHCS HA CYMPOBiAHOMY JIHCTI.

JIXIIo ycTaHOBa — aBTOP JOKYMEHTa IOJa€ JOKYMEHT Ha PEECTPAIiio pasoM 3
HOro KOIi€ro, Ha KOMii JOKyMEHTa, IO HOBePTAEThCA, PEECTPAIiiHME IITaMIl HE
IIPOCTABIISIETHCA. -

3anuc npo gepkaBHY peecTpamniio

81. 3amuc mpo AepXkaBHY peecTpalilo POOUTHCS MO0 HOPMATHUBHO-TIPABOBHX
aKTiB 0OJimepKaiMiHiCTpallii, BKIIOYEHHX 10 CIMHOTO JEPKaBHOTO PEECTPy
HOPMATHBHO-IIPABOBHUX aKTiB. ' .

Y pasi mojaHHA HOPMAaTHBHO-IIPABOBOIO aKTd HA JIEPKABHY PEECTPAIiio Y
naneposiii Gpopmi Ha mepmiiil CTOPiHII I MPOCTABIEHHS BiAMITKE IPO JepiKaBHY
peectpaniio mosuHHe OyTH BimbHe Micme (60 x 100 MinmiMeTpiB) y BepXHBOMY
IIPaBOMy KyTi IIiCJII HOMEpa aKTa Y rpuda 3aTBEpKEeHHS.

Y pasi mojaHHA HOPMaTHBHO-TIDAaBOBOTO aKTa HA IEPXKABHY PEECTPAIiio B

' €NEKTPOHHIN (opMi 3aIHC PO TepiKaBHY PEECTPALiI0 HE HAHOCHTHCSA Ha JOKYMEHT,
a BHOCHTBCS [0 PeeCcTpaliiHO-MOHITOPHHIoBoi KapTku (mam — PMK), ta mMoxe y
pasi moTpebu OyTu BizyanizoBaHHUIA 3aCO0aMU CHCTEMM €IEKTPOHHOTO IiIOBOICTBA
IIiJ 9ac Bizyastizamii JOKyMeHTa.

CknafeHHs JesIKAX BHIIB JOKYMEHTIB
Posnopaooicenns (naxasu)
82. PosmopskeHHs (HaKasd) BHIAIOTBCS SIK pIlllEHHS OpraHi3amiiHo-
PO3NOPAIYOro Y HOPMATHBHO-IIPABOBOT'O XapaKTepy, SKi 3a 3MiCTOM YIIPaBIiHCHKOT
Inii € 3 OCHOBHOI JisUIBHOCTI, aIMiHiCTPaTHBHO-TOCTIONIAPChKUX ab0 KaIpOBHX

IMRTaHb.

83. Ilpoektw  posmopsmkeHb (Haka3iB) 3  OCHOBHOI  AiSUIBHOCTI,
aAMiHICTPaTHBHO-TOCNIONAPCHKUX ITUTAaHb [OTYIOTBCS | MOJAIOTHCS CTPYKTYPHHUMH
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migpo3nitaMu  obipepXKaAMiHICTpamil, amapaTy 3a JOPYYEeHHSM KepiBHMIITBA
o0naep)xaaMiHicTpallii, KepiBHHUKA anapary Y 3a BIACHOIO iHII[iaTHBOIO.

IIpoexTn po3nopsamkeHb (HakasiB) 3 KaJpOBHX HHTaHb (0COOOBOrO CKIIay)
(mpo mpuHHATTS Ha poOOTy, 3BUIPHEHHS, HaJaHHA BIiAIMYCTKH TOLIO) TOTYE
YIPaBIiHHA IO pobOTi 3 IEPCOHAIOM amapaTy Ha MACTaBi pileHs (BKa3iBOK)
TOJIOBH, KepiBHHKAa amapary, OpraHi3alliifHO-po3nopsauoro 4YW HOPMAaTHBHO-
IIPaBOBOTO XapakTepy, AONOBITHHMX 3alMCOK KEPiBHUKIB CTPYKTYPHHX IIiApO3ALIiB
obinepxaaMiHiCTpanii, KOHKYpCHMX [OKyMEHTiB (TIIPOTOKOJIB Ta pillleHb
aTecTaIliifHOl 4M iHIIOi KoMicii), 3asB HpaIliBHHKIB, TPYJOBHUX JOTOBOPIB Ta IHIIMX
JOKYMEHTIB 3 ypaXyBaHHSIM BUMOT PerimaMeHTy o6naepxaaMinicTparrii.

84.Ilpoextn  posmopsikeHb  (Haka3iB) 3  OCHOBHOI  JSUIBHOCTI,
aIMiHiCTPaTHBHO-TOCIIOIapChKUX, KaJPOBUX IIUTaHb (0OCOOOBOTO CKJIaxy) Ta JOJATKH
N0 HHMX y pasi IX HiATOTOBKH y MamepoBifi QopMi Bi3yloThCs y MOBimIi mpo
IIOTOJPKEHHS BiAIOBiHO 10 PernaMenTy obinepxaaMiHicTparril.

VY pa3i #HEoOXimHOCTI TIPOBE/ICHHS OL[IHKM 3MICTy Ta IOMiIBHOCTI BHUIAHHS
POSIOPSIKEHHS (Haka3y) 3A1MCHIOETHCS 30BHIIIIHE TOTOMKEHHS MPOEKTY JIOKYMeHTa
3 IHIIIMMU 32iHTEPECOBAaHUMHU YCTAHOBAMH.

85. HauanbHUKOM IOPHAWYHOIO YNIPAaBIHHHA amapary OO0OB’SI3KOBO Bi3yIOTHCS
IIPOEKTH PO3IOPSAIKEHb FOJIOBY, HaKa3iB KEPiBHUKA amapary.

86. SIxmio B mpolleci IOTOKEHHS IO TPOEKTYy PO3MOPSHKEHHS (HaKasy)
BHOCSITBCS 3MiHH, BiH IIiJJIATae IOBTOPHOMY HOTODKEHHIO (Bi3yBaHHIO).

87. Po3noOpsIKEeHHs IiANMUCYIOTECS TOJOBOIO, HaKa3KW — KePiBHUKOM amaparty 3
IUTaHb y MeXax KOMIIETeHIIil, a y pa3i IX BiICyTHOCTI — ITOCAJOBOIO OCOOO0I0, IO
BHUKOHY€ 00O0B’ SI3KH.

88. Posmnopsamxenss (Hakasy), sKi € HOPMAaTHUBHO-TIPABOBUMH aKTaMH,
HaOUpaloTh YMHHOCTI 3 JHSA 1X 0imiHHOro OmyOIiKyBaHHS, SKIIO iHIIOTO HUMH HE
BCTAHOBJICHO, ajie He paHille JHs iX o(iliHHOTO OmyOIIiKyBaHHS.

89. PosmopspxeHHs (Haka3) ohOPMIIOETECS Ha BiIIOBiqHOMY GmankKy. 3mict
KOPOTKO BHKIIQA€ThCS B 3arONIOBKY, SKHM NOYMHAETHCS 3 npuiiMeHHmKa «IIpo» i
CKJIQIa€ThCSA 3a JOMOMOroio BimmiechiBHoro imennuka («IIpo ‘3TBEPIDKEHHS...»,
«IIpo BBemenus:...», «IIpo CTBopeHH;I ») abo imennnka («IIpo miacymkw...», «IIpo
3aXOJIH...»).

90. Texct posnopsiikeHHs (Haka3y) 3 OCHOBHOI [isUTBHOCTI 0OJIacHOI
JIepKaaMiHICTpallii Ta aJaMiHICTPaTHBHO-TOCIOMAPCHKHX IHTAaHb CKIAJAETHCA 3
1peaMOyiIu i po3NOpSAAYOi YaCTHHHU.
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91. V npeambyii 3a3Ha4aloTHCS MiACTaBa, OOIPYHTYBaHHS a00 MeTa BHIAHHS
po3mnopsizpKeHHs (Haka3sy), sika IOYMHAETHCS ClloBaMu «Ha BHKOHAHHS», «3 METOIO»
TOLIO. SIKINO OKyMEHT BUIAEThCS Ha MiJCTaBi IHINOTO PO3NOPAAMOTO JOKyMEHTa, Y
KOHCTATyIOuili uacTHHi (mpeamOysi) 3a3HAa4acThcsd MOCHIAHHS HA  BiJTOBIIHHN
nokyment. IIpeambyna posmopsmkeHHS 3aKiHIYeTHCS CIOBOM «3000B’SI3yIO»
(kupHEM MIpUGTOM), HaKa3y — HAKA3YI0», IICIIS IKOTO CTABUTHCS JIBOKPAIIKA.

92. Posmopsada 49acTMHAa MOAUIAETBCS HAa MYHKTH 1 INJOyHKTH, SKi
HyMEPYIOTECS apaOCBKMMM IUQPaMH, Y KOXXKHOMY 3 SIKUX IOBUHHI OyTH 3a3HadeHi
opraHisaniifiHo-po3mopsada Ais (3aTBepIkeHHs ab0 BBEICHHS B Iif0 IHCTPYKIIi,
TIOJIOKEHHS TOImO) abo KOHKpPETHe 3aBlaHHi (HOpYydYeHHs) i3 CTPOKOM HOro
BUKOHAHHS Ta CTPYKTYPHI HiAPO3ALNH — HOro BUKOHABII, HAIIPHKIIA:

 KepiBHHKaM CTPYKTYPHHX IiAPO3ILIIiB;
rojI0BaM palOHHUX JIep>KaBHUX aJMiHICTpaItiif.

93. HexoHKpeTHi («OPHCKOPUTH», IOJNINIIATH», «aKTHBI3yBaTH», «3BEPHYTH
yBary» TOIIO) Ta HEKOHTPOJIBHI («IOBECTH IO BiOMa», «O3HAWOMHUTH» TOIIO)
JOPYYEHHS B PO3MOPSDKEHHX (HaKa3ax) He 3aCTOCOBYIOTHCH.

94. Ilicnsa HaOpaHHSA YMHHOCTI PO3MOPSKEHHSIM (HAKa30M) BHECEHHS 3MiH 10
HBOTO, BH3HAaHHSI WOTO TakuM, IO BTPAaTHB YHMHHICT, 4Yd HOr0 CKacyBaHHs
3AICHIOETHCS JIAIIE IIUIIXOM BHIaHHS HOBOTO PO3TIOPSDKEHHS (HaKasy).

95. PosnopsypkeHHst (Haka3), SKHM BHOCSATBCS 3MiHH, O(OPMIIOETBCS 3
ypaxyBaHHSIM TaKUX BHMOT" '

1) 3aronoBoK noumHaeThes 3i CliB «IIpo BHECEHHS 3MIiH IO PO3IOPSIKEHHS
(HaKazy)...» i3 3a3HaUEHHSAM HaTH, HOMepa, Ha3BH BHY PO3IOPSIIOro ZIOKyMEHTa, 110
SIKOTO BHOCSITHCS 3MiHIU;

2) posnopsia4da YacTHHA IIOYNHAETHCS 3 MYHKTY:

«1. BHecTr 3MiHM 10 PO3NOpPSAIKEHHS (HakKazy)... ©» y pa3i BUKIJIEHHS 3MiH y
TEKCTI;

«l. BHecTH 3MiHH JO PO3NOPS/KEHHS (HaKasy)..., [0 NONAIOTECS» Y pasi
BUKIIQJICHHS 3MiH Y BUIJISAI OKPEMOIO JIOKyMeHTa;

3) dopMyIIOIOTECS 3MiHM y BHIISII nyHK'mB T2 MiIMYHKTIB PO3HOPSIAIOro
XapakTepy, HalpUKJIa:

«1. IlyHkT 2 BUKIACTH B TaKiil pemaKxifii:...»;

«2. IlyHKT 3 BUKITIOUHTHY;

«1) ab3am apyruit MyHKTY 4 TOTIOBHHUTHU CIOBAMH...»);

«2) y mignyHKTI 2 ImyHKTY 7 cioBa «y pasi HOTpeOH» 3aMiHHTH CIOBOM
«BUMAraeTbCso».

96.V pasi BUIaHHA PpO3NOPS/DKEHHS (HaKasy) NIpPO BU3HAHHS TaKAM, IO
BTPaTHB YUHHICTH, a00 CKaCyBaHHs iHINOrO pO3MOPSIKEHHS (HaKasy), y
PO3IOpsANYi 4YacTUHI 3a3HAYAETHCS IYHKT, SKAN IOBHHEH ITOYHHATHCS i3 CIIB
«Bu3Haty TaKkuM, 10 BTPAaTUB YHHHICTS,...» a00 «CKacyBaru ...» BiANOBiAHO.
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97. KoHTpoJib  3a BHKOHAHHSM 3aBlaHb (JOpY4YeHb), 3a3HAYECHHX Y
PO3NOPSHKEHH] (HaKas3i), TOKIIAIAETHCS Ha BiILT KOHTPOIIIO alapary.

98. lns o3HalioMIIEHHS 3 pO3NOPSDKEHHAM (HaKa30oM) yKiiafad roTye Ta Ioaae
Ha PEeecTpallilo pa3oM 3 IiIIHCAHUM PO3MOPSIIAM JOKYMEHTOM IIEpEIiK YCTaHOB,
CTPYKTYpHHX MiJPO3JiTiB, TOCaAoBuUX (ciayxk00BuX) o0ci0, AKX HeoOXigHO
03HAOMHUTH i3 IIUM JJOKYMEHTOM. '

99. PosnopsmkeHHs (Haka3sd) 3 KaJpOBHX MHUTaHb (0COOOBOIO CKIIady)
oOpMIIIOIOTECSA y BUIVIAL iHAUBIAyanbHUX (MICTHTBCS iH(MOpPMALisS MPO OJHOIO
npamniBHUKA (CHiBpoOiTHHKA)) 1 3BefleHUX (MIPO KiIbKOX) — HE3AlIEXHO BiJl TOro, sKi
YOPaBIIHCBKI pIilIEHHS MIOA0 HUX MpuiMaroThes (TMPUAHATTE Ha poborty,
IIPU3HAYEHHs Ha Mocaly, IepeBeleHHs Ha 1HITy nocaxy (poOoTy), 3BiTbHEHHS TOIIIO).

100. 3micT iHIUBIAyalbHUX pPO3NOPSIKEHb (HaKa3iB) 3 KaJpOBHX IIMTaHb
(0cOGOBOTO CKIaMy) CTHCIO BHKIAJAECTBCA B 3aTONOBKY, SKWM IOYMHAETHCS 3
npuiiveHHuka  «IIpo» 1 BigmiecmiBHoro iMeHHuMKa, Hampukinaa:  «IIpo
npu3Ha4eHHs...», «[Ipo NpuUHHATTA...». Y 3BeleHHX MOXKe 3aCTOCOBYBATHCS
y3aralbHEHUH 3arojioBoK, Hampukian: «lIpo xanpoBi mutanus», «IIpo ocobGoBwmii
CKJIa.

101. V TexcTi po3nops/xeHb (HaKa3iB) 3 KaJ[pOBHUX IUTaHb (0COGOBOTO CKIALY),
SK IPaBUIJIO, KOHCTAaTylo4a 4JacTHHa (IpeaMOyila) He 3a3HA4aEcThCs, KPiM BHIIANKIB
IpU3HAYE€HHs Ha mocaxy abo 3BIIBHEHHs 3 IOCAAd KSPiBHUX MpalliBHUKIB OPraHoM
BHIIIOTO PiBHA a0 3a iHIIOM0 MpoIeyporo. Y TAKOMY pasi B KOHCTATYIOUill YacTHH |
(mpeamOyii) HaBOAWTHCS INOCHIAHHS Ha BiANOBIAHWIA HOPMATHUBHO-IIPABOBHM aKT
OpraHy BHUIIOTO DIBHS y TaKifi IIOCHiJOBHOCTI: BHJ aKTa, yCTAHOBAa — aBTOD, JaTa,
HOMED, TIOBHA Ha3Ba.

102. Posmopsmua yacTHHAa pO3NOPAIPKEHHSA (Haka3zy) 3 KaJpPOBUX IIWTaHb
(0co6oBOTO CKJIay) IIOUMHAETHCS, SK MPABUJIO, 3 Ai€cioBa y Gopmi iHGMiHITHBY
«(IPUMHSATW», «TPUBHAYUTH»,« TEPEBECTI», «3BUIbHUTW»,
«BIIPAIUTN», <«HAIHATW», «OI'OJIOCUTH» Tomo. Jlami 3a3HAYarOThCS
BENMKMMHM JITepaMHM Ipi3BUIE IpaliBHUKA, HA SKOTO0 IOHIMPIOETHCS  JIis
posmopsKeHHs (Hakasy), 1 MaJIuMH — Horo iM’s, TIo 6aThKOBI Ta TEKCT JOKYMEHTA.

Y KOXXHOMY IIyHKTi pO3NOPSIKEHHs (Haka3y) 3 KaJApPOBHX IIHTAHE 3a3HAYA€THCS
ImiacTaBa Ui Oro BUIAHHS.

Ilin 9ac o3HalfOMIEHHS 3 PO3HOPSUDKEHHSM (HAKa3oM) oco0amm, Hpo sKi
HNIeThCS B HBOMY, Ha MEPIIOMY NPMMIPHHKY JJOKyMEHTa YW Ha CIELiaJIbBHOMY OJIaHKY
IIPOCTABJISAIOTELCS i AIKCH 13 3a3HAYECHHSIM JaTH O3HalOMIICHHS.

Y posnopsa/DKeHHI (Hakasi) Ipo IpU3HA4YEHHS abo 3BUIBHEHHS IIpalliBHUKA
3a3HAYaA€THCA [IOBHA JaTa (YMCII0, Micsllb, Pik) GaKTHIHOTO HOro BHXOMy Ha poGOTy
(IpUIMHEHHS TPYAOBHX BiJHOCHH), PO3MipH HOro IocCajoBOrO OKJIajay BiIlIOBiJHO
10 LITATHOT'O PO3IIUCY, HaJI0ABOK Ta JOILIAT.
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103. V 3BefeHnx posnopﬂmKeHHﬂx (Haxazax) 3 K&leOBI/IX nmuTalb (0co00BOTO
cmazly) 110 posnop;mqm YacTMHHU BKIIIOYAEThCs iH(opMaLid, 1o p03M1myeTLc;1 y
TaKifl [OCIiTOBHOCTI: npdeaTTﬂ Ha PoOOTYy (CJIY)K6y) nepeBelcHHS, 3BIIbHEHHS,
mpisBuIIa 0ci6 y Mekax IYHKTiB PO3MilTyloThesi 3a andasitoM. Ilpu mpomy no
OZIHOTO 3BE/ICHOTO PO3TOPSIHKEHIL (Haka3sy) He MOXKe BKIIFOYATHCS iHpOpMAIlis, IKa
3riHO 13 3aKOHOJABCTBOM MA€ Pi3Hi CTPOKH 30epiraHHsl.

104. CrinbHe po3NOPSIKEHHs (Haka3) yCTAHOB OJHOTO DiBHS O(OPMIIOETHCS
Ha YUCTHX APKYIIaX Nanepy dopmaty A4 (210 x 297 minimerpis). Jepxasruii ['epd
Vpainy mix gac oopmiieHHs TaKMX Haka3iB HE BiJTBOPHOETHCSL. HaI/IMeHYBaHHSI
YCTAaHOB PO3MIIIYIOTECS HA OXHOMY DiBHi, a Ha3Ba BUIY JIOKyMEHT2 — TTOCEePEIMHI.
JlaTa CHiNBHOTO PO3IOPS/HKEHHS (HaKa3y) ToBKHHA GyTH €MHOIO, BilIIOBIATH nari
OCTAaHHBOTO MANACY, a PpecCTpalmiiHuii jHZeKC MAOKYMEHTa CKIagaTWCs 3
pe€CTpaHiﬁHHX iHIeKciB, ;IKi'npOCTaBJIﬂIOTLCﬂ yepe3 MpaBOOiYHy MOXUILY PUCKY B
HOCIiIOBHOCTI MiANMCaHHs TOKyMEHTa KepiBHMKaMU yCTaHOB. Po3mopsaada YacTHHA
HOYMHAETHCA 31 ClloBa «3000B’sizyeMo» («Hakaszyemo»). Ilinmucu KepiBHHKIB
YCTaHOB PO3TANIOBYIOTHCS HIDKYE TEKCTYy Ha OJHOMY DpiBHI i CKpIIIIOIOTHCS
repOOBMME I1€9aTKaAMH LIUX YCTAHOB. Ny

Kinexictb anMipHHKiB CIIIBHMX PpO3MOpSUKEHb (Hakas3iB) IOBHHHA
BiJIIOBiHaTH KiJIBKOCTI YCTaHOB, IO X BHIAIOTb.

CriiibHi po3TOpsAdi JOKYMEHTH YCTAHOB, YIIOBHOBaXXCHHX BHJIABaTH pi3Hi 3a
GopMOrO  JOKYMEHTH, BHIAIOThCA y (OpMi pillleHHs, SKe Mae MPaBOBY CHILY
PO3MOPSIIOTO JOKYMEHTa, KOXKHOI YCTaHOBH, L0 HpHAMae 1e¥l JOKYMEHT.

105. MexaHi3M MOJaHHS HOPMATHBHO-TIPABOBHX aKTiB o6 IepxKaMiHiCTparlii,
SKi BiIMOBIIHO O 3aKOHOJABCTBA I LIATalOTh AepKaBHil peecTparii B I'onoBHOMY
TepHTOpianbHOMYy ymnpaBiiHHi loctumil y JlyraHcbkili o0nacti, BCTaHOBIIOETHCH
TToJIOKEHHIM IIPO JIepKaBHY PEECTPAIif0 HOPMAaTHBHO-TIPABOBUX aKTiB MiHICTEPCTB,
iHIIEX OpraHiB BUKOHABYOI BIa/H, 3aTBEPPKEHNUM nocTanoBoro Kabinery Minictpin '
Yxpaiuu i 28.12.1992 Ne 731, Ta IIOPSAKOM MOJAHHS HOPMATHBHO-IPABOBUX aKTiB
Ha JIepKaBHY PEECTpallifo, BUSHAYeHUM MiH IOCTOM.

106. Posnopsamkerns (Hakasy) HyMepyIOThCS y HOPAAKY iX BHIAHHSI y MeXax.
KaJEHJapHOTO POKY: 3 OCHOBHOI MisNIBHOCTI, aJMiHICTpaTHBHO- TOCTIONAPCHKUX Ta
KaJIpOBUX NUTaHb (oco60130r0 CKJIaly) MAIOTh OKpEMY HOPSIKOBY HyMepalmo

Jlns peCCTpauu PO3TOPSIKEHb (HaKa3iB) BUKOPUCTOBYIOTHCS I[O)IaTKOBl JiTepHi
iHmeKcH, mo Bif mudp BiAgiIMIOTECS TedicoM, a caMme 3:

OCHOBHOI JiS/IBHOCTI — TiNBbKH IUGpU (HaIIpI/IKJIaI[. Ne 12);

aJIMiHICTPaTHBHO-TOCIIONAPCHKUX IMTAaHb, BIIPSA/DKEHb, CTSITHEHB — «@»
(manpukan: Ne 35-a); '

KaIpOBHX IHUTaHb (0COG0BOTO CKIa/Ly) — «K» (HaIPUKIAL: Ne 150-k);

HaJaHHS BiAIyCTOK — «B» (Hanpuknan: Ne 65-B).

107. Komii posmopsmkeHb (HakasiB) 3aCBiMYIOTBCA 3arallbHUM BIUILIIOM
amapaTy 1 HaJCHIAIOTBCA 3AiHTEPECOBAHMM YCTaHOBaM, IIOCATOBUM ocobawm,
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IpaliBHUKAM Y €IeKTPOHHiM dopmi. V pasi HEOGXiZHOCTI - HANCHIAHHS KO
PO3MOPATIOro JTOKyMEHTa YCTaHOBI, sika He € ydyacHukoM CEB, iif mamcumaeTscs
KOIIisl y manepoBiif popmi. V TakoMy BHIANKy CKIaJaeThes CIIICOK po3cuiKu (Jiuiie
IMONO THX YCTAaHOB, SKMM HAJCHIIAETBCA y Taneposiit dopmi), mo mixmucyerscs
IPaI[iBHUKOM, KU HOTO CKIIaB. ‘

IlIpomoxonu

108. Y nporokomax dikcyersest iHpopmanis mmpo Xim BemeHHs 3acijiaHb,
NpUAHATTA B OOIAepkKajMiHicTpanii pimens komicismm, Komerismm, IOpaTIAMH
OpraHamy, POOOYHMH IPynaMy Tormo. IIPOTOKON CKIafaeThes Ha IiACTaBi 3alUCiB,
3pobnennx Ge3mocepeHbO MiJ Yac 3aciaHb, MOJAHHUX TEKCTiB Ta Te3 JOTIoBiIeH 1
BHUCTYIIIB, OBiOK, IPOEKTIB pillleHb TOIIO.

109. Tlporoxoms MOXYTh CKIaJaTHCS B IIOBHIHi abo CTHCIIH dopmi. Y
IIPOTOKOJIAX, CKIaJEHHX Yy CTHCIiH (GopMi, BiKCyFOThCS JHIle MpUHHATI pilleHHs Ge3
X0y OOTOBOpEHHS IUTAHb.

110. Tlporoxon ohOpMIIOETECS Ha 3araibHOMy ONAHKY 3 MO3JOBXKHIM
PO3TAalllyBaHHSIM PEKBi3HTIB.

111. JlaToro HpOTOKOMYy € maTa IpOBENCHHS 3acigaHHS. JIxmo 3acigaHHs
TPHUBAJIO KiNbKa JIHiB, Yepe3 THPe 3a3HAYAIOTHCS MEPIIMI i OCTAHHIN NeHb 3acifaHHs.

112. Homep (iHImexc) mpoToKoIy IOBHHEH BiqOBiZaTH IIOPSAKOBOMY HOMEPY
3aciganns. Hymeparlis mpoToKOIIiB BEAETBCS B MeKaX KalleHIapPHOTO POKY OKpeMo 3a
KOXKHOIO TPYTIOIO TPOTOKOIIB 3acCifiaHHs BiIIOBINHOI KOMicii, KoJerii, mopagdoro
oprasy, po60o4oi rpyIi TOILO.

113. V peksi3uTi «Micue 3aciianas» 3a3HAYA€THCS HA3BA HACEICHOTO IIyHKTY, B
SIKOMY BIZIOYJIOCS 3acimanns.

114. KopoTkHH 3MIiCT 10 TeKCTy IIPOTOKOJY IIOBMHEH BilOOpaXkaTW BHJ
3acifaHns (Hapama, 300pH, KOH(EpeHIis Tomo) abo KONETiambHOT ISIIBHOCTI
(koMmicis, pana, Kojerisi, fopaj4uuii opras, po6oda rpyma TOIO) i BKIIFOYATH Ha3By
BUJTy TOKYMEHTA.

115. TekcT MPOTOKOILY CKITaIa€Thes 3 BCTYITHOI T2 OCHOBHO! YaCTHH.

116. V BeTynHil 9acTHHI IPOTOKONY 3a3HAYAIOTHCS MPI3BHINA Ta iHiIiaN iMeHi
ToJIOBH 200 rOJIOBYIOYOT0, CEKPETapsi, 3aIPOLIEHHX, a TAKOXK IPUCYTHIX 0Ci6.

Y CIOMCKYy NpHCYTHIX 3a3Ha4aioThCsS B andaBiTHOMY HOPAIKY CHOYaTKy
Npi3BHINA Ta iHiNian iMeHi IpHCYTHIX MOCTIMHUX diIeHiB KOJIETiaJIbHOTO Oprasy,
IOTiM — 3aIPOLIEHUX Oci6 i3 3a3HaYeHHSM Tocaj Ta y pasi IOTpeOr HaliMeHyBaHHs
YCTaHOB. SIKINO KUIBKICTh IPUCYTHIX mepeBHITye 15 ocib, 3a3HadaeThes TX 3arajibHa
KiNBKICTB 3 IOCHIAHHSM Ha CIIHCOK, IO JOAAETHCS 10 IPOTOKOIY.
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Berynuna yacTuHa BKIOYa€ NOPSAOK IEHHHY — HEpEITiK [IMTaHb, 3aMIaHOBAHIX
70 PO3TISTY Ha 3aCifiaHHi, O PO3MIIeH] y IOPsAKyY 1X 3HAYYIOCT] i3 3a3HAYeHHM
JIOITOBiga4a 3 KOXHOro mutanHs. Ilopsjok neHHuMit NIa€TBCS HAIIPUKIHI BCTYIIHOI
YAaCTHUHH.

CnoBa «Ilopsimox neHHHﬁ» APYKYIOTHCS Bif MeXi JBOTO IONS, IIiCHS HUX
CTaBUTBCA IBOKpanka. KoxHe NHTaHHS HyMmepyeThes apaOChKAME mudpamMu i
APYKyeThCs 3 ab3aily. @opMyBaHHS ITHTaHb y NOPSAKY NEHHOMY IMOYMAHAECTHCS 3
npuiivenauka «IIpo».

117. OCHOBHa YaCTHHA IIPOTOKONY CKIIQNA€TbCs 3 PO3MiTIB, sKi IIOBHHHI
Bi/INOBIATH HyHKTaM HOPSAKY HEHHOro. Po3minu  HyMmepyroThes apaObChKUMU
mudpamu i GymyroThcs 3a Takor cxemoro: CIIYXAJIA — BUCTYIIMJIM —
BUPIHIWJIN (YXBAJIAIA, IIOCTAHOBUIN).

3asHadueH] CloBa NPYKYIOTECS BENHKMMH JliTepamu 0e3 BiACTYIy Bim Mexi
nisoro noss. ITicis ciiB craBuThCs ABOKpamnKa.

118. ITicms cnoBa «CIIYXAJIM» 3a3HAYAETBCS TEKCT BHUCTYILy OCHOBHOI'O
noroBinada. [lpiseume Ta ininian iMeHi KOXHOTO JIOTIOBiaua PYKYIOTECS 3 HOBOTO
psinka. TekeT BUCTYITy BHKIIAA€ThCs y TPeTiii 0cobi OfHUHN.

119. Texctn abo Te3u AOMOBi/ Ta BUCTYIIB, 0QOpMIIEH] SIK OKpeMmi JIOKYMEHTH,
RO TEKCTy IPOTOKONY He BKIOYaIOThCA. -Ilicas Bimomocredt mpo momoBinmaua
CTaBHThCA THpe i 3a3HauacThes: «Tekcr momosim (BucTynmy) momaerbcs 10
IPOTOKOIY».

120. ITicnsa cioBa «BUCTYITUIN» dikcyroTbes BHCTYIIM THX OCi0, IO B3sIH
y4acTh B OOTOBOpPEHHI [OIOBiji. BHCTynH O(GOPMIIIOIOTECS Y TPOTOKOM i3
3a3HaYEHHAM HaHMeHyBaHHs{ nocaj, Ipi3BUINA Ta IHimian imeHi HpOMOBI_IlB y
Ha3MBHOMY BIIMIHKY, a TaKOX 3 BHMKJIJCHHSM 3MIiCTy NMTaHHS Ta BiAIOBigel# Ha
HBOTO. 3MICT BUCTYIIiB BUKJIAIA€THCS BiJ TPETHOT 0CO0H OIHUHHL.

121, THens crmosa «BUPIIIAIIMD («<YXBAJIWI», «IIOCTAHOBWI»)
(buccyeTLc;I NPHUAHATE PIIEHHS 3 PO3TISHYTOrO MUTAHHS TNOPSIIKY JIEHHOTO, sIKe
noBUHHe OyTH KOHKDETHHM 1 BKJIIOYaTM CKJIAQOBi, L0 BiAIOBiZAIOTH Ha Taki
IUTAHHS: KOMY, 10 3p00HTH i B SIKUM CTPOK.

Pimennst, mo MicTaTh Kilbka NUTaHb, TOAUISIOT HA MyHKTH i IIIYHKTH, SKi
HyMEpYIOThCS apaOChKUMHU Iudpamu. ILigmyHKTH HYMEpYIOThCsL Ludpamu 3
Y XKKOIO.

122. Axmo na 3aciganni anHMaeTLc;I PIIEHHS NPO 3aTBEPIKEHHS AOKyMEHTa,
SKUii OOrOBOPIOBAaBCS HAa 3aCiflaHHi, BiH IOIAETBCS JIO IIPOTOKOITY 1 B HBOMY
POOHUTHCS MOCHJIAHHS Ha HOMep 1 maty mpoToKomy. 3a HasBHOCTI iHIIUX JOKYMEHTIB,
IO POSIVIANAMCA Ha 3aCilaHHI Ta (GaKT oOroBOpeHHsS KX 3aiKCOBAHO y TeKcTi
POTOKOILY, BOHU HYMEPYIOThCSL apabcekumu mdpamu (Joxatok 1, Homatok 2), Ha
K1y BIIOBITHAX ITyHKTaX IPOTOKOIY POOUTHCS OCHIIAHHS.
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PekBi3ut ((BI,I[MITKa ipo HasBHICTh IIO,Z[&TKIB» HaHpHKIHHI TCKCTY IIPOTOKOILY
HC 3a3Ha4Ya€ThCs.

123. ITpoTokoi nmnncyencx TOJIOBYIOYHM Ha 3aCiJJaHHI Ta cekperapeM abo B
IHIIOMY TIOPSIZIKY, BI/I3Ha‘-IeHOMy IIOJIOXKEHHAM TPO  BiANOBIIHMIMA KonerianbHuH
OpraH.

124. Tlaneposi komii mMPoTOKOJiB a00 BHTATM 3 HEX 3aCBiUYIOTHCS [IEYATKOO
3aralbHOTO BifLIy amapary i HaICHIAIOTECS y pasi moTpe6H 3aiHTepecoBaHHM
yCTaHOBaM, WOCaIOBUM 0cC00aM, npamBHHKaM CHucox po3CHiKM CKIajae i
HiATIUCYE ceKpeTap.

Cryorcbosi nucmu

125. CiyxGoBi JNHCTH CKIaNAIOTHCS 3 MeTol0 OoOMiHy iH(popMariero Mix
YCTaHOBaMH sK Bi/IOBiJli HAa BUKOHAHHS 3aBJaHb, BH3HAYCHUX B aKTaX OpraHis
ACPKABHOI BIaJM, NOPYYCHHSX BUIIMX TIOCAJOBHX OCI6, Ha 3alUTH, 3BEPHEHH,
KOpeCHOHI[eHIIlIO BepxoBroi Pagu Vkpainm, JopydeHb yCTaHOB BHIIOTO DiBHS,
3alUTH iHIIMX YCTaHOB, 3BEPHEHHS I'POMAISH, 3aIlHTH Ha iHopmMmarrtiro, a Takox K
iHiIliaTHBHI Ta CYIpOBiIHi THCTH.

126. V pasi masBHOCTi mijgcTaB, sSKi BH3HAIOTECS OGIPYHTOBAHUME  IUIS
CTBOPEHHsS yCTAaHOBOIO JIOKyMEHTIB Yy nanepOBiﬁ' dopmi, ciyx00BHif THCT
OQOPMITIOETECA Yy HanepoBiit GopMmi Ha CHENiaTbHOMY IS JTUCTIB 6nanky dopmary
A4 (210 x 297 wminimerpiB). SIKIO TEKCT NHCTA He MEPEBUILYyE CEMH PSJIKiB,
BUKOPHCTOBY€ThCS Onank popmary A5 (210 x 148 minimetpis).

127. Jlact mae Taki peKBisWTH: JaTa, peecTpallifiHMil iHEeKc, MOCWIAHHS Ha
peecTpamidBEMi iHIeKC i JaTy JOKyMeHTa, Ha SKWM HaeThes BIIIIOBib, anpecar,
3aroJI0BOK 110 TEKCTY (BiOmOBila€ Ha MMTAHHA «IIPO IO?»), TEKCT (OCHOBHMIA
PEKBI3HT), BiIMiTKa PO HasBHICTH HOAATKiB (y pasi oTpedu), MiJMKUC, BiAMITKA PO
BUKOHABII.

128. latoto mucta € mara peectpamii BUXiHOI KOPECTIOH/EHI y 3araJbHOMY
BiJ1iJIi amapary.

129. SIx npaBuio, y TUCTi MOPYIIyeThCs OJHE TUTAHHS.

130. TekcT mucTa BUKIATAETHCS Bill TEPIIOT 0COOM MHOXHHY 3 BUKOPHACTAHHIM
CJIB: «IIPOCHMO IIOBiJOMHTH...», «IIOBiJOMIIEMOY», 200 Bil TPETHOI OCOOM OJHUHU —
«obmnepxKaqMiHICTpaIlis BBaXKAE 3a JOLLIBHE TOIIIO. 7

SIKIIO NMCT CKIa[ieHo Ha GIIaHKy IOCamoBOi 0COOM, TEKCT BHKIANACTHCS Bij
IIePHIO] 0COOM OHMHH — IIPOLLLY...», KIPOIOHYIO...».

131. Cityx60Bi nucTH IiAMMCYIOTBCS BiANOBINHO 0 MYHKTY 49 1iei Iactpyxkiii.
I'epOOBOXO EYATKOIO 3aCBiTIYIOTHCS JIUILE rapaHTmm JIUCTH.
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132. CiyxGoBuii nucT y manepoBiii opmi Bisye aBTOp JOKyMeHTa, KepiBHHK
CTPYKTYPHOIO MiApo3niity obiuepxKaaMiHicTpallil, B SKOMy HOro CTBOpEHO, y pasi
IOTPeGH (SIKILO B JIMCTI IOPYNIYIOTHCS BaXCTHBI Ta [IPHHIHIIOB IIUTaHHs) KePiBHUKH
IHIMX 3aiHTEPECOBAHMX CTPYKTYPHHX IiAPO3/LIIB, & TAKOXK 3aCTYIHHUK [OJIOBH, KU
KOOPJHHY€ POOOTY MiAPO3IiLy, B SKOMY CTBOPEHO JIHCT.

Jlucty, sKi WAMECYE TroJNOBa, NOTPeOYIOTH OGOB’SI3KOBOTO  Bi3yBaHHS:
3aCTYIIHUKOM TOJIOBH BIiIOBITHO XO pO3IOALTY (YHKIiOHAIBEHHX 06OB’S3KiB,
Ha4galBHUKOM BIJIiTy KOHTPONIO amapary (SKIIO Lie BiANOBiAb Ha KOHTPOIBHHUIL
JOKYMEHT), CIIIBPOOITHUKOM 3aralbHOTO BiIiIy Y MeXaX TIOBHOBAYKEHb.

Hoxymenmu 0o 3acioans konezianvrux opzanie

133. IligroroBka Ta OGOpMIIEHHS [OKYMEHTIB IO 3acigaHb KOJeriaJbHUX
OpraHiB 3JiHCHIOIOTECS 3 METOI OpraHi3allifiHoro 3abes3NeyYeHHs BiAMOBIHOTO

Oprasy.

134. 3acinaHHs KojerialbHUX OpraHiB 06JI}Iep)Ka,I[M1HICTpaII11 TIPOBOJIATHCSI
BIJILIOBI/IHO [0 3aTBEPKEHMX IUIaHiB iX poGoTH Ta y pasi moTpedu.

VY miani poGOTH KONErialbHOrO OpraHy 3a3HAavalOThCS HHTAHHS, M0 OBHHHI
pO3IISNaTUCA, JaTa  pO3MIAAY, HalMEHYBaHHS  CTPYKTYPHOTO  IIiAPO3MiNy
obanepxaaMinicTpartii, anaparty, SKui FOTye NUTAHHS TS POSIILIIY.

IIpoext IuTaHy po6oTH KOJIETrialbHOTO OPraHy CKIAJA€ThCS CEeKpPeTapeM IBOro
OpraHy 3 ypaxyBaHHSM IIPOIIO3HLIH YIeHiB HOTO Opray.

UneHn KoJerianpHOTrO OpraHy TOAAIOTH IS BKIIOWEHHS 1O INIaHYy pPOGOTH
KOJIETiaJIbHOrO  OpraHy Iepelik [HTaHb, $AKi BOHM BBAXAIOTH 3a HEOOXimHe
PO3IIISHYTH Ha #ioro 3acinanui. Jlo mepeniky JomaeThcs AOBiAKa 3 OGIPYHTYBaHHIM
MiJCTaB Jisk BHECEHHS MATAHHS HA PO3LIISL KOJIETiaTbHOTO OPTaHy.

3aTBep,IDKeHI/II/I KOJIET1aIbHUM OPraHOM IUIaH pOOOTH IOBOAMTHCA JIO0 Bimoma
YICHIB KONETialbHOTo OpraHy. JloMaTKOBi MUTAaHHS O 3aTBEPKEHOTO [IaHy POGOTH
KOJIETIaNbHOTO OpraHy MOXyTh OyTH BKIIIOUEH] 3a pilleHHsM Horo romosu. Cekperap
KOJIETianbHOro OpraHy iH(popMye BCiX HOTo 4WieHiB Ta BiJHOBiJATBHUX BUKOHABINB
PO BHECEHI JI0 IJIaHY 3MiHH.

135. JlokyMeHTH 3 THTaHb, 10 BHOCITHCS HA O3Sy KOJIETi1aTbHOTO OpraHy,
MOBHHHI NOZ@BaTWCs He Ti3HINIEe HiXK 3a I'ATh OHIB A0 3acigaHms, a y pasi
IIPOBEACHHS 03a4€ProBOro 3acilaHHi — He IIi3Hille HiX 3a OAMH JicHb. 3a3HaueHi
JOKYMEHTH MICTATh:

JIOTIOBi/THY 3aIlACKY, &ApPEeCOBAHY KOJIeI‘laJILHOMy oprany (y pasi motpe6u), B
SIKif IPYHTOBHO BHKIIaJIeHi TUTaHHS 3 BACHOBKAMH i IPOIIO3UIIIIMHE;

MPOEKT pilleHHs (PO3NOPSUKEHHS, IIPOTOKONBHI JOPYYEHHS TOLIO) Ta
JOKYMEHTH 10 HBOTO (aHaIiTH4Hi JOBiIKH, TaGIHMIl, JiarpaMu TOMIO), HiArOTOBIEH]
Ta  IOTOKEHI i3 3aiHTEPECOBAHHMH  CTPYKTypHHMH niapo3ainaMu
obJiepKaIMiHICTpallil, alapaTy B yCTaHOBIEHOMY HOPSIKY;

CIICOK 0Ci0, sIKi 3aIIpOIIYIOTECS Ha 3aCiTaHHs KOJETiabHOTO OPraHy;

iHOM TOKYyMEHTH, HeoOXi/Hi s pO3Iisay IUTaHb.
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136. JlokymeHTH, IiIroTOBNIEH] IS PO3IIBIAY KOJErialbHEM OPTaHOM, a TaKoX
OZIMH IPAMIPHUK IX KOMiH, 30epiraloTscs y cekperaps KOIErialbHOro Opragy.

137. 'V pasi nmpoBesieHHsS 3aKpUTOTO 3aciflaHHS KOJIETIAIBbHOTO OpraHy aGo
3aKpUTOTO OOTOBOPEHHS OKPEMMX IIUTaHb MiJrOTOBKA NOKYMEHTIB 3 BiAMOBIIHHX
IIATAHb 3[[HCHIOCTHCS 3 JOTPHMAHHIM ITOPSAKY POOOTH 3 OKyMEHTAMH, IO MiCTSAThH
iHpoOpMaIlio 3 0OMEKEHUM JOCTYIIOM.

138. 3a Hi):[I‘OTOBKy ,I[OKyMeHTiB IS TIPOBEIEHHS 3acCilaHp KolleriabHOro
OpraHy BiANOBINAIOTH KEPIBHUKH 33iHTEPECOBAHMX CTPYKTYpHHX MiJpO3JiiB
obIepxKaaMiHiCTpaIllii, anapary.

139. Cekperap KONeTiaJbHOTO OpraHy 3MiHCHIOE KOHTPOJb 32 CBOEYACHHM
IOJAHHSIM JOKYMEHTIB Ha PO3IVIA/ Ta IepeBipse IX Ha HAasBHICTH y HOBHOMY 06cCs3i
Ta IPABUIBHICTE O(OPMIIEHHS. .

JoKymeHTH, nofaHi 3 NOPYIIEHHSM YCTaHOBIICHOTO MOPSAKY i CTPOKIiB, 1O
pO3TIAny HE NPUNMAIOTHCS.

140. Pe3yJII>TaTH 3aCillaHHsi  KOJIETiaJIbHOTO  Oprasy O(bopMJIIOIOTLc;I
HpOTOKOJIOM 3TiIHO 3 BAMOTaMH, 3a3Ha4eHHMH y IyHKTax 108-124 miei [ncTpyKiii.

141. PimenHs xounerii obnnep)xaamiHicTpanii peamisyroThcs IMUIIXOM BHIAHHS
PO3TOPSHKEHB T'OJIOBH a00 IIPOTOKOJIIBHUX J0PYUYEHbD, SKMMHU BOHU BBOISITHCS B JIiIO.

142. Butarx 3 NPOTOKONIB OGOPMIIOIOTECS Ha 3aralbHOMY ONIAHKY i
3aCBiIYYIOTECS II€YaTKOO 3aralIbHOTO Bi/UILIY amapary.

Hoxymenmu npo cnyonc6o6i eiopsoscenns

143. Ciyx60Bi BifipsmKeHHS IPaliBHUKIB MepenbadaroThesl y INIaHI poGOTH
obiepxkanmMinicTpanii Ta ohopMIIOIOTECS 3rinHO 3 IHCTpyKuiero mpo cmyxGoBi
BIIPSIDKEHHS B MeKaX VYKpaiHM Ta 3a KODHOH, 3aTBEpKCHOIO HAKa3oM
Miwnicrepcrea dinancis Vkpainu Bix 13.03.1998 Ne 59, zapeectpoBarnm B Min’tocTi
31.03.1998 3a Ne 218/2658.

144. 'Y pasi BUHUKHEHHs NOTpeOM Yy HAIpaBICHHI y BipAmKEHHS, He
nependadeHe IIIaHOM pOOOTH 00 IepKaIMiHiCTpalii:

HePIIOrO 3aCTYITHMKA (3aCTYNHHMKIB) TOJOBH, KEpiBHHKA amapary, KepiBHHKIB
CTPYKTYPHHX IiJPO3MiNiB obnjepxaaMiHicTpalii (3 Bi3yBaHHAM y Iepmioro
3aCTYIIHMKa (3aCTyNHMKIB) TOJOBH 3TiJHO 3 PO3MOALIOM O06GOB’A3KiB), — BOHH
TOTYIOTh TIOTIOBiIHY 3allCKy Ha iM’S TOJOBH, B SIKili 3a3HAYAE€THCA: MICIE, CTPOK Ta
MeTa Bl,[[pSII[)KeHH}I (mami — momosiTHA);

KepiBHUKIB (TIpaIliBHUKIB) CTPYKTYPHHX migposginis amapary, — KeplBHI/IKI/I
BI/ITIOBIHOTO CTPYKTYPHOTO MiOPO3AiNy amapary TrOTYIOTh JOHOBiAHY Ha iM’s
KepiBHUKA alapary.

Iopsimox BiIPSJKEHHS OpaliBHUKIB  CTPYKTYypHUX i IPO3 LB
obnaepxaaMiHicTpallii BUSHA9a€eThCs X KepiBHUKAMH.

JlonoBinma 3ammcka pa3oM 3 IIPOSKTOM pPO3NOPSUDKEHHs (HaKasy) IIpo
BIJPS/KEHHSA, OQOPMIICHOTO B yCTAHOBICHOMY NODSI/IKY, EPENAcThes afpecary, K
IPABHJIO, HE I3HILIE HIX 33 TPY AOO0H J0 MOYATKY BiAPAMKESHHS.
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145. Jlnst peectpanii BifipskeHb BefieThest sKypHAI, GOpMa IKOro BU3HAYAETHCS
OKpEMHM HOPMaTHBHO-IIPABOBUM aKTOM. '

146. ITicis noBepHEHHS 3 BiApsKEHHS IPaIiBHUK BiMIIOBiIHO IO HOPAJIKY,
BU3HaYeHoro Periamentom o6nmepxaaMiHICTpanii, roTye y TpuaeHHuit CTPOK
IIMCHMOBHM 3BIT IIPO BiAPSPKEHHS (BUKOHAHHS 3aBIaHHA), a TAKOX IOJIA€ 3BiT IIPO
BHKOPHCTAHHS KOIITIB y CTPOKH, BU3HAYEH] 38KOHOJABCTBOM.

3BiTM MiANKCYIOTBCS HpaIiBHUKOM, sKHi mepeGyBaB y BIIpSIDKEHH], Ta
NepelaloThCsi B amapari — BiAminy ¢inaHcoBoro 3abesmedeHHsl, CTPYKTYPHHX
MiApo3Ainax — OyXranTepchKiil CiIyxo6i.

IIl. Opranizanis 10KyMeHT006iry Ta BAKOHAHHS JOKYMEHTIB
Bumoru mono paunionanizanii AOKYMEHTO00Iry

147. JlokyMeHTH, CTBOPeHi y Ianeposiii opmi, IpoxXomsTs i OIIPaLbOBYIOTHCS B
00T epKa/MiHICTpAIlii Ha €AMHIX OpraHi3alifHEX Ta IPABOBHX 3aCaaxX oprasisaii
JIOKYMEHTOODITY i3 JOKYMEHTaMH, CTBOPEHHMH B €JIEKTPOHHiH (GOpMi, BU3HATEHHX
THcTpyKIi€io 3 AiNOBOACTBA B eNeKTPOHHIH (opmi. YV pasi masBHOCTI mizcTas, ski
BU3HAKOTBCS OOTPYHTOBAHMMHE JUIs CTBOPEHHS YCTAHOBOIO JJOKYMEHTIB y IanepoBii
dopmi, 3acTOCOBYIOTBCS . 3acaiyl opraHizarii JMOKYMEHTOO0Iry, BH3HAYEHI Ii€r0
IncTpykiieso. '

148. EdexruBHa opramizanis foxyMeHTO06iry mepentadae:

1) npoxomxenHs NOKyMeHTIB B 06nepkaaMidicTparii HaHKOPOTIINM ITISIXOM;

2) cKOpOYeHHs KiNBKOCTi iHCTAHIIiH MPOXOKEHHS TOKYMEHTIB (30kpema, mmix
4ac MOTOKEHH);

3) yHUKHEHHs y6IeTHHX onepariif I gac po6oTH 3 JIOKyMEHTaMH;

4) ueHTpanizanito (37ifiCHEHHs ONHOTUNHMX omepamiii 3 JIOKYMEHTaMHU B
OHOMY Miciti); '

5) YCYHEHH: PyqHHX PYTHHHHX OIepaLliif, IKi MOXHa aBTOMATH3yBATH.

IlpuniivManas Ta NepBHHHE ONPALIOBAHHS JOKYMEHTIB,
110 HAAXOAATH 10 o0agep:kaamiHicTpanii

149. JloctaBka 1oKyMeHTIB obinepskaaminicTparii 3ailicHioeThes gepe3 CEB, a
TaKOX 3 BHKOPHCTaHHAM 3aCO0IB IOIITOBOTO 3B’SI3KY Ta Kyp €PCHKOIO CIYXKGOI0,
AKAMU JIOCTaBI€THCA IHChMOBA KOPECHOHJEHINS Y pa3i HasBHOCTI mincrae, sKi
BU3HAIOTECA OOIPYHTOBAHMMH IS CTBOPEHHS MAOKYMEHTIB y namnepoBiif  Qopmi,
TIOIITOBI KapTKy, OaHAepoi, ApiGHi nakeTy i mepiomudni ApyKoBaHi BUIAHHS.

CrenianeHa (ypsimoBa) KOPECHOHIEHIS JIOCTABISETHCS Gbenba’ erepebKoro
CITy00I0.

150. Yei nokymeHTH, 0 HAIXOASTH 10 obniepkaqMiHicTpartii, IpuiMaroThCs
IIEHTPATi30BaHO 3araibHUM Bi/iioM amapary Ges IpaBa JeJIeTyBaHHS BiAHOBiIHOL
GYHKIIT iHIIMM CTPYKTYpHEM HiPO3/IiaM amapary.
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V 3aransHOMY BiJAiNl anapaTy PO3KPHBAIOTHCS BCi KOHBEPTH, KpiM 3BEpPHEHB
TPOMAJISIH Ta THX, IO MAIOTh HAIIHC «OCOOHUCTO». Y TaKOMY BHIQJKY peeCTpalifiHumii
iH/IeKC Ta J]aTa peecTpallil HAHOCATHECS Ha KOHBEPT.

PexomennoBana, cneulaJILHa Ta KopeCHOHneHms[ 3 OrOJIOLIEHOI HiHHICTIO
TpUHMAETHCS TIiJT po3m/101<y B XKypHAaJi, pee:CTpl ab0 MOBIIOMJICHHI PO BpyYEHHS.

151. Y pasi HagXOMKEHHS KOPECIOHACHIHI 3 BllIMlTI(OIO «TepminoBo»
dikcyeThbCs He JIMIIE 1aTa, a TOAMHHU Ta XBUIMHHU JOCTAaBKH.

Jlo BBeZIeHHS CUCTEMH eIeKTPOHHOTO JIIOBOACTBA JOKYMEHTH, IO HaHiMIIiu
gepe3 CEB, OpykyloTbcs B OQOpPMIIOIOTBCA SK  IalepoBa KOs €JIEKTPOHHOIO
OpHIiHaNy, Ta y BEpXHHOMY IIPaBOMY KyTi MEpPILIOro apKyIia MPOCTABISETHCS IIITAMII
«3rigHo 3 opurinaiom» 3 nmpocraBieHHIM «CEBy» Hax peecTpaniifHuM IITaMIIOM.

152. KonBepTu 30epiratoTbes i 1OAAIOTHCS 10 TOKYMEHTIB, KOJIH JIUIIE 34 HUMU
MOXXHa BCTAHOBUTH ajpecy BIAUpaBHHKA, Yac BiANpaBICHHS Ta OJCPIKAHHS
JIOKyMeHTa abo y HBOMY BiI[CYTHi OKpeMi [TOKyMEHTH 4YH BCTAHOBIICHO
HEBiJIIOBIIHICTh HOMEPIB JOKYMEHTIB HOMepaM, 3a3HaYeHAM Ha KOHBEPTIi, a TaKOX
agpecHi SIPIMKH PEKOMEH/IOBAHHX KOHBEPTIB i [IaKeTiB.

V pasi BiACYTHOCTI HOMATKiB, 3a3HaYE€HUX y TOKYMEHTI, a00 OKpEMUX apKyIliB,
a TaKoX IIOMHIIOK B 0OPMIEHHI TOKYMEHTa, IO YHEMOXK/IMBIIOE HOTO BUKOHAHHS
(BimCYTHICTP MiANHUCY, BiJOUTKY IE€YATKH, Ipudy 3aTBEPIHKEHHS TOIIO), JOKYMEHT He
peecTpyeThess 1 BiNNPaBHWKY HAICWIAETBCS MNHCHMOBHM 3amuT abo oMy
HOBiZIOMJIEThCS PO Ite TeraedoHoM. IIpn boMy Ha JOKYMEHTi poOHTBCS BiAOBiIHA
BiIMiTKa i3 3a3Ha4eHHsM qaTH 3amuty (po3MoBHU TeleOHOM), OCAIM Ta MPi3BHINA
ocobu, sikifi 3po0JieHO 3amuT, MiANUCY, iHimiaxy iMeHi Ta Ipi3BHIA OCOOH, IO
3IMCHUIA 3aIIUT.

Y pasi NOLIKO/DKEHHS KOHBEPTa, pOGI/ITBCSI BIJIOBi/THA BiIMITKa Yy TIOIIITOBOMY
peecTpi. _

V pasi BimcyrHOCTi, HEIIICHOCTI BKIaJeHb BHACTIJIOK IOIIKOIKCHHS
KOHBEpTa, yIaKyBaHHs, IO IPU3BENI0 A0 HEMOXIMBOCTI MPOYUTAHHSI TEKCTY
- IOKyMEHTa, CKIAJacTbcs akT y JABOX IPHUMIpHHKAaX, OAWH 3 SKUX HAJACHIIAETHCS
KOPECIIOH/IEHTY, a 1HIIH# 30epiraeThcs y 3aralbHOMY BIJUIi amapary.

153. JIOKyMEHT IOBEPTAETHCS BiANPABHUKY 0O€3 po3msiAy 'y pasi | foro
HaJXO/DKEHHS HE 3a aJpecolo, OTPHUMAaHHS IallepoBOro NPHUMipHUKA TOKYMEHTa,
KUl BXXe HaAiimoB y enekrponsiit dopmi uepes CEB, abo noxymenTa y nameposiii
¢opmi Ge3 HASBHUX Ha Te MiACTAaB, AKi BU3HAIOTHCS OOIPYHTOBAHKMHU JJIA IBOTO.

154. YV pa3i ogxepxaHHi (aKCUMINBHOTO TIOBIIOMJIEHHS JOKYMEHT HE
peECTPYETHCSL. ‘

Ilonepeaniii po3riasig I0KyMeHTIB

155. Bci BXifHI JOKyMEHTH, aJpecoBaHl oO0JaepaaMiHiCTpallii, MiAJsIraioTh
MOTIepeTHHOMY PO3MVIALYy B 3arajJlHOMY BIiAAUIl amapary, ImiJ dac SKOTO
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3[iHCHIOETHCS BifIGip MOKYMEHTIB, IO He Mi/UIATaloTh PEECTPALlii, a TAKOX TaKuX, 110
NepeNaloThCs UL CIELialbHOrO 00IiKY CTPYKTYPHUM IIAPO3iiaM, [0 BU3HAYEHO y
nonmatky 10, BpaxoBYIOTbCS IOBHOBAXKEHHS, BH3HAYEHI y ITOJIOKEHHSIX IIpo
CTPYKTYpHI IiApO3Mimm obJmepkaMiHicTpanii, amapaTy, pO3HOPSIKEHHIX po
posmonin (GyHKIiOHAIBHUX OOGOB’A3KIB MiXK TOJOBOIO Ta HOrO 3aCTYTHUKAMH,
IOCAJJOBUX IHCTPYKILiAX, 8 TAKOXX HOMEHKIJIATYpa CIIPaB.

Tlomepenuiit posraszs NOKyMEHTIB 3IiMCHIOETECS Y I€Hb HAJXODKEHHS 260 y
NepIui HACTyNHHHA poOOYMil AeHb y pasi. HaIXOIKeHHS I1X INCHsd 3aKiHYeHHs
poboYoro mHsd, y BUXiNHI Ta CBATKOBi HepoGoui fHi. JJOPYYEHHS YCTAHOB BUIIIOTO
PiBHS, TeJIerpaMu, TeneOHOrpaMi PO3IIIAIAIOTHCS HETaiHO.

156. Ilicis monepeHEOTO POIIISLY JOKYMEHTH NIEPERAtOTHCS Ha PO

1) ronoBu abo ocobu, MmO BHKOHye HOro OGOB’A3KH, — IOKYMEHTH, IO
Hanidmm Big Cekperapiaty KaGimery MinicTpiB Vkpainu, Bepxosmoi Pamu
Ykpainu, Anminicrpanii IIpesunenta Vikpainu, 3BepHeHHS HApOZHUX JleIyTaTiB Ta
JOpY4eHHS (JINCTH) YCTAHOB BHINOTO PiBHS;

2) 3aCTyNHHKA TOJOBU 3TiJHO 3 PO3NONLIOM OGOB’S3KIB — aKTH Oprasis
JiepKaBHOI BIIaji, OpraHiB Biagu ABTOHOMHOI Pecry6miku Kpum, nokymenTH, mo
HaJIAUUIM Bifl TEPUTOpPIalBHMX OpraHiB yCTAHOBH, OpraHi3alii, YCTaHOB Ta
HiATPHEMCTB, INO HANCKATh A0 cQEepH yIpaBIiHHSI obnnepxanMiHicTparii,
OpraHi3aliffHO-pO3NOPSAYi Ta  IPOrpaMHi JOKYMEHTH  3arajlbHOJIEPIKaBHOI'O
XapakTepy.

IHIi  MOKyMEHTH IepefaroThCsl 3acTyIHHKAM TOJOBH 460 CTPYKTYPHHM
mifposainaM obnpepxanMinicTpanii, amapary (BHKOHABIFIM) BiANOBIZHO 10 iX
(yHKIiOHATEHIX 060B’SI3KIB.

157. JlokymMeHTH, IO HaIXONSATH HA BHKOHAHHS HPOTOKOJIBHHX JOpYy4YeHb
TOJIOBU, MIEPEAOTHCS By KOHTPOIIIO alapary.

Peectpanin nokymenTin

158. Peectpanis moxkyMmeHTiB Bcix kareropiii momsrae y CTBOPEHHI 3aImucy
OOJIIKOBMX IaHUX NP0 JOKyMeHT Ta odopmieHHs PMK B CIIEKTPOHHIH ¢opmi y
CHUCTEMi EJEKTPOHHOIO IiJOBOACTBAa abo BeO-monyni CEB i3 3a3madeHHsIM
0GOB’SI3KOBMX PEKBI3WTIiB, 33 JONOMOIOI SKHX (IKCYETCS (GaKT CTBOpEHHS,
BIANPaBIeHHS a00 OJepXaHHS JOKYyMEHTa NUISXOM IIPOCTABIEHHS Ha HBOMY
peecTpamifiHOrO iHIeKCy 3 IOJAIBIIAM BHECEHHAM 10 PMK  Heo6XimmuX
BiIOMOCTEIH.

Y pasi motpe6u mepelmik OCOB’A3KOBHX pekBisuTiBE PMK Mosxe OyTun
nonoBHeHWH. IlopsAnok posmimeHHs pexBisutiB y PMK BH3HAYaeThCS IMi€ko
IHCTpyKIIi€to.

Peectpariss JTOKyMEHTIB MpPOBOAUTBCS 3 METOKO 3a0e3leYeHHS IX 00Ky,
MOHITOPMHIY CTaHy BHMKOHAHHS 1 OICPATHBHOIO BUKODUCTaHHS HAasBHOI B
JOKyMeHTax iHdopmariii.
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159. Peecrpamisi [IOKyMEHTIB IIPOBOJUTHECS LEHTPATI30BAaHO 3arajlbHUM
BiJIZ[i;TOM amapary. ‘

IHnni  JOKYyMEHTH, WIO0 CTOCYIOTBCS HANpsIMIB  ISUTBHOCTI  CaMOCTIHHUX
CTPYKTypHHMX IiJpO3JiIiB oOnAepKaaMiHiCTpallii, amapaTy peecTpyIOThCSI HUMHU
CaMOCTIiHHO.

Micnie  peectpamii = OKpeMHX ~— TpPyln  CHEHiali3oBaHUX  JIOKYMEHTIB
(posmopsimxeHHs  (HakasW), JOTOBOPH, 3BITH, TMpPEeHCKypaHTH, 3asiBH TOIIO)
BCTaHOBJICHO Ii€ro [HCTpyKITi€ro. ‘

160. JIoKyMeHTH PeeCTPYIOThCS JIUIIE OJMH Pa3: BXiHi — y JeHb HaXOKEHHS,
CTBOPIOBAaHI — y JIEHb HiAMKICaHHSI a00 3aTBEPIKEHHS. _

Y pa3si mepemadi 3apeecTpOBaHOIO JIOKYMEHTa 3 OJHOTO CTPYKTYPHOI'O
OiAPO3Aidy JO IHIOTO HOBHM peecTpalifiHuii iHZEeKC Ha HOKYMEHTI He
IIPOCTABIISETHCA.

161. JIOKyMEHTH PEeCTPYIOTHCS 3a TPYIaMH 3aJeXKHO BiJ HA3BH BHY, aBTOpa i
3MICTy TOKyMeHTiB. Hanpuxiaz, okpeMo peecTpyrOThCS:

- 1) aktu oprauiB fepXaBHOT B/, JOPYHUeHHs BHIIMX IIOCANOBHX OCI0, 3aInTH,
3BEPHEHHS, a TaKoX KopecnoHAeHLiss Bepxosroi Pagu Vkpaium, mo magidinua go
obnaepxaaMiHicTparlii;

2) posnopsxeHHs (Hakasu) 3:

OCHOBHOI AiSTTBHOCTI 00JIepKaqMiHICTparlil;

aJIMiHICTPaTUBHO-TOCTIONAPCHKUX MTUTAHE;

Ka[poBUX MHUTaHb (0CO0OBOro cknafy) (BiANOBLIHO HO 1X BHAIB Ta CTPOKIB
30epiraHHs);

3) axTH peBi3iii GpiHaHCOBO-TOCHOAAPCHKOL AisIBHOCTI;

4) 6yxranTepchki JOKYMEHTH;

5) 3agBKM Ha MaTepialbHO-TEXHIUHE IOCTAYaHH;

6) ciryx060Bi IUCTH;

7) IpOTOKOJIM KOJIeril;

8) aktu peBiziit Q)lHaHCOBo-rocnoz[apCLK()l JUSUTBHOCTI,

9) 3BepHEHHS TPOMA/JISH;

10) 3anmtH Ha iHGOPMALIiO.

162. PeeCTpauiﬂ JOKyMEHTa 311iI7ICHIdeTBCﬂ 3 BHKOpHCTaHﬁ;IM CUCTEMHU
€JIEKTPOHHOTO JiJIOBOJICTBA 06J1)1ep>KanM1H1CTpaun (momatku 11, 12) abo y pasi 11
BiJICyTHOCTI IIEHTPAJIi30BaHO i3 3acTocyBaHHs M BeG-Moyiss CEB.

XKypHansna (maneposa) abo kapTKoBa GopMa peecTpalii JOMyCKaeThCs JTHIIE B
yYMOBax Ta MPOTATOM CTPOKY Jii BiliCEKOBOTO 41 HaJ3BHYAHOTO CTaHy Ha TEPHTOPII,
Ile pO3TalloBaHa yCTaHOBA. ‘

163. V pasi 3acTOCYBaHHS CHCTEMH EIEKTPOHHOTO IUIOBOJICTBA (POPMYETHCS
€IMHa lEHTpali3oBaHa 0a3a peecTpalliiHuX TaHHX obnaepxaaMminicTpanii, 1o
3a0esrnedye MpariBHUKIB iHOpMaIli€lo po BCi JOKYMEHTH Ta IX MiCLIe3HAXOKEHHSL.
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Opranizanisi nepena4i 10KyMeHTiB Ta iX BHKOHAHHS

164. Jlns 3alesnedeHHS CBOE€YACHOTO BHKOHAHHS NOKYMEHTIB 3arajIbHuil
BiAIN amapaty mo 17.30 (y w’staumo - o 16.15) 3piiicaioe IpHMOM BXiJHOI
KOPECIIOHCHLLii, sika 00O0B’S3KOBO Hi/UIsrae momaibimiii oGpo6ii (nonepetHEOMY
PO3IVANY,  CKaHyBaHHIO, BHECEHHIO B  0asy  JaHWX,  BiANpPaBICHHIO
BUKOHABISIM/a/IpecaTy eJIeKTPOHHOIO noLTo/4epes CEB Tomo).

165. 3apeectpoBaHi JOKYMEHTH IIepEelArOTHCS HA PO3LIS KEepiBHUIITBA
obnnepxanMinicTpanii B eHp 1X HaaXOmKeHHS 260 HACTYIIHOI'O pobodYoro HHS Y
pazi ix mamgxomxeHHs micias 16.00. Tenerpamu, axkté oprasis JIep>KaBHOI BIIaIH,
AOPYYEHHS BUINMX IIOCAaZOBHX OCI0, 3aIUTH, 3BEPHEHHS, & TAKOX KOPECIIOH/EHIis
BepxosHoi Pamu YVipainuy, Anminicrpanii Ilpesunenta Yxpainu, Kabinety Minictpis
VYKpaigy, o HagXOOWTh BiJl YCTAHOB BHIOTO PiBHS, TIEPEfAIOTHCS HA PO3TIIA
HEBIIKJIaIHO.

166. JlokyMeHTH, PO3IJISHYTI KEPIBHHITBOM OOJIACHOI Jlep KaIMIHICTpallii,
KEPIBHUKOM aIlapaTy IOBEPTAIOTHCS 3 Bi/IOBITHOIO PE30TIOLIEr0 (mani — pe3sosrorist)
3arajlbHOMY BIJZILTY anaparty, IKAH 34iHCHIOE Mepenady JOKYMEHTIB Ha BAKOHAHHSL.

167. JIoKyMeHT, BHKOHABIIIMH SKOTO € KiNbKAa CTPYKTYPHHX MiIpO3HiNiB,
NepeIa€ThCsl BAKOHABIISM OJTHOYACHO Y BUTIIAMI CKaHKOIIM Ha €NEKTPOHHY aJipecy Ta
opuriHany (KO JOKYMEHT Ma€ THMYACOBHIA CTpOK 30epiraHHs) TrOJOBHOMY
BUKOHABIIO, BU3HAYEHOMY B PE3OIIIOLI] ITEPIIIKM.

168. ®akr nepefadi  AOKYMEHTIB  BHUKOHABITIM GbIKCyeThCs  IIIIXOM
IIPOCTaBJICHHs BiANOBiMHOI BimMiTku B PMK i3 3a3HauyeHHsIM iHbopMarii 1po
BUKOHABIIiB, IKUM MEPEJIaHO TANepOBHil OpHTiHAT JOKYMEHTA Ta HOTO KO,

169. Ilepenaya nokymeHTa 3 OJHOTO CTPYKTYPHOTO HOiApO3ALTY A0 iHIIOro B
O0OB’SI3KOBOMY IOPSAKY 3HIMCHIOETECS depe3 3araibHEUM BimiN anapary, SKHi
pobuts BinnosinHy BiaMmiTKy B PMK. JIOKYMEHTH, BUKOHAHHS SKIX nepebyBae Ha
KOHTPOI, IEPENAaOThCS MO IHWMX CTPYKTYPHHX INAPO3AUNB a6o iHIIHM
BUKOHABISIM TUIBKH 3 TIOBiJOMJIEHHSM IIPO L€ BiIUTy KOHTPOIIO amapary.

170. Tlepenaga JOKyMEHTIB y MeXax CTPYKTYPHOTO HiAPO3IUTY 3MiHCHIOEThCS
depe3 0coly, BiNNOBianbHy 3a ALTOBOJCTBO B CTPYKTYPHOMY TiAPO3TiTi.

171. BimmosinanbHicTs 3a BUKOHAHHS JOKyMEHTa HECYTh OCOOH, 3a3HaueHi y
POBHOPSTIOMY  IOKYMEHTi, Pe30NIOLii, Ta MNpauiBHUKH, SKHAM 6e3l0CEepeHBO
JIOPYYEHO HOTrO BUKOHAHHA.

I'onoBuumit BUKOHaBENb OPTaHi30BY€e POGOTY CIIiBBEKOHABIIIB, 30KpeMa BU3HAYAE
CIPOKH MONAHHS HMMH MPONO3HIiH, HOPS/OK MOTOKEHHS | IATOTOBKH IIPOEKTY
IOKyMEHTA. ‘

CriBBHKOHABIII BifMOBINAIOTH 3a IiATOTOBKY Ha HaJIe)KHOMY PiBHi Ta CBO€YACHE
TIOTAHHS TOJOBHOMY BMKOHABIIO IPOMO3HIINA. Y pasi HeCBOE€YaCHOTO IIOMaHHS
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IPOIIO3HUIIiH CHIBBUKOHABIIMHY T'OJOBHHI BHKOHABEIh iHGOPMYy€E IpO Iie KEPiBHUKA,
KUY Ha/laB JOPYYEHHS.

'172. BukoHaHHS JOKyMeHTa IiepenOagae 30MpaHHS Ta ONPAIFOBAHHS
HeoOXimHoi indopmarii, MArOTOBKY HPOEKTy BiANOBIAI HA JOKYMEHT UM HOBOTO
IOKyMEHTa, MOro OQOpPMIIEHHS, TIOTO/KCHHS, IONaHHS I  IIiJINUACAHHS
(3aTBepIXKEHHS ) BiTIOBITHOMY KEPiBHHUKY.

173. Ilepen noxaHHAM IIPOEKTY JOKYMEHTA Ha ITiAMKC BiAMOBIIHOMY KEPIBHUKY
aBTOp JOKyMEHTa 3000B’S3aHHMI IEPEeBIpUTH NPABUIBHICTH MOI0 CKIANEHHS Ta
ohopMIIeHHS, NOCUIaHHS Ha HOPMAaTHUBHO-TIIPABOBi aKTH, YTOYHUTH ImpOBi NaHi,
HasBHICTHh HEOOXiTHWX Bi3 i JOMATKIB.

174. JloxyMeHT OJAEThCS HA MANKC pa3oM 3 JOKyMEHTaMHM, Ha BUKOHAHHS YM
Ha Ii/IcTaBl AKUX HOTO CKIIaJeHO.

175. JIxmio 1OOKYMEHT HaiCHIA€TbCcid JAEKUIBKOM YCTaHOBaM, SKi He €
kopuctyBadyamu CEB, micis #oro peectpariii 3aranpHuil Bigain amapary 3miicHIOE
FOro CKaHyBaHHS Ta HaJCHIac B €IEKTPOHHOMY BUITIAAI Ha odiuiliHi enxeKTpoHHi
aJIpecy.

176. ABrop 1OKyMeHTa Yy pa3i BiOIlyCTKH, = BiJpSIKEHHs, 3BiIbHEHHS
3000B’s13aHAM [Iepe/aTy iHIIOMY TPAIiBHAKY 3TifHO 3 PO3MOJIUIOM yCi HEBHKOHAHI
HOKYMEHTH Ta MNOiHGOPMyBaTH BiJJII KOHIPONIO amapary Mpo Iepeaady
IOKYMEHTIB, BUKOHAHHS SIKHX NepeGyBa€e Ha KOHTPOIIL.

Opranizaniss MOHITOpHHIY BHKOHAHHS JOKYMEHTIB

177. OcHoBHiI 3acajy IHpPOBEJCHHS MOHITOPUHIY BHKOHAHHSA JOKyMEHTIB
BHM3HAYAIOTHCS IHCTPYKITi€ro 3 IIOBOJICTBA B eNIEKTPOHHIMH (GopMi.

178. ¥V crpykTypHMX mimpo3ninax OesmocepeqHili KOHTPOJNb 32 BHKOHAHHSIM
JIOKYMEHTIB 3/iliCHIOE 0c00a, BiAIOBIaiabHa 3a I1JIOBOICTBO.

179. Ctpox BHMKOHAHHS JOKYMEHTa MOXXE BCTAHOBJIIOBATHCH y HOPMATHUBHO-
IpaBOBOMY akKTi, pO3NOPAA4OMY JOKyMeHTi abo pe3omolii KepiBHULTBA
obiep)xaaMiHicTpalii, KepiBHUKA amapary.

180. Ctpoku MOXyYTh OyTH TUIIOBUMH 260 1HIUBI Ty aIHHAMI.

THumoBi CTPOKM BHUKOHAHHS MOKYMEHTIB YCTAaHOBIIOIOTBCS 3aKOHOIABCTBOM.
CTpoKH BUKOHaHHsI OCHOBHUX JIOKYMEHTIB HABOISTHCS Y IOJATKy 13. '

[HauBigyanbHi CTPOKH BCTAHOBIIOIOTHECS KEPIBHHITBOM OOJepKaqMiHicTpartii
ab0 KepiBHMKOM amapary.

181. JloxyMeHTH, B $KHX CTPOK BHKOHAHHS HE 3a3HA4€HO, $Ki HE €
HOKyMeHTaMH iH(popMallifHoro xapaxkrepy abo He MICTATh KOHTPOIBHHX 3aBIaHB,
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HOBMHHI OyTH BUKOHaHI He mi3Hime Hix 3a 30 JHIB 3 MOMEHTY peecTpallil JOKyMeHTa
B 00JIIeprKaMiHiCTpallii.

182. Sxmo 3aBmaHHs NOTpeOye TEPMIHOBOTO BHUKOHAHHS, y MOro TEKCTi
000B’I3K0BO 3a3HAYAETHCH KOHKPETHHH KiHIIEBUN CTPOK BUKOHAHHI.

183. CiBBHKOHABLI 3000B’s3aHi IMOAaBaTH MPOIIO3UIli] TOJIOBHOMY BHKOHABIIFO
IPOTATOM IIE€PIIO] [OJOBUHH CTPOKY, BiZJBEZIGHOrO JJii BHKOHAHHSA IOPYYEHHS,
3aBJaHHA. '

184. V pasi morpebu iuuBigyanbHUil CTPOK BUKOHAHHS JJOKYMEHTa MOXeE OyTH
IIPOJIOBXEHO 32 OOIPYHTOBAHMM TIPOXaHHSM BHKOHABII, sKe MOJaeThes Oe3
IOTOMKEHHS 3 IHIIMMHM CTPYKTYpHMMH IMiJpO3/ALTaMH He IIi3Hille HIDK 3a TpH
pobounx HHi 10 3aKiHYEeHHsS BCTAHOBIEHOTO CTPOKY Oe3locepefiHbo IOCaaoBii
oco0i, sika ioro BCTaHOBUJIA.

_ 185. ITpormo3urtis 1mo/10 IPOJOBXKEHHS CTPOKY BUKOHAHHS 3aBIaHb, BUSHAYCHUX
BepxosHoio Paxoro Ykpaiuu a6o Ilpesunentom Ykpainu, mo Haxiciaani KaGinerom
MinictpiB Vkpaiun, mnomaetsesi Cekperapiaty Kabimery MinicTpiB VYkpainu
o6 iepXKaAMiHICTpaIli€l0 pa3oM 3 MPOEKTOM JIHCTa, aJpecOBAaHOIO BiAMOBIAHO
kepiBuMKy Anapary Bepxosuoi Pagu Vipaiau au I'maBi AnminicTparii Ilpesunenrta
VYkpainu, 3a 7 IHIB K0 3aKIHYEHHS BCTAHOBIIEHOI'O CTPOKY.

186. besmocepenHiii MOHITOPMHI BHKOHAHHS JOKyMEHTa IIPOBOJUTECS Ha
ITiIcTaBl Pe30IIIOIil KepiBHHULITBA OO Iep KaIMiHICTpallii, KepiBHUKA anapary.

187. PMK [oKyMeHTIB, IIIOJI0 BUKOHAHHS SKUX MPOBOXUTHCS MOHITOPHHT, LA
3pYYHOCTI MOXYTh TPYIyBaTHCS 3a CTpOKaMH (HaONMXEHHSIM CTPOKiB) BUKOHAHHS,
BHKOHABIIAMH, KOpPECHOHAeHTaMH abo rpymaMH (Hakasd 3 OCHOBHOI JiSUIBHOCTI,
a[IMiHiCTPaTHBHO-TOCTIONAPCHKUX ITUTAHb, JOPYIEHHS BUIIUX OPTaHiB BIIa/iu, TOJIOBH
TOIIO). '

188. Ha omuu noxymeHT Moxke OyTH 3aBejieHa juiie ogHa PMK HesanexHO Bij
KIJTBKOCTI BHKOHABIIIB a00 CTPOKIB BHUKOHAaHHS OKPEMHX 3aBJaHb, 3a3HAYCHHUX Y
JIOKYMEHTI.

189. [anmi mpo Xix BHKOHaHHS JOKyMeHTa MOXyTh BHocutucs n1o PMK nHa
migcraBi iX 3ammTy TenepoHOM abo IMmif 4Yac HepeBipKd pOOOTH CTPYKTYpPHOIO
i ApO3/iTy — BUKOHABIIS.

190. 3a 3amuTOM CTPYKTYPHOTO IiJPO3ALLY BiJAil KOHTPOIIO arapary Haaae
indopMmaliito Mpo AOKyMECHTH, BUKOHABIEM SKHX € BIANOBIAHUN MiAPO3.iN, MIOAO
SIKAX TIPOBOJIUTHCS MOHITOPUHT.

191. Imdopmarmis mpo cTaH BUKOHAHHS B3STMX Ha KOHTPOIb JTOKyMEHTIB
y3arajilbHIOETBCSL IOMICAL Ha IIeplle YUCIO 1 IIOHAE€TbCA  KEPiBHULITBY
obnepxxanMiHicTparii (oxarok 14). '
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Tngopmauiiino-goBiaxoBa poGora 3 roxymMenTamu

192. 3acamu nposenenns indopmaniiito-noBigkoBoi poGoTH 3 JOKyMEHTaMHU
BU3HAYAIOThCS [HCTPYKIIi€Io 3 Ni0BO/CTBA B elEKTPOHHI (hopmi.

Iopsxok onpanioBanHs Ta HAACHIAHHS BAXITHAX TOKYMEHTIB

193. Buxigai  JOOKyMeHTH vy Hanepomn dopmi, cTBOpeni B
obnaepxanMinicTpalii y pasi HasSBHOCTI IiZCTaB, SKi BU3HAIOTHCS o6rpyHTOBaHHMH
HaJCHIAIOTHCS a/:[pecaTaM 3 BI/IKopI/ICTaHHSIM 3aC00iB  IIOINTOBOTO  3B’S3KY,
CJIEKTPOHHOTO 3B’53KY, & TaKOX HOCTaBISIOTECS KyP’€PCHKOIO, (elb’e€repChKOr0
ciry0amMu.

194. OmpaifoBanBs TOKYMEHTIB [Uis BiANpaBIeHHS 3aco06aMé MOIITOBOTO
3B’SI3KY 3IMCHIOETHCS 3aralIbHUM BiIILIOM amaparTy BiJTOBIAHO 10 ITpaBun HamanHs
TOCIyT IIOMITOBOIO 3B’53KY, 3aTBEPIKEHHX IIOCTaHOBOIO KabGimery Mimictpis
VYxpainu Big 05.03.2009 Ne 270. »

195. BuxigHi ZOKyMEHTH ONPaLbOBYIOTHCS 1 HANCHIIAIOTHCS LEHTPAII30BaHO B
AeHb 1X HAJXOIPKEHHS Bifi CTPYKTYPHHX IiPO3IiTiB — BI/IKOHaBIHB abo He mi3Hime
HACTYIITHOTO poO0YOro JHs.

196. He momyckaerbes:

1) HancunanHs abo mepelada JOKYMEHTIB 0e3 ix peec:Tpauu y 3arajibHOMY
BIJUIiNi amapary;

2) nyOneTHe HaJCWNIAHHS NPUMIDHHKA, y TOMY GHCIi OpUTiHATHHOTO,
AOKYyMEHTa y HanepoBiil ¢popmi, AKIO HOro OPUMIPHUK abo KO0 BKe HAJICIAHO B
eNeKTPOHHiH dopmi gepes CEB.

197. Ilix 9ac mpuiiMaHHS BiJ BHKOHABIIiB BHXI/IHUX JIOKyMEHTIB Mparli BHUKHA
3arajlbHOTO Bi[UTiTy anapaTy 3000B’s3aHi epeBipHTH:

1) npaBunbHicTE 0hopMIeHHS JOKyMeHTa (CKIaf i pO3MilleHHs B HBOMY BCiX
PEKBI3HTIB);

2) HasBHICTS i NPABHIBHICT 3a3HAYEHHS a[PECH;

3) HasBHICTH Ha JJOKyMEHTI BiIMiTKM PO TOHATKH,

4) HasBHICTB yCiXx HEOOXifHHMX HiANKCIB (TeYaTok) Ha JIOKyMEHTI Ta JOoHaTKax
710 HBOTO;

5) HasBHICTh TOJATKIB Ta iX BiANIOBiIHICTH 3asTBJICHOMY CKIIaLy;

6) BIALIOBIAHICTE KiNBKOCT] IIPUMIPHHKIB KiTbKOCTI apecaris;

7) HasIBHICTH Bi3 Ha IAIEPOBOMY IIPMMIPHHKY BHXiZHOTO IOKyMeHTa, IO
3aJIMIIAETBCA Y ClpaBax o0nepxaaMiHicTpallii.

198. Ha OpI/II‘lHaJ'IaX I[OKYMGHTIB SIKi Hl,I[JISIl"aIOTB IIOBCPHECHHIO, HA BEPXHBOMY
IIpaBOMYy TI0JIi nepmm CTOPIHKH CTaBHUTBHCS IITaMII ((HII[J'[HF A€ IIOBCPHCHHIO),
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199. JloKyMeHTH, IO HAJCHIAIOTHCA OFHOYACHO OJHOMY i TOMY X ajpecary,
BKIQJAIOTECS B OJUH KOHBEPT (yIaKyBaHHS), Ha SKOMY IPOCTaBIIIOTECS
peecTpalliiiHi IHIEKCH BCiX JOKYMEHTIB, SIKi MICTATBCS Y KOHBEPTI.

200. Anpecu MOXYTh HAHOCHTHCS Ha KOHBEPT IPYKapCHKUM CIIOCOGOM.

201. /[loxymeHTH, IIO HOCTaBISAIOTBCS —(ENbI’€repChKO0  CIyXOoM, i
aJ[pecoBaHi KEPIBHULTBY O0JIAepKaAMiHICTpaIlii peecTpyIOThCA B 3aralbHOMY Bifmimi
anapary, iHIi — IepealoThCs aJpecaTaM IMij PO3MUCKY Y BiAIOBiTHOMY KYPHAJI.

202. locunanHs abo 3aMiHa HaAiCIIaHOTO paHillle JOKYMEHTa 3/iliCHIOIOTECS 3a
BKa3iBKOIO II0CaJ0BOI 0COOM, sIKa IMignucana JOKyMEHT, a0 HauanbHHUKA 3aralbHOrO
BIAAUTy amapaTy. Y TakoMy BHIAIKy B JAOKYMEHTI 3a3HAYaeThCs, IO BiH €
JOCHJIaHHAM 200 HaJICHIIAEThCS Ha 3aMiHy paHillle HaIiCllaHOMY.

203. T'omuay mpuiioMy 3arajlbHEM BIJUIIOM amapary BHXIiJHHX JOKYMEHTIB,
IHIIAX TOINTOBUX BiAIpaBIeHb Bil BHKOHAaBLiB — 10 16.00, y mepemBuxinmHi Ta
TepencBATKOB AHi — K0 15.00, TOKyMeHTH 171 Tlepenadi heina3B’I3KoM: BiBTOPOK,
qeTBep — s1o 10.00.

IV. Cucremaru3zanis Ta 30epirannsi J0KyMeHTIB y Ai10BOACTBI
CkiaeHHS HOMEHKJIATYPH CHpaB

204. OcHosHi 3acaay CKJIajileHHs HOMEHKIATYPH CIIpaB, (pOPMyBaHHs CIIPaB Ta
30epiranHs JOKyMEeHTiB B OONJepxaJMiHICTpalii BH3HAUYAIOThCA IHCTPYKIi€O 3
NiNOBOJCTBA B ENEKTPOHHIM (OpMi, SKOIO BHU3HAYAIOTBCS OKPEMi OCOGIHBOCTI
cuCTeMaru3allii Ta 30epiraHas JOKyMEeHTIiB y IaIlepoBiii Gpopmi; siki 3aCTOCOBYIOThCS
y pasi HasIBHOCTI ITi/ICTaB, SIKi BU3HAIOTHCS OOIPYHTOBAHMMH IS IIBOTO.

205. Homenxnatypa cnpaB — Ie OOOB’S3KOBHM IUisi 0OJaeprkagMiHicTpariii
CHCTEMATH30BaHMI IepeliK Ha3B (3arolioBKiB) cmpaB, IO (QOPMYIOTECS B il
J1OBOJCTBI, i3 3a3HaYEHHSIM CTPOKIB 30epiraHHs BiANOBiAHMX CIpaB.

206. Homenkiarypa CIIpaB NpA3HAYECHA JUIS BCTAHOBJICHHA B
o0JiepXKaMiHICTpallii €IMHOTO MOPSAKy (GOpMyBaHHS CrpaB, 3abe3ledeHHS IX
00JiKy, OIEpaTWBHOIO IONIYKY JOKYMEHTIB 3a X 3MiCTOM 1 BHIOM, BH3HAYCHHS
CTPOKiB 30epiraHHs CIpaB i € OCHOBOIO IS CKJIAIEHHs OIKCIB CIpaB IIOCTiHHOro Ta
TpuBayioro (moxax 10 pokis) 36epiraHHs, a TaKOX I OOJKY CIIpaB THMYaCOBOTO
(mo 10 poxkiB BKITFOYHO) 30epiraHHs.

207.B 06J1):[ep>Kaz[MiHiCTpaui'1' CKIIa[la€ThCs 3BeJICHA HOMCHKJIATypa CIIpaB
anapary (I[O,I[aTOK 15), sxa Q)opMyeTBCH i3 HOMEHKJIATypH CIpaB CTPYKTYPHHUX
HiIPO3ALIIB anapaTy (momarok 16).
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208. 3BefileHa HOMEHKJIATypa CHpaB amapary CXBaTIOETHCA KOMICIElo 3
OPOBEJICHHS €KCIEePTU3M IIHHOCTI JOKYMEHTiB amapaty (mami — EK) Ta
HOTOKY€EThCA €KCIIEPTHO-TIEPEBIPHOIO KoMiciero JlepkaBHoro apxiBy JlyraHchKoi
obnacti (ani — EIIK) onuH pa3 Ha IT’Th POKIiB 260 HEBIAKIAIHO y pa3i 3MiHH GopMu
BJIACHOCTI, CTPYKTYpH, QYHKIi# Ta XapakTepy poGOTH HIiCJIS 9OTO 3aTBEPIKYETHCS
KepiBHUKOM arapary.

209. 3BemeHa HOMEHKIATypa CIpaB OOJIepXkaAMiHiCTpamil CKIagaeTses y
YOTHPBOX NPHMIPHHKAX, HA KOXKHOMY 3 SKHX IOBHHEH OyTH 3allOBHEHHWN TIpH(
noroxkeHHs 3 JlepxasHuM apxisoM Jlyrancekoi oGnacti: mepumit (HeIOTOPKaHHMIA)
IPUMIPHUK cOpaB 30epira€Tbcss B 3arajbHOMY BIIUGI amapaTy, a ApYyTHit
BHKOPUCTOBYETECS LIMM BIJILIOM SK poOOYMi, TpeTiii — mepemacTbes 3aBimyBady
apxiBy 3aralbHOTO BiiNiy amapary IUis 3.ifiCHEHHS KOHTPONIO 3a (OPMyBaHHSIM
CIpaB y CIPYKTYpPHHX MJPO3Aiax amapaTry, 4YeTBEPTHH — HaJICHIAEThCS
HepxxaBHOMY apxiBy Jlyrancbkoi o6iacTi. ,

CTpyKTypHi IiOpO3MiinM anapaTy OTPUMYIOTh BHUTSATH 3 BIAMOBIAHUX PO3ALIIB
3aTBEPIDKEHOI 3BEICHOI HOMEHKIIATYPH CIIPAB JUIs BAKOPHCTAHHS y pOOOTi.

210. CrnpaBu KOHCYJIBTaTHBHHX, JOPaj4uX Ta iHIIMX JOMOMIKHHX OpIaHiB,
ciyx6 i koMicilf, yTBOPEHHX TOJI0BOIO, BKIIFOYAIOTHCS 10 HOMEHKJIATYPH CIIpaB THX
CTPYKTYPHHUX mnposmmB amapary, CaMOCTIMHMX CTPYKTypHHMX IIiIpO3JiJIiB
obnnepxaaMiHicTparii, sKi 3AiCHIOITE OpraHi3arifHO-TexXHiYHe 3a0e3medyenHs iX
poboTH.

211. I'pad HOMEHKIATYpH CIIpaB 3aIIOBHIOIOTHCS TAKAM YHHOM.

Y rpadi 1 mpocraBiseThCs iHmEKC KOXHOI copaBu. IHmekc crpasd
CTPYKTYPHOrO MiApO3AiTy amapaTy CKJIaJa€Tbesi 3 HOro iHpekcy (3a INTaTHAM
po3mHcoM abo Kinacu)ikaTopoM CTPYKTYyPHMX HiZPO3ALTIB) Ta IOPSAIKOBOrO HOMepa
CIIpaBé B Mexxax minposainy. Hampuknan: 06-12, ne 06 — innexc, 12 — nopsaxosmii
HoMep cupasu, abo 04.1-07, me 04.1 — immekc mz[po:’.;[my y CKIaJi yNIpaBIiHHS
(Bimmimy), 07 — IIOpSII[KOBI/II/I HOMEp CIIpaBH.

YV pasi HasBHOCTI y cHpaBi TOMIB IHIEKC CTaBHTBCA HA KOXKHOMY TOMI,
Hampuknaza: T. 1, T. 2.

V rpady 2 BKIIO9aIOTHCS 3ar0JIOBKH CIIPaB (TOMIB).

3aroJI0BOK CIpaBM TMOBHMHEH YiTKO y CTHCIIN y3araiubHewil ¢popmi BimoOpaxaTu
CKJIaJ i 3MiICT JOKYMEHTIB CIIPaBH.

He no3BosieTsCs BXMBAHHA B 3ar0JIOBKaxX CIPaB HEKOHKPETHHX (POPMyYIIOBAHD
(«pi3Hi MaTepianny», «3arajbHe JIHCTYBAHHI», «BXigHA KOpeCI'IOH,Z[eHIIiSI» «BHXiJTHA
KOPECHOHIEHIIISH» TOMIO), & TaKOX BCTaBHUX CIIB i CKJIaI[HI/IX CUHTaKCHIHUX
3BOPOTIB.

ITin wac ¢GopMymOBaHHS 3aroJIOBKiB CIIpaB BPaxOBYIOTBCA TaKi O3HAKH
¢opMyBaHHs cripaB, SK HOMiHalbHA, aBTOPCHKA, KOPECHOHIEHTCHKA, IIPEIMETHO-
IIUTAJIbHA, XPOHOJIOTIYHA, TreorpadivHa.
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JloxyMeHTH (hOpMYIOTECS Y CIIPaBH Ha OCHOBI OKpeMOl 03HaKH a00 CIIOIy4YeHHS
O3HaK. ,

3arojloBOK CIpaBH CKJIAJAc€ThCS 3 EJIEMEHTIB, IO PO3MILIYIOTBCS Yy Takii
IOCJIIZIOBHOCTi: Ha3Ba BUAY CIPaBU (JMCTYyBaHHS, JKypHAJl, KHHTA TOIIO) YU BHJIY
JOKYMEHTIB y cmpaBi (Haka3W, NPOTOKONH, aKTH TOIIO); aBTOP IOKYMEHTIB
(HaliMeHyBaHHsS YCTaHOBH, CTPYKTYpPHOTO IiJpO3ILIY); KOPECIOHIEHT abo aapecar
(nafiMeHyBaHHS yCTaHOBH, JIO SIKOI ajipecoBaHi abo BiJl IKOI HAMIUILIH JOKYMEHTH);
KOPOTKHH 3MICT JOKyMEHTIB CIIpaBU (IIUTaHHS, 3 IKOTO (OPMYETHCS CIpaBa); Ha3Ba
perioHy (TepHTOpii), 3 SKOI IOB’SI3aHHUN 3MICT NOKyMeHTa; jara (Iepiox), A0 SKOi
HaJIEXaTh JOKYMEHTH CIIPaBM; BKa31BKH Ha HAsBHICTH KOIIil TOKYMEHTIB y crpasi (y
pasi notpebn).

V' 3aronoBkax o0co00OBHX (IIEpCOHAJIBHUX) Ta IHIIMX CIpaB, IO MICTATH
JOKYMEHTH 3 OJHOIO IIMTaHHS, IOB’S3aHi IOCIiMOBHICTIO BEJEHHSA MPOLEAYD
IIIIOBO/ICTBA, BXXUBAETHCS TeleH «cnpasay, Hampukinan: «OcoboBa copaBay,
«IIepconansHa cripaBay.

VY 3aronoBKax CIpas, [0 MICTATh JOKYMEHTH 3 OJHOTO ITUTAHHs, HE IOB’A3aHi
HOCJIIJOBHICTIO BeI€HHS MPOLEIyp HiIOBOJCTBA, BXHBAETHCS TEPMIH «IHOKYMEHTH»,
a Icnsd HBOTO B JY)XKKaX 3a3HAYalOThCS OCHOBHI BHAM JOKYMEHTIB CIIPaBH,
Hanpukiax: «JlokymenTy (IUIaHH, aHKETH, JOBiJKH) PO IPOBEICHHS OIIIILY CTAHy
ILIOBOJICTBA Ta apXiBHOI CIIPABH Y BHUIMUX HABYAIGHUX 3aKIAaX».

TepMiH «JOKyMeHTH» BXWBA€TBCS TAaKOX Yy 3arojOBKax CIpaB, IO MICTSTh
JIOKYMEHTHU-IOJATKH 10 GyIb-IKOr0 HOPMATUBHO-TIPABOBOTO aKTa 360 PO3IOPSIIOro
JIOKyMEHTa 00Jiep KaiMiHIcTpaIlil.

V 3arojioBKax CIpas, MPU3HAYECHUX I IPYIyBaHHs JOKYMEHTIB OJHOIO BHAY,
3a3HAYAETBCA BHJ JOKYMEHTa Yy MHOXWHI Ta aBTOp [OKYMEHTIB, HaIpPHKIaL:
«IIporokomnu 3acifiaHb KoJerii o0aepkaaMiHicTpaIiiin.

Y 3arojioBKax CIpas, IO MICTATH JIUCTYBaHHS, 3a3HAYAIOTHCS KOPECIIOHAEHT i
KOPOTKHH 3MiCT JIOKyMEHTiB, Hanpukiaa: «JIluctyBanus 3 MinictepctBoM (iHaHCiB
Vkpainy npo 3aTBepKEeHHS 1 3MiHy OITATHOI'O PO3IIHCY».

Y 3aroioBKax CHOpaB, WO MICTATh JIMCTYBaHHS 3 KOPECIOHIECHTAMH,
OIHOPIIHUMH 32 XapaKTepOM JisIbHOCTI, TaKi KOPECTIOHAEHTH HE MEPEPaXOBYIOTHCS,
a 3a3HAYA€ThCA 1X ysarajlbHeHe HalMeHyBaHHS, Hanpukial: «JIMCTyBaHHS 3
OpraHaMHM MiCIIEBOTO CaMOBPSi/lyBaHHs 3 TATaHb 3a0e3MeUeHH s COI[iaTbHOTO 3aXHCTy
HAaCEJICHHAY.

VY 3arojioBKax CIIpaB, IO MICTATH JICTYBAaHHS 3 Pi3HUMH KOPECIIOHIEHTAMH,
TaKi KOPECTIOH/IEHTH He 323HAYAIOTRCS, HANPUKIAN: «JlucTyBaHHs Mpo opramisarito
ceMiHapy 3 IiBUINECHHS KBaTiiKalil mpaniBHAKIB KaJpPOBHX CIIyK6».

Y 3arojoBKax CIpaB, IO MiCTATh INIAHOBO-3BITHY JOKYMEHTAIIO, 3a3HAYAETHCS
nepion (MicAub, KBapTaj, INiBpiddus, pik), B SKOMY IUIAHY€ThCS CTBOPEHHS
JOKYMEHTIB, 260 nepiox iX GpakTHIHOTO BUKOHAHHS, HAIPUKIIA;

1. Ilnas oCHOBHHMX OpraHi3allifHUX 3aX0/iB obxaepxaaMiHicTpanii Ha 2018 pik.

2. 3BiT IpO BUKOPUCTaHHS OIO/DKETHHUX KoTiB 3a 2018 pik.

JKImo cmpaBa CKIaJa€TbCs 3 KITBKOX TOMIB, (DOPMYIIOEThCS 3arabHU
3arojIOBOK CIIPaBH i3 3a3HAYSHHSM HOMEPa TOMY.
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Ilin uac pO3MIIIEHHS 3aroJOBKIB CIpaB Yy HOMEHKIATypi BpaxXxOBYETHCS
Ba)XJIMBICTh MOKYMEHTIB, BKJIIOUEHHX /O CIPaBH, iX B3a€EMO3B’S30K Ta CTPOKHU-
36epiranns. Ha moyaTky pO3MIIIyIOTbCS 3arojIOBKH CIIpaB IOJO JOKYMEHTIB, SIKI
HAAIUIIUIA BiJi OpPraHiB BHINOTO PiBHSA, Jajii — MIOAO OpraHi3aliifHo-po3nopsriol
JIOKYMEHTAIlil, TUIAHOBO-3BITHOI JOKYMEHTAlii, JUCTyBaHHS, OOJIiKOBO-IOBiIKOBUX
BH/IiB JIOKYMEHTIB.

I'pada 3 HOMEHKIATYPH 3AIIOBHIOETHCS HATIPHUKIHII KAJICHAAPHOTO POKY.

VY rpadi 4 HOMEHKIATYPH 3a3HAYAIOTHCS CTPOKK 30€piraHHs CIpaB, HOMEPH
craTeil 3a mepellikoM JOKYMEHTIB 13 CTpOKaMu 30epiraHHs.

Y rpadi 5 poOnsAThCS MO3HAYKH NPO IMEpexifHi clpaBd; (GOPMY CTBOPEHHS
JOKYMEHTIiB cmpaBu (elieKTpOHHa, IlallepoBa, 3MilllaHa); IOCaJoOBHX OCi0,
BiAMOBiTJIbHUX 3a (OpMyBaHHS CIpaB; Iepelady CIOpaB IO apXiBy Yd I1HIIHUX
YCTaHOB JUIS X ITPOJIOBXKEHHS TOIIO. '

212. HanpukiHii pokKy HOMEHKJIATypa CHpaB 3aKpHUBAETHCA 3 IiJICyMKOBUM
3aIICOM TIPO X KiJIBKICTb.

®opMyBaHHs CIpaB

213. ®opMmyBaHHS cHpaB — Iie TpyIlyBaHHsS BHKOHAaHHUX JOKYMEHTIB y CIIpaBU
BIJIMIOBITHO JT0 HOMEHKJIATYPHU CIIPaB.

214. 1lix ywac ¢opMyBaHHS CIpaB He JIOIYCKAETHCS BKIFOYEHHS IO CIIpaB
YOPHOBUX, OCOOMCTHX JOKYMEHTIB, PO3MHOXXEHUX KOMii Ta MOKYMEHTIB, IO
HiAJIATaloTh MOBEpHEHHIO. JIOKyMEHTH IOCTiHfHOTO i THMYacoBOro 30epiraHHI
IPYIYIOTECS Y CIpaBU OKpeMo. 3a 00CsIroM crnpasa y marepoBiii ¢popMi He TTOBHHHA
niepeBuiryBaty 250 cropinok (30-40 MisiMeTpiB 3aBTOBIIKH ). '

215. JIokyMeHTH IpYyIyIOThCS y CIPaBH B XPOHOJOTIYHOMY Ta/ab0 JIOTIYHOMY
IIOPAAKY.

216. TlonoxeHHs, IpaBWIIA, -iIHCTPYKIIl TOIIO, 3aTBEPIKEHI PO3NMOPIAUUMHE
JIIOKyMEHTaMH, I'PYIYIOTECS Pa3oM i3 3a3HaU€HUMH JTOKYMEHTaMH.

217. PoznopsimkenHss (Hakasu) 3 THTaHb OCHOBHOI MisUIBHOCTI 00JIacHOl
nepxaaMiHicTpanii, aAMiHICTpaTHBHO-TOCTIONAPCHKUX, KaapoBuX (0co60OBOro
CKJIaNy) TPYIyIOThCS Y Pi3Hi crpaBu. PosnmopspkeHHs (Hakash) 3 KaJpOBHX IUTAHb
(ocoboBoro ckiafy) IpyIyloThes BIATIOBITHO J0 X BUAIB Ta CTPOKiB 30epiraHHs.

218. lokyMeHTH 3aci/ilaHb KOJIET1aJIbHIX OPTaHiB IPYIYIOTHCS Y JIBi CIIPaBH:

1) IpOTOKONH i MOKYMEHTH 10 HUX (JIOTOBIIi, TOBi/[KH, IIPOEKTH PillleHb TOIIO);

2) MOKyMEHTH 3 Opraisaiii 3acifiab (HIOPSIOK JSHHMH, MakeT pO3MilieHHS,
CIIMCOK 3aIlpOLLIEHUX TOIIO).
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219. TlpoTokonM 3acilaHb KOJETialbHHX OPraHiB IPYIYIOTHCS y CIIPaBH B
XPOHOJIOTTYHOMY HOPSIIKY 1 32 HOMEPaMH, JOKYMEHTH O HHUX CUCTEMATH3YIOTHCSA 32
JaTaMy Ta HOMEpPaMHM IPOTOKOINIB, a B MeXax I'PyNU JOKYMEHTIB, 110 CTOCYIOTHCS
OJTHOIO IIPOTOKOILY, — 3@ TIOPSIKOM JICHHUM 3aCiTaHHs.

220. Jlopy4eHHs YCTaHOB BHWIIOTO piBHA 1 JOKyMEHTH, IIOB’s3aHi 3 iX
BAKOHAHHAM,  TIpYyIyloTbCS y  COpaBd 33  HampsaMaMd  JUsUIBHOCTI
obnmepxaamimicTpanii abo 3a aBTopaMM iHIIIaTMBHUX JIOKYMEHTIB. VY CIIpaBi
JIOKyMEHTH CHCTEMAaTU3YIOThCS 32 JaTaMHU JOPYYEHb.

221. 3aTBepipKeHi IJIaHH, 3BiTH, KOIITOPUCH I'PYIYIOThCS y CIPaBH OKPEMO Bif
IIPOEKTIB X JJOKYMEHTIB.

222. JIucTyBaHHS TPYIYETHCS 3a 3MICTOM Ta KOPECIOHIEHTCHKOIO O3HAKOHO 1
CHCTEMATU3YETHCSA B XPOHOJOTIYHOMY HOPSAIKY: JOKYMEHT-BIIIIOBib PO3MIILY€ThCS
3a JJOKYMEHTOM-3alIHUTOM.

223. OcoboBi cIpaBH OepXKaBHUX CIIYXKOOBIIB (OPMYIOTBCS y IOPSJIKY,
Bu3HaueHOMY HAJIC.

224. Po3paxyHKOBO-IUIATDKHI BiOMOCTi (0CO0OBI paxyHKH) IIpailiBHUKIB
obnmepxamMiHicTpalii CHCTEeMaTH3YIOTBCSI B MeXaX pOKy 3a Ipi3BHIAMH B
anhaBiTHOMY IIOPSAKY, 4 BiJOMOCTi IIOZO BMIUIATA Tpowiel (Bimomocti Mmoo
HapaxyBaHHS 3apo0iTHOI maTh) NOBUMHHI OyTH cdopMoBaHi INoMmicsms 3a
KaJIeHTapHUM piK.

225. MeTtoauyHe KepiBHHUITBO 1 KOHTPOJb 32 (OPMyBaHHSIM CIpaB 3OiHCHIOE
3arajIbHUH BIJUILI anapary.

306epirannsi JOKyMEHTIB B o0JiAepxaaMinicTpamii

226. JIOKyMEHTH 3 Yacy CTBOpPeHHS (HAIXODKEHHS) 1 10 Iepenadi 3arajibHOMY
BiAzuTy amapary 30epiraroThbes 3a MicieM ix crBopeHHs. HopMaTHBHO-IIpaBOBI aKTH
30epiraloTbCs 3a MiCIeM IX BHJaHHS, a JOKYMEHTH IION0 I1X po3poOJieHHs,
TIOTO/KEHHS TOIIO — 3@ MICIIEM CTBOPEHHSI.

227. 30epiraHHsS IOKYMCHTIB 1 CIpaB B oOOJepxaaMiHicTpalii 3abe3mnedye
3aradbHUN BiJILN amapary.

228. CpaBu 30epiraloTbCsi Yy CHEIiaIbHIM KIMHATI y BEPTUKAIBHOMY
TIOJIOKEHHI B madax, Mo 3aKpuBaroThes. i MiBUINEHHS ONEPATUBHOCTI MOIIYKY
JTOKyMEHTiB CHpaBH PO3MINIyIOTECS BiANOBIIHO 1O HOMEHKIaTypH cmpaB. Ha
KOPIHIIIX OOKJIaIMHOK CIIpaB 3a3HAaYal0ThCS 1HEKCH 32 HOMEHKIIATYPOIO.
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229. @oHorpamu 3aciaHb KOJETiaJIBHOTO OpraHy 30epiralotecss y #oro
CeKpeTaps. Ha mocii Qonorpamu (i ynaKOBm) poOHTECS BigMiTKa PO AaTy
3acigaHEs i wac szammcy. Cekperap KONeTiaibHOTO OpraHy Bi/lOBiZae 3a ix
30epiranHs.

230. Bupaua cripaB, CKTaIeHHX 3 JOKYMEHTIB y TIaIepoBiil ¢dopmi, y THMUYacOBe
KOPHCTyBAHHS NPalliBHAKAM CTPYKTYPHHX IIipO3IiTIiB 06Jmep>1<a)1MlH1CTpau11
3MIACHIOETbCS 3 JI03BONY HAYallbHUKA 3aralbHOrO  BiIIiIy amapary, iHIIMM
ycTaHOBaM — 3 IHCHMOBOrO J03BOJy ronoBu. Ha Bumany cmpaBy ckiamaertbes
KapTKa-3aMiHHUK. Y KapTIli 3a3Ha9AI0THCS iHAEKC CIPABH, 3ar0I0BOK cipasH, jata ii
BUJa4, ocoba, skl cripaBy BHIaHO, faTa il IOBEpHEHHS, MAMNACH OCi6, AKi BHIAIM
Ta PUHHSIIN CIIpaBy. _

Hapnanus crpaB y THM4YacoBe KOPHMCTYBaHHS 3IifiCHIOETBCS He OLIBII SK Ha
OJIMH MICHIIb.

231. Buiryyenns OKyMeHTIB i3 CIIpaBH NOCTiMHOro 36epiranHs 3a00pOHAETHCS.
Y BHHATKOBHX BHIIQJIKaX BHJIYYCHHS JJOKYMEHTIB JOIYCKAETHCS 3 JTIO3BOJIY T'OJOBH
abo oco0H, M0 BHKOHYE HOro 0GOB’A3KH, 3 0GOB’SI3KOBUAM 3aTHIICHHSIM y cIpasbi
3aCBITYEHUX HAIE)KHAM YHHOM KOITii.

V. Ilopsfok niAroToBKH cpas X0 nepeaadi AJs apxiBHOIo 30epiranHsi
Excneprusa miHHOCTI TOKYMeHTIB

232. OcHOBHi 3acajy HpPOBEIECHHST €KCIEPTU3N ILIHHOCTI, CKJIAJCHHS OIIUCIiB
crpas, O(pOpMIIEHHS CIIPaB Ta Epeadi Cpas 10 apxiBy BU3HA4YaIOThCsI [HCTpyKIieio
3 ILTOBOZICTBA B €IEKTPOHHIH (hopMi.

Liero IHCTpyKITiel0 BH3HAYAIOTBCS OKpeMi OCOGIMBOCTI HiATOTOBKH CIIpaB,
chopMoOBaHHX y marneposiii (bole 110 nepenaql IV apXiBHOTO 30epiradss, siki
3aCTOCOBYIOTBCS 332 HASBHOCTI IMI[CTaB, SKi BH3HAIOTHCS OGIPYHTOBAaHUMH [JIs
CTBOPEHHSI 00JI/ICPXKaAMIHICTpaIlier0 JOKYMEHTIB Y Ianeposiit gopmi.

233. IIpoBeleHHS €KCIIePTH3M IiHHOCTI JOKYMEHTIB HONSTae y ix BCEOITHOMY
BUBYCHHI 3 METOIO BHeCeHHs 710 HarjioHansHoro apxisHoro dboumy a6o BHITYHeHHS 3
HbOTO Ta BCTaHOBJICHHS CTPOKIB 30epiraHHS NOKYMEHTIB, IO HE IIiJIAraroTh
BHECEHHIO JI0 3a3HadeHoro Momny.

234. Jins opramisanii Ta IPOBEIEHHS EKCIIEPTH3M LIiHHOCTI JOKyMEHTIB B
anapari (y pasi oTpe6H B CTPYKTYpHUX IiApo3/iTax) YTBOpIOCTBCSI IIOCTIMHO miroua
€KCIIEPTHa KOMICis.

235. ExcrnepTusa IIHHOCTI JTOKYMEHTIB IPOBOMHTHCS OIOPOKY B CTPYKTYPHHX
nmpo3zuﬂax amapaTy 0esNocepefHbO 0CO0aMH, BiNNOBINATHHEME 33 OpraHi3alito
JIOBOJICTBA Y HHX, PA30M 3 EKCIIEPTHOIO KOMICI€F0 ITiJl METOUYHUM KEpiBHHI[TBOM
3aBi/JyBava apXiBy 3araJbHOTO BiJULilTy anapary.
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236. BuiydeHHs JOKyMEHTiB Ui 3HHILEHHS 0e3 IIPOBEIEHHS TIOIIePEeAHBO1
eKCIIEPTU3H IX MIHHOCTI 3a00POHSETHCSI.

237. Binbip HAOKYMEHTIB HOCTiHtHOTO 30epiraHHs 3/iHMCHIOETHCS HA MiACTaBi
TUIIOBHX Ta BIXOMYHMX (Taly3eBHX) HepeliKiB JOKYMEHTIB i3 cTpoKamu 36epiraHus,
HOMEHKJIATypH CIPaB OONepKaAMiHICTpaIii. IIIXOM Iepersy KOXKHOTO apKylia
cipaBd. JIOpyYeHHS OpraHiB BNaJd BHINOTO DIiBHA, MO HAMNNUIA Yy B
NanepoBoi KOmii, He MOXyTh OyTH Bimibpani sx JOKYMEHTH IIOCTIHHOTO YH
TpuBajoro (nmoHaxn 10 pokis) 30epiranHs.

238. 3a  pesynbTaTamMM  eKCIePTH3H  LIHHOCTI  JOKYMEHTiB B
obiepxanMiHicTpanii CKIagaeThCs aKT PO BHUTyYEHHS JJIs 3HUILEHHS HOKYMEHTIB
y naneposiii Gopmi (zonatox 17). ' ’

239. 3BenieHi onucy crpas MOCTiiHOTO, TpHBaoro (MoHax 10 pokis) 30epiranHs
Ta 3 KaJpOBMX HUTaHb (0COGOBOro CKIaly) Ta akT PO BUIYYCHHS sl 3HUIICHHS
JIOKyMEHTIB, He BifjHeceHuX 0 HamioHansHOro apxiBHOTO (OHJY, PO3MILIAIOTHCS
eKCIIEPTHOI0 KOMicielo oxpoyacHo. ITicisi 3aTBepIDKEeHHS akTa amapaT Mae IpaBo
3HHUIIUTH BU3HAYCHI HUM JIOKYMEHTH.

~ 240. AKT 10po BWITyYeHHs JUI1 3HHINEHHS JOKYMEHTIB CKIANAcThed OO0
JIOKYMEHTIB, He BHeceHHX mo HarfioHansHOro apxisHoro oy, Ha Bci CIIPaBH.
HaiiMeHyBaHHS CTPYKTYypHOrO MiZpO3Mily amapaTy 3a3HAa4acThes Iepes IpyIor
3aroJIOBKIB CIIPaB IBOTO ITiAPO3Iiy.

CxajieHHs1 onuciB cnpaB, MO CKJIajeHi y naneposiii gopmi

241. Ommc crpas —~ apXiBHMI NTOBiHAK, IPU3HAYEHHUI IS OGIIKY Ta PO3KPUTTS
3MIiCTy OAMHHIpb 36epiraHHs, OONIKy, 3aKpilIeHHS iX CHCTeMaTH3amii y Mexax
apxiBHOTO (OH/Y.

242. Onmcu cnipaB yKIaJarOThCsl OKPEMO Ha CIPaBH MOCTIHHOTO Ta TPHUBAJIOTO
(monaz 10 pokis) 36epiranHHs Ta 3 KaJPOBKUX MUTaHb (0COGOBOTO cknany). Ha cnpaBu
TUM4IacoBOro (110 10 poxiB) 36epiraHHs OIMKCH He CKNANAIOThCA. Y pasi MiKBixarii am
peopranizanii o61aepxaaMiHiCTpanii Taki OIMUCH CKIAMAIOTECS 060B’ SI3KOBO.

243. Onycu crpaB CTPYKTYPHOIO MiAPO3AITY alapary CKIaIaloThCs IIOPOKY 3a
BCTAaHOBIICHOIO (opMmoro (momatok 18) mocamoBoro 0co6OM0, BiANOBIIATHHO 3a
JTIOBOJICTBO, 32 METOMIHOT TOOMOTH 3aTaIbHOTO BiJUILTy amapary.

244. Homep ommcy cHpaB CTPyKTYpHOIO MiEpO3Mily amapaTy NOBUHEH
CKIANaTHCs 3 IHAEKCY MiApO3Jily 3a HOMEHKIATYpOIO CIpaB 3 JI0JABAHHIM
TI0YaTKOBOI JITEPU Ha3BU KATETopii JOKYMEHTIB, IO BKIIOYAIOTHCH IO omucy, Ta
HOTUPBOX IH(P POKY, B AIKOMY PO3IIOYATO CIPABH, BKIOUEH] JI0 OLHCY. Hanpukna,
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OIMCH CIIPaB MOCTiMHOrO, TpuBanoro (moran 10 pokis) 36epiranHs Ta 3 KaJApOBHX
nuTaHb (0CO60BOrO CKJIAMy) CTPYKTYPHOrO Mipo3mily 3 iHm. 5, mo posmnoyarti y
2015 pomi, matumyTs HOMepu: 5 I1—2015; 5 T —2015; 5 OC —2015.

245. ITix 9ac cKnaJaHHS OIMCIB CIIPaB CIIiJl JOTPUMYBATHCS TAKAX BUMOT:

1) xoxHa crpaBa BHOCHTBCS 10 OMKCY IIiJ CAMOCTIMHHM IOPSIKOBAM HOMEpPOM
(AKIO crpaBa Mae KijlbKa TOMiB, KOXHHH TOM BHOCHTBCS JIO OIKCY HiJ] OKpEMHM
HOMEPOM);

2) rpadu omucy odOPMITIOIOTECA Bi/IOBIAHO /10 BiMOMOCTeH, 3a3HAYEHMX HA
OOKJIaZVHIII CIIPaBH; :

3) y pasi BHECEHHS JI0 OMMCY KUIBKOX CHpaB Mips 3 OXHAKOBHM 3arOIOBKOM
3a3HAYA€THCS TIOBHICTIO JIMINE 3aroJIOBOK MEPINOi CIIPaBH, a BCi iHImi OTHODITHI
CIIPaBH TO3HAYAIOThCA CIOBAMH «T€ Came», NPH bOMY iHIMI BiTOMOCTI IIPO CIPaBH
BHOCATBCS IO OIKCY MOBHICTIO (Ha KOXHIM HOBifl CTODIHIIi OMMCY 3aroJOBOK
BIZITBOPIOETHCS MIOBHICTIO); ,

4) rpada onncy «IIpumiTka» BHKOPHCTOBYETHCS ISl BiZIMITOK IIPO OCOGIHBOCTI
(isugHOrO cTaHy CIIpaB, IPO Nepefady CIpaB iHIMMM CTPYKTYPHHM nigposainam abo
iHWi# ycTaHOBI, PO HAsBHICTH KOMiM JOKYMEHTIB y CIIpaBi.

246. Onwcy cripaB BeAYTHCA NPOTAIOM KLTBKOX POKIiB 3 BUKOPHCTAHHSAM €IHHOL
HACKPI3HOI Hymeparlii. ClipaBy KOXXHOTO POKY CTAHOBIISTH PiUHHH PO3LI OIINCY.

247. V xiHIl onMCy pOOWTBCS MMiJICYMKOBHII 3aIlMC i3 3a3HAYEHHAM KiTBKOCTI
(uudpamm i cnoamm) cmpaB, MmO OGTIKOBYIOTECA 3a ONHCOM, a TaKOX
00yMOBIIOIOTECS OCOGIMBOCTI HyMepanii cmpaB B omuci (JTiTepri Ta IIPOMyILeHi
HOMEDH CIIPaB).

248. V pivHMH PO3OiN ONHKCY CIPaB BHOCATHCS TaKOXK CIIPABH, He 3aBepIIeHi
IPOTArOM KaJICHIApPHOIO POKYy. Y TaKuX BUNANKAaX y KiHI[ PiYHHX pO3IiTiB OmHCY
KOXXHOTO HACTyIHOIO POKY, TIPOTAIOM SKOI'O CIpPaBH IPOJOBXYBAINCS B
IiJIOBOJICTBI, 3a3HadaeThes «JJoKyMeHTH 3 OBOI'0 NHUTAHHA JUB. TAaKOX y PO3MAiIi 3a

piK, Ne ».

249. Omuc crpas, CKIaieHMX y Mameposii (opMi, CKIagaeTbcs y aBOX
NPAMIPHHUKAX, OMMH 3 SKHUX IIPENAacThCs 3araibHOMY BiIAiLy amapary s
30epexKeHHs, a iHIIHi — A/l BUKOPUCTAHHS K KOHTPOIBHHI NIPUMIipHHUK.

250. Ha ocHOBi omuciB cHpaB CTPYKTYpHHMX WipO3JTiB amapaTy 3araibHuiL
BIJUIiJT ariapaty roTye 3Be[eHi OIMCH CIPaB MOCTIHHOTO Ta TPHUBAJIOIO (monag 10
POKiB) 36epiranHs, 3 KaJpOBHX MUTaHb (0COG0BOTO CKIALY).

251. 3BeneHuil omwc crpaB MOCTIMHOrO 3GepiraHHs CKIANAETHCS y YOTUPHOX
NpuMipHYKaX, Tpusangoro (moHax 10 pokis) 36epiraHEs — y aBox NPUMiIpHUKAX, 3
KaJIpOBUX IUTaHb (0COGOBOTO CKIANy) — y TPhOX MpUMipHHKaX. OiH IPUMIPHHAK
3aTBEP/DKEHOro onucy nogaerses JlepxasaoMy apxiBy JIyrancekoi o6acri.
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252. ObnpepkanMiHicTpartis 3060B’s3aHa ONMMACYBATH JOKYMEHTH MOCTiHHOTO
Ta TpuBajoro (moxax 10 pokis) 36epiranHs, 3 KagpoBUx MATaHE (0cOGOBOTO CKJIaJy)
HE TI3HIlIe HDK Yepe3 JBa POKH IICIIS 3aBEPIIEHHS CIPaB y ALUTIOBOACTBI, a TAKOX
nepefaBaTH AOKYMEHTH IIOCTIHHOro 30epiraHHs BigmoBigHO 10 3aTBEPIHKEHUX
omuciB cnpas 1o JlepxasHoro apxiBy JIyrancekoi o6macti B YCTaHOBIIEHI
3aKOHOJABCTBOM CTPOKH.

Odopmaenns cnpas, ckiaxennx y naneposiii gopmi

253. OdopmieHHs CNpaBHM MOCTiMHOrO i TpuBanoro (moHax 10 POKiB)
30epiranis nependavae HyMepalilo CTOPIHOK y CIpaBi, CKIafeHHs y pasi moTpebu
BHYTPIIIHEOTO ONKCY AOKYMEHTIiB CIIPaBH, HASBHICTh 3aCBiIUyBalbHOTO HaIcy
CIIPaBH IPO KiNBKICTh CTOPIHOK i PO 0COGNHUBOCTI (GisuIHOTO CTaHy Ta ¢dhopmyBaHHs
CIIPaBH, IMiIIMBAHHS 260 OIIPaBIICHHS CPABH, OPOPMICHHS OOKIAIHHKA CIIpaBH.

254. JloKyMeHTH THMYacoBOro 30epiraHHs, cpopMoBaHi y cmpaBh, He
HiAMIMBAIOTECSA, CTOPIHKH HE HYMEPYIOTHCS, YTOYHEHHS eJIEMEHTIB oopMITeHHS
OOKIA[MHKA HE TIPOBONHUTBCS, 3& BHHATKOM IE€PBHHHOI Oyxrainrepchkol
TOKYMEHTAIIi].

255. Ilicnst 3aKiHYeHHS JiTOBOJHOTO POKY IO HAIMCIB Ha OGKIaAMHKAX CIIpaB
MOCTIHHOTO i TPHBANIOTO 3GePiraHHs BHOCATHCSA HEOGXiAHI yTOUHEHHS, NIEPEBIPAETHCS
BIJIIOBINHICTS 3arONOBKIB CIPaB HA OOKIAMMHIN 3MIiCTy ITiAIIMTHX JIOKYMCHTIB,
BHOCATBCSA y pasi IOTpeOM [0 3arojioBKa CIPaBH JONATKOBI  BiZOMOCTI
(IpOCTaBIAIOTECA HOMEPH HakasiB, IPOTOKONIB, 3a3HAYAIOTHCS BHIH i bopmu
3BITHOCTI TOITIO). '

256. Jlara Ha OOKJanWHLi CIOpaBd HOBHHHA Bi/IIOBiIATH POKy MOYaTKy i
3aKIHYEHHS CIIPaBH; y CIpaBi, M0 Mae JOKYMEHTH 3a OLIbII paHHl POKH, HiIX piK
YTBOPEHHS CIIpaBH, IIijl JaTOIO POOUTHCS HAIUC «€ JOKYMEHTH 3a ___ pOKm».

257. Ha oOknamuHKax copaB, IO CKIAJAIOTBCS 3  KLIBKOX TOMIB,
IPOCTABIISIOTECS JATH IEPLIOTO i OCTAHHBOTO JOKYMEHTIB KOXKHOTO TOMY (JacCTHHH).
Y pasi 3a3HaueHHS TOYHOI KaleHJapHOI NaTH IIPOCTABJISETHCS YHCIIO, MICAIb 1 piK.
Huco i pik MO3HAYAIOTHCS apabChKUMH IU(BPAMH, MiCSIb IHUIIETHCS CTIOBOM.

258. Ha ob6xiammHIli CHpaBU IPOCTABISETHCS HOMEp CHOpaBH 3a 3BeICHHUM
OIKCOM 1 3a IOTOKEHHSAM i3 3aBiJyBaueM apXiBy 3araJbHOTO BiIIily arapary —
HOMeEp OIUCY i hoHIY.

259. V pasi 3minM HaliMeHyBaHHs OGIepxamMiHicTparii (ii crpykrypHOro
HiJPO3/IiTy) IPOTITOM TEPiOJy, AKHH OXOILTFOIOTh AOKYMEHTH CIpaBH, abo IIiJ yac
nepefadi CupaBd X0 iHIIOI ycTaHOBU (CTPYKTYpHOTO HiAPO3TiTy) Ha OOKIaguHI
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CIpaBH  333HA4ACThCA 1i (CTPYKTYypHOTO Mifpo3niny) HOBe HaiiMeHyBaHHS, a
TIOTIEpEIHE OEPEeThCS B Y KKH.

260. Hammcu Ha OOKIaMHKAX CIOpaB MHOCTIMHOTO Ta TpI/IBaJIOI‘O (onan
10 poxiB) 36epiraHHS pOGNATECA YITKO YOPHUM CBITJIOCTIHKHM YOPHWIIOM abo
nacTolo. HakieroBaHHS THTYJNBHOTO apKylla Ha OOKIaMHKY CIIpaBH He
JIOIy CKa€ThCS.

IHepegaua cnpaB, CKJIA/ICHUX Yy naneposiii ¢popmi, zm apxiBy

261. Copasu moctifiHoro Ta TpuBamoro (monax 10 POKiB) 36ep1raHH5{ 3
KaJIpOBHX IUTaHb (0COO0BOro cma;[y) qgepe3 1Ba POKH MICIIs 3aBEPILEHHS IX BeIeHHS
IePefaroThCs IO 3aranbHOrO BTy amapaTy B YTOPAZIKOBAHOMY ~CTaHi JiIA
MONAIBIIOro 30epiran s Ta KOPHCTYBaHHS 32 TpadikoM, 3aTBEpIKEHAM IOI0BOIO.

262. 3a NMHCEMOBUM 3BEPHEHHSIM CTPYKTYPHOTO Hi/IPO3JLTy amapary 3arajbHui
BIJUIL anapary oopmIIsie BEAAaTy CIPaB, CKIANECHAX y TIANepOBiii dopmi, Ha cTpoK
ZI0 TPHOX MICSIIiB.

263. HpnnmaHHﬂ-nepenaqa KOXXHOI CIIPAaBH 3[iHCHIOETECS 3aBifyBadeM apXiBy
3arajlbHOTO BilAiTy amapary B NPHCYTHOCTI NPAIiBHMKA CTPYKTYPHOTO nl,z[pozmmy
anapary, sSIKi# repeqae yrnopsakoBati ta ohopMieHi CIIpaBH.

264. Copasu nocrifiHoro Ta TpuBanoro (moHax 10 POKiB) 30epiranus
IEPENAIOThCS 3aralbHOMY BIAJLTY amapary 3a OIHMCaMH.

Y KiHIli KOXHOTO IPHMIPHHKA OIHCY 3aBl,z[yBaq apxiBy 3aralbHOTO Bifmimy
arapaTty pO3NMCY€ThCS Y NPHMHATTI crpas i mpocrasise zaty. Onue npuMipHHK
OIIMCY ITOBEPTAETBCA CTPYKTYPHOMY INiIPO3Miy amapary, BCi iHIN 3aldInaroThca B
3araJbHOMY BiIZii amapary.

CrpaBy, o mepelaloThes 3aralbHOMY BiIimy anapaTy, IIOBUHHI OyTH 3B’sA3aHi
HaJIE)KHUM YUHOM.

O6Hz[ep>KaI[M1chTpau15{ 3000B’13aHa  3a0e3neuntn 36epiraHus apXIBHI/IX
NOKYMEHTIB Ta nepezady JIOKYyMEHTIB, WO Hajgexarh 10 HanionamsHoro apxiBHOro
(oHy, TCHA 3aKiHYCHHA BCTAHOBJIEHHX PAHMYHUX CTPOKIB iX 30epiraHHs mys
nocTiiiHoro 36epiranns 1o epskaBHoro apxiBy JIyrancekoi 06macti.

KepiBHuUK amapaty LM.KAJITHIHA

CXBAJIEHO .‘
Ipotoxkon 3aciganns EK anapaty ) "';?-‘;
obnnepxaaminicTparii 5 JepraBasraa 1}3y
% | raﬁ)@lfﬁ TSORAGT
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Honartox 1 mo Iactpyxuii
(myHKT 8)

3araabHi npaBuia oopMIIeHHs 1OKYMEHTIB

1. Jns OQOpPMIICHHS TEKCTIB CIIyKOOBHX ,Z[OKYMCHTIB BHKOPHUCTOBYETHCS
rapritypa Times New Roman, mpudt posmipom 12-14 APYKapChKUX IyHKTiB Ta
10 — 14 IpyKyBaHHS pEKBi3WTY «lesBmue BUKOHABIIA i HOMep #ioro tenedony»,
BHHOCOK, MOACHIOBABHUX HAIMCIB 10 OKPEMHUX €IIEMEHTIB TEKCTy NOKyMEHTa abo
FOTO PEKBI3UTIB TOLIO.

2. Ilpn odopmeHHi 3aCTOCOBY€ETBCS MIPUQT:

HaIIBXUPHUA IPH(T BETHUKUMH JIiTepaMy — ISl HA3BU BUTY HOKYMEHTa,

HAIBXUPHUH (IpsvMult a6o KypcHB) — JUIS 3arojiOBKiB Ta KOPOTKOTO 3MICTy
TOKyMeHTa.

3. ITpu odopMIIeHH] TeKCTiB MIKPSITKOBHH 1HTEPBA IOBUHEH CTAHOBUTH:

1 — 7u1s CKIIAMOBHX TEKCTY TOKYyMEHTa, peKBi3HTY «JI0maToKk» Ta TOCHIAHHS HA
JIOKYMEHT, IO CTaB Mi/ICTABOO ISl I1i ATOTOBKHM (BHIAHHS) IIOTOYHOI'O OKyMEHTA,

1,5 — st cCKNanoBKX YaCTHH PEKBI3HUTIB «Axpecar» Ta «I“pnq) 3aTBEPIDKECHHS;

1,5-3 — mnst BII[OerMJIeHHﬂ PEKBI3UTIB IOKYMEHTA. OZH BiJl OZIHOTO.

4. Im’st Ta 1pisBHIme B peksizuTi «IIiAmHEC» PO3MINIyeThCsa Ha PiBHI OCTAHHBOTO
psAlKa Ha3BU MOCA/IH.

5. MakcuManbHa JOBXKMHA PsIKa GaraTropsIKoBUX PeKBi3HUTIB (Kle peKBlznTy
TEKCTY) — 73 mimiMeTpH (28 ApyKOBaHUX 3HaKiB).

6. SIKII0 XOpOTKwMiA 3MicT 1o TekcTy mepesuntye 150 3HaKiB (I1’STh PAAKiB), HOTO
JO3BOJIETHCS IIPOTOBKYBATH 10 MeXi IpaBoro noss. Kpanka B kinni 3aromoeka He
CTaBUTHCS.

7. Ilpu odopMIeHHI JOKYMEHTIB BifICTYyH Bimx Mexi JiBOro mojs JTOKyMeHTa
CTaHOBUTE: '

125 MiJIiMeTpiB — JUIL iM’s1 Ta Tpi3BHIa pexsizuty «ITiammcy;

100 M1J11MeTp1B Ini: peKB13HTy «"pud 3aTBEepmKEHHD»;

90 MlJIlMeTplB JUTS PEKBI3UTY «AnpecaTy;

10 MimiMeTpiB — [tst aG3aIliB y TEKCTI; ‘

0 wmimiverpis — gy pexsisuriB «/lata noKymeHTa», «KOpOTKH 3MicT
JOKyMeHTa», «TekcT» (663 abzamiB), «BimMmiTka mpPo HaABHICTH JIOJIaTKiBY,
«IIpi3Buiie BHKOHaBIA i HOMep ioro TenedoHy», «BiaMiTKa IPO BHUKOHAHHS
AOKyMeHTa 1 HaJCHUIaHHid Horo mo cmpaBw», cimoBo «JogaTok, PEKBI3UTH
«Honmarox» Ta cioBo «IlincTaBa» 3amucy Npo IOCWIIAHHS HA ITOKYMEHT, LIO CTAB
MifICTAaBOI0 JUIS Mi/IOTOBKY = (BUJAHHS) IIOTOYHOTO IOKyMEHTA, HaiiMeHyBaHHS:
mocany y pekBisuti «Iliammcy, 3acBiquyBaIbHOroO HAaIUCY «3TiJHO 3 OPUTiHAIOMY Ta



2 ' IIponopxennus nonarka 1

JUIS TIepIioro pekBisuty «I'pu¢) 3aTBepmkeHHD», KO iX B JIOKYMEHTI J[Ba, a TaKOX
cmiB  «CIIVXAJIW», «BUCTYITAIy, «BHAPIIINIIN», «YXBAJIMIN»,
«HAKA3VIO», «(3050B’I3VIO».

8. Ilix 4ac oQopmIeHHS NOKYMEHTIB (HOFATKiB MO HMX) Ha JBOX i GiIbIIe
CTOPIHKax [pyra Ta HACTYIIHi CTOPIHKH [OBHHHI OyTH IPOHYMEpOBaHi.

9. Homepu CTODIiHOK CTaBIATBCS TIOCEPEAMHI BEPXHEOIO IIONS CTOPIHKH
apabcekuMu 1udpamu 6e3 3a3HaYeHHS CIOBA «CTOPIHKA» Ta PO3AUIOBHX 3HAKIB.
llepmia cropiHka He HyMepyeThCS Hi B JOKYMEHTi, Hi B KOXHOMY 3 IOJATKiB.
JIokyMeHT i KOXXeH 3 JOXAaTKiB MaIOTh OKpeMy HyMepaliiio.

10. TexcTd HOKYMEHTIB APYKYIOTBCS Ha OJHOMY GOIi apKylLia. Joxymentn He
IIOCTIHHOTO ~ CTPOKy 30epiranms oGcsiroM Gimbme 20 CTOPIHOK HOIyCKAETHCS
APYKyBaTH Ha JHIBOBOMY i 3BOPOTHOMYy G6oOIi apKyiua, NpHW IIbOMY peKBi3WUT
«[linmuc» moBuHeH OyTd pO3MIleHME Ha JMIBOBOMY, a HE Ha 3BOPOTHOMY GoIi
OCTaHHBOT'O apKyIlla JOKYMEHTA.



Honarok 2 jio IHcTpyKIIii
(myskT 20)

- JIYTAHCBKA OBJIACHA JIEP)KABHA AJIMIHICTPAIIISI
JYTAHCBKA OBJIACHA BIICHbKOBO-ITUBLILHA AJIMIHICTPAIIIS

PO3IOPSIIZKEHHS
roJIOBH 00J1aCHOI Aep:KaBHOI aaMinicTpamii —
KepiBHAKA 00J1acHOT Biiicblcono—unni.nbuo'l' aaMiHicTpamii

CeBepoaonenpk Ne




Honatok 3 mo IacTpykii
(mynxkr 20)

N

JYTAHCBKA OBJACHA JIEPXKABHA AJMIHICTPAIISI
JYTAHCBKA OBJACHA BIFICbKOBO-IIUBUIBHA AJIMIHICTPAIIIS

HAKA3

KepiBHHKA anapaTty

CeBepooHEenbK - Ne




Honarok 4 no Tuctpykuii
(myHKT 20)

JYTAHCBKA OBJIACHA IEP)KABHA AJIMIHICTPAIISI
JIYTAHCBKA OBJIACHA BIiiCbKOBO-IIUBLIBHA AMIHICTPAIIISI

npoct. Lentpansnui, 59, M. CeBepononensk, Jlyranceka 061acTs, Vxpaina, 93406

Ten. (+38 0645) 70-50-85, daxc (+38 0645) 70-50-86
info@loga.gov.ua, hitp://www.loga.gov.ua Kox €JIPTIOY 00022450

Ha Ne BiJ




Honatox 5 no Tacrpykmii
(mynkT 20)

JYI'AHCBKA OBJIACHA JIEPKABHA AJIMIHICTPAIILST
Jyr AHCI)KA OBJIACHA BII/ICI)KOBO I_[I/IBIJII:HA AI[MIHICTPAI_[ISI

(BHZ NOKyMeHTa)

CeBepononennk Ne




Honatok 6 o IncTpyxkiii
(myskT 35)

HNPUMIPHUMA NTEPEJIIK

AOKYMEHTIB, II0 J03BOJISIETHCH 3aTBEP/UKYBATH NPOCTABIAHHAM rpuda

3aTBEPAKEHHS N0CaA0BOI 0CO0H 32 YMOBH iX MIATOTOBKH y nmanepogiii ¢gopmi

1. Axtu (TIepeBipoK 1 peBi3ili, FOTOBHOCTI 00’€KTa J0 eKCIUIyaTallil; CIIMCAHHS;
iHBeHTapH3amii; eKCIIepTH3H; BIIIyYeHHs CIpaB JUIS 3HHUINEHHS; Iepefadi CIIpas;
JKBIiJAIlii YCTaHOB TOIIIO). '

2. 3aBpanus (Ha BiAPSIDKEHHS, NMPOEKTYBaHHS 06’€KTiB, TEXHIYHHMX CIOPYIH,
KaliTanbHe  OyMIBHHITBO;  TIPOBEICHHS  HAYKOBO-AOCIIIHMX,  IPOEKTHO-
KOHCTPYKTOPCHKHUX 1 TEXHOJIOTIYHHUX POOIT; TEXHIYHI TOIIIO).

3. Komropucu BuTpaT (Ha YTpPUMAaHHS amapatry yHpaBiIiHHA, OyIUHKIB,
NpUMINIEHb, CIIOPYJ; Ha MiATOTOBKY T4 OCBOEHHS BHPOOHHIITBA HOBHUX BHPOOIB; Ha

KamiTaJbHe Oy IiBHHUIITBO TOIIIO).

4. Ilepenixu (mocax mpainiBHUKIB 3 HEHOPMOBAHMM POOOYMM [HEM; THUIIOBHX,
BIZIOMYHX (Taly3eBHUX) JOKYMEHTIB i3 CTpOKaMu 30epiratHs TOIIO).

5. Po31iHKM Ha BUKOHAHHS POOIT.
6. Cratyt (HOJ‘I('))KeHHSI) YCTaHOB.
7. CTpyKTypa yCTaHOBH.

8. Homenkiiatypa crmpas.

9. Inmi moxymeHTH, popMa SKUX Tiepeadadac 1e 3riJHo i3 3aKOHOAABCTBOM.



Honatox 7 10 IHCTp'yKuii'
(mysxT 36)

IpumipHuii 6J1aHK pe3osronii
' KepiBHHITBA 00/ep:kagMiHicTpamil

(HaiiMeHyBAHHS MOCAH)

o Bx. Ne

(Tainiana IIPI3BUHIE Bakonasns)

(32 mOTpe6H CTPOK BHKOHAHHS)

(TexcT AOpyU€EHHSH)

(migmmc) Iminian I]PBBI/iHIE H0CaA0Boi 0cofH

(maTa) |



Honatox 8 no Iactpyxmii
(mynxTH 49, 53)

3PA3KMU INIAIIUCIB

HocagoBoi 0cobH, 10 MiAMACYE JOKYMEHT

IIOBHI (se Ha 6siaHKy)

I'onosa JIyrancekoi 061acHOI 1epKaBHOT
aZMiHICTpaIlil — KEPiBHUK 00JIaCHOT
~ BiHCBKOBO-IIMBLIBHOI a/{MiHiCTpaIii

Ilepmnmii 3acTyIHUK rooBu JIyrancekoi
00J1acHOI AepkaBHOI aaMidicTpanii

3acTynHHK ronosu Jlyraacekoi
00611acHOI IepkaBHOI aaMiHicTpatii

KepiBauk anapary JIyraucekoi
ob6JracHOI Jiep kaBHOI aaMiHicTparii

3aCTyIHUK KepiBHHUKa alapary — Ha4yaJlbHUK
YUPaBIiHHS IO poOOTi 3 HEPCOHATIOM amapary
Jlyrancekoi obacHol nep)xaBHOT aamiHicTpanii

CKOPOYEHI (na 61anky)

TosoBa 0611aCHOT IepKaBHOT
aZMiHICTparil — KepiBHUK 00JIacHOT
* BilfCPKOBO-IIMBLIBHOI afMiHicTparii

B. 0. ronosu obnacHOi AepKaBHOL
aZMiHiCTpaIil — KepiBHHKA 00IaCHO]
Bil{ChKOBO-IIMBINIBHOI aMiHicTpaIlii

Ilepmnii 3acTyMHHUK rOJI0BH
3acTyIIHUK TOJIOBH
KepiBHuK anapaty

B. o. kepiBHUKa amapary

3aCTyIHUK KepiBHHKA anapary — HauaJlbHUK
YIIPABIIHHS IO pOOOTi 3 IEPCOHAIOM

Imimian [MTPI3BUILE
Inimian ITPI3BUILE
Inimian ITPI3BUIIE

Ixinian ITPI3BUILE

Iminian I[TPI3BUILE

Tizgias [TPTI3BHILIE

Ininian TTIPI3BUILI[E
Iniian TTPI3BUIL[E

Inimian TTIPI3BUILE

Inuimian [TPI3BUIIIE
Iminian ITPI3BUIIE

Imimian ITPI3BUIIE



I(o,uaTOK 9 no Inctpykmii
(myHKT 66)

| IMPUMIPHUM ITEPEJIIK
- AOKYMEHTIB, HiANKMCH HA IKHX CKPIILIIOITHCS repGoBoI0 MeYaTKOIO y pasi ix
CTBOPEHHSI y Hanepogiii popmi aGo 3aCBiTYYIOTHCA €JEKTPOHHOIO EYATKOIO
obJireprraaminicTpanii y pasi ix crBopenus B €JIEKTPOHHIi ¢opmi

l. Axru (BukoHaHHS poOGIT, crMcaHHS, CKCIIEpTH3H, (iHAHCOBHX MepeBipoK;
BAITYYESHHSI CIIPaB IS 3HUIICHHSE TIepeadi CIpaB TOIIO). '

2. BuCHOBKH i BiAl'yKH YCTaHOB Ha aucepranii Ta aBropedepaTH, IO
HaJCHIIAIOTECA 110 Buimoi atecraniiinoi komicii Vkpainm. ‘

3. MoBinku (J1iMiTHi; IIpO BHUILIATY CTPaxoBHX CyM; BUKOPUCTaHHS OIOIKETHUX
aCHTHyBaHb Ha 3apIUIaTy; PO HApaxoBaHy 3apIUIaTy TOIIO).

4. [orosopu (mpo MaTepiaNbHy BiAIOBiZAJBHICTE, HayKOBO-TeXHIYHe
CIIBPOGITHHIITBO, HiADPSIN, OPEH/Ty TIPHMILIEHS; IIPO BUKOHAHHS POGIT TOLIO).

5. JlokymenTH (IOBIIKH, HOCBiTIeHHS TOLL0), IO 3aCBiTYYIOTH IpaBa rpoMazsH
1 IOpUANYHKX OCib.

6. JIOBipeHiCTh Ha OIepXaHHS TOBAapHO-MAaTepiabHUX IiHHOCTEH, GO/KeTHI,
OaHKIBCBHKI, IEHCilHI, TITaTiXui.

7. 3aBmaHHsS (Ha NPOEKTYBaHHS 00’€KTiB, TEXHIYHUX CIIOPYZl, KalliTaJibHe
OyIiBHUIITBO, TEXHIYHi TOLIO). :

8. 3asBM (Ha aKpeIWTHB; PO BIAMOBY BiJl aKIIeTITy TOILO).

9. 3asiBKu (Ha 0611 HAHHS, BAHAXOH TOLIIO). .

10. 3pasku BigOWTKIB mewaTok i mimmuciB NPalliBHUKIB, SKi MalOTh IIPaBo
3[IACHIOBaTH (iHAHCOBO-TOCTIONAPCHKI OMeparlii. 7

11. Kowroprc BUTpaT (Ha yIpUMaHHS amapaTy YTPAaBIiHHSA; Ha MiATOTOBKY Ta
OCBOEHHS BHPOOHHMITBA HOBHX' BHPOGIB; Ha KATBKYIMIIIO 32 ZIOTOBOPOM; Ha
KamiTansHe 6y NiBHHLITBO TOMLIO).

12. JlucTu rapanTiiini (Ha BAKOHaHHS po0iT, HanaHHS IIOCIIYT TOIIO).

13. TlonanHs i KmonmoTaHHs (IPO HArOPO/KEHHS OPACHAMH i MeJalsiMu; PO
IIPEMiIOBaHH).

14. TIporokoinu (3acinans xomerii, po6ounx rpym, KOMIicCiH, TOIIo).

15. Peectpu (ueKiB, GrOMKETHIX JOpYUEHS ).

16. Crienudikarnii (Bupo6iB, npomykmii Tomo).

17. CiinbHi TOKyMeHTH, i ATOTOBNEHi Bij iMeHi ABOX i GiiibIre YCTaHOB.

18. CratyTH ycTaHoB.

19. TutynpHi CIIUCKH.

20. TpynoBi KHHXKH.

21. HIratHi po3nucy.

22. Inmi noxkymenTy, hopMa SIKHX Nepeabadac e 3rifHo i3 3aKOHOFABCTBOM.

23. ApKymi NOroJKeHHs IPOCKTiB HOPMATHBHO-TIPABOBUX aKTiB.

24. JloroBopH, ToNaTKoBi yromu (IIpo MarepianbHy BiATIOBIXATBHICTH, HAYKOBO-
TEXHIYHE CIiBPOGITHUNTBO, MiAPSIM, OPEHIY NPHUMIIIEHB; KOHTPaKTH 3TIIHO i3
3aKOHOAABCTBOM IIPO MPALIO TOIIO).
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25. 3BiTH Ta po3paxyHKOBi Bimomocti g0 JlepxaBHOI (icKambHOI CIyx6H,
($hoHAIB COMIaNILHOTO Ta MEHCIMHOIO CTpaxXyBaHHS Ta iHIIIL.

26. Kanskynsnii, cnenudikamii (BUpoOiB, MPOIYKIIil TOIIO).

277. HoMeHKIIaTypa CIpas.

28. Onucu copas.

29. IInanu acUTHYBaHb (3araJn>Horo donxay Or0mKeTy).

30. Posmopinu TOKAa3HUKIB BiJIKDUTUX AaCUTHYBaHb, 3BEJCHHMX KOIITOPHCIB,
IUIAHIB ACHIHYBAHb TA PEECTPH 3MiH /10 HHX.

31. CranmapTHa JOKyMEHTAIIiS KOHKYPCHHX TOpI‘lB

1



Honatox 10 mo Inctpyxnii

(mynkr 155)
ITPUMIPHUAU NEPEJIK ‘
JOKYMEHTIB, L0 He WiLIATaIOTh peecTpauii B 3araJbHoMy Bigaii anapary

Ne ’ Bupa noxymenta Croenianbuui

3m . ‘ 00iK*

1. | 3Benenns ta indopmartis, Haxicnani 10 Bizoma HE MiAIAraioTh

5 |p . . peectpariii 9u 00Ky

. CKJIAMHI TIOBIIOMIICHES, TUTAKATH, [IPOrPaMK y Gy b-sKui iHIHiA
HapaJ, KoH(epeHIIi# ToIo croci6

3. | IlpetickypanTa (Korii)

4., | Hopmu BuTpatu marepiaiin

5. | BitanbHi mucTH i 3anponiesHs

6. | Micstami, KBapTanbHi, miBpivHi 3BiTH

7. | I'padixu, Hapsaw, 3asiBKU, PO3HAPSIKY

8. | DopMH CTATHCTHYHOI 3BITHOCTI

9. | [IpykoBaHi BuaHHA (KHUTH, )XypHAIH, 6toneTeHi) | 6iGmioTexa

- (oGmikoByrOTECS

JviIe y pasi i
HasBHOCTI)

10. | Hayxogi 3BiTH 3a TeMaMu ciryx06a HayKOBO-
TeXHI4HOI iHpopMarrii
(06iKOBYIOTECS
JHIIe y pasi i
HasIBHOCTI)

11. | HapwaneHi nmanu, nporpamu (Korii) YIIpaBJIiHHS 110

' po0OTi 3 mepcoHanoM

amapary

12. | doroopu IOpUIAYHEe
YIIPaBIiHHSA amapary

*'V pasi giocymnocmi 6 06n0eparcadminicmpayii 6i0nEeiono20 cheyianizosanozo niopo30iny
cneyianvhuil 06nix 30iicHIoEmbCA 3a2anbHUM 6i00inom anapamy abo 3a DIUenHAM 201108U He
30IUCHIOEMbCA.



Honartox 11 o Iactpykirii
(myHKT 162)

MPUMIPHUI CKJA
3amucy Hpo peecTpanilo BXiAHHX JOKYMEHTIB*

1. Bua noxymenra.

2. JlaTa Ta 9ac HaJXOIKEHHS JOKYMEHTA.

3. ara peectpallii JOKyMeHTA.

4. PeecTpaniiHuif iHIEKC JOKyMEHTA.

5. KopecrnioHieHT.

6. Jlara peéCTpaui'l' Ta PeECTpaIiifHNl IHAEKC KOPECIIOHIEHTA.
7. KopoTkwii 3MicCT.

8. CTpykTypHH# Nipo3Min, sSKuili B YCTaHOBJIEHOMY NIOPSIKY BH3HAYEHUH
BIJIIIOBITAJIGHUM 332 BUKOHAHHSI IOKYyMEHTA.

9. BimmosijanbHui BUKOHABENF — NPALIBHEK CTPYKTYPHOTO MHiApO3AiLy
obinepxkaaMiHicTpanlii, —s#Kuif B  YCTAHOBJIEHOMY IIOPSIKY  BH3HAYCHHH
Bi/ILIOBiNAJIbBHAM 32 BUKOHAHHS JOKYMEHTA.

10. BigmiTka IIPO BUKOHAHHS IOKYMEHTA.

11. Crpasa Ne.

* Lieto incmpyxyielo mooice 6ymu nepedbaueno 000amrosi ckiadoei 4acmuHu JHCypHany ma
BU3HAYEHO IHWUL NOPAOOK iX PO3MIUYeHHSL.



I{o,zmiotc 12 o Imcrpyxknii
(myHKT 162)

NPUMIPHUI CKJIA T
3aIHCY NP0 peecTpaililo BHXiAHHX JOKYMEHTIB, CTBOPEHHX
o0aaep:xkaaMinicTpanico®
1. lata peectpariii JOKyMeHTA.
2. Peectpaniiiuuii iHeKC JOKyMEHTA.
3. Agpecar.

4. Kopotkwutii 3MicT.

5. CrpykrypHumii miZpos3nmin oOnmepxaaMiHicTpallii, SKAM IiATOTOBIEHO
TOKYMEHT.

6. BinmoBijanpHUIT BHKOHABEIF — IPALiBHHUK 'CTPYKTYPHOIO Mipo3Jimy
obiepxKaaMiHicTpallii, sIKuil iAroTyBaBn JOKYMEHT.

7. laTa Ta 9ac HaIXOIDKEHHS JOKYMEHTA afpecary.
8. llata peecTpanii Ta peecTpariiiHmii iHaeKC aapecara.
9. BinmiTKa IIpo BUKOHAHHS TOKYMEHTA a/[PECaTOM.

10. CrpaBa Ne.

* Lieto incmpyxyieio moowce Oymu nepedbaueno 000amKogi ckiado6i 4acmuHu JlcypHany ma
BUSHAYEHO IHWULL NOPAOOK IX POIMIUEHHS.



Honarox 13 no Inctpyxkirii
(myskT 180)
CTPOKH
BHKOHAHHS OCHOBHHX JOKYMEHTIB

1. Akt Ilpesnnenta Ykpainu — 30 quiB 3 nath HaGpaHHS HUM YMHHOCTI, SKIIO
LM aKTOM He IepeI0adeHo CTPOK BUKOHAHHS BU3HAYEHOTO HUM 3aB/IaHHS.

2. 3anuT abo 3BepHEHH:

HapOJHOTO Jiellyrara YKpaiHi — mpoTsaroM 15 AHIB 3 1Hs #Oro HaIXoKeHHS,
sxmo BepxosHoro Pajioro YkpaiHu He BCTaHOBIIEHO iHIMHI CTPOK;

neryrata BepxoBaoi Pagu ABroromnol Pecny6J1iKH Kpum — npotsrom 15 nuis
3 THA MO0 HAJIXO/KEHHS;

JAelyTaTa MICLeBOi paii — IpoTAroM 10 IHIB 3 JHS HOro HaIXOKEHHS.

3. SIKio 3anuT (3BEpHEHHS) HAPOIHOTO JeyTaTa YKpainu (JelyTaTa MicreBoi
pamu) 3 00’€KTHBHMX NPHYHH HE MOXe GyTH PO3IISIHYTO B yCTaHOBJIEHHH CTpOK,
HaJICANIAETHCS MUCHMOBE IOBIIOMJIEHHS Cy0’€KTaM BHECCHHS 3allUTy (3BEpHEHH:) i3
3a3HaYCHHSIM NPUYUH IPONOBKEHHS CTPOKY PO3TILAY.

CTpok po3IsiTy JemyTaTchKOoro 3BEPHEHHS 3  YPaXyBaHHAM - CTPOKY
IPOJIOBXKEHHS He MOXe nepeBuinyBaty 30 JHIB 3 MOMEHTY HOTO HaTXOIKEHHSL.

4. Pimenns KaGinery MinictpiB VkpaiHy W00 JOOMpAITIOBAHHS IIPOEKTIB
HOPMAaTHBHO-IIPABOBHMX aKTiB — HpoTsaroM 10 1HIB 3 qus MpUHHSTTSA BiAMIOBiIHOrO
PILICHHS, SIKIO HUM He BCTAHOBJIEHO iHIIHN CTPOK.

5. Ilocranosu Ta BucHOBKH Komerii PaxynkoBoi manatu — mpotsrom 15 muis 3
- AHA 1X peecTpanii B oGiAepxaaMiHicTpalii, SKIO0 B HUX He BCTAHOBIEHO IHIIMIA
CTPOK. |

6. Iloro/pKkeHHs NMpOEKTiB aKTiB 3aiHTEPECOBAHHMH OpPraHAMH — Y CTpOK,
YCTaHOBJICHHH IX TOJOBHAMH PO3POOHHKAMH BiJNOBIZHO X0 BHMOr Permamenty
Ka6inery MinicTpis Ykpaiam.

7. 3amur Ha nybmivHy iHdopmauifo Bix ¢ismuHOl, ropuaMuUHOI oCO0H,
00’eiHaHHs TpomMaJsH 0e3 CTaTycy IOpHAMYHOI 0co6M, KpiM CyG’eKTIB BIaJHHUX
TIOBHOBaXKEHb, Ta HAJaHHs BIIIOBi/i Ha 3aIUT Ha iHOPMALiio — MPOTATOM CTPOKY,
BU3HAYeHOro crarrero 20 3akony Ykpainu «IIpo moctyn o my6uiunoi indopmarii».

8. AJIBOKaTCLKUM 3aIlUT — HE IM3HIlle I’ ITH pobouux MHIB 3 AHSA OTPUMAHHA
3amuTy. -



PO CTAH BHKOHAHHS 3aBJaHb Ha __ . .20

Homarok 14 o Iuctpyxkuii
(mynkT 191)

TH®OOPMAIIIS

No HaiimenyBanus Ta Cran BUKOHaHHS 3aBIaHb (HOKYMEHTIB)
3/m | iHIOEKC CTPYKTYPHOro
mipos iy yCBOTO 3 HHUX
BHKOHaHO CTPOK CTPOK
MIOJTOBXKEHO IIOPYIIEHO

HavansHuk BiIaiTy KOHTPOIIO amapary Im’s IIPI3BUILIE*
abo
HauansHuk 3araqsHOTO BifTiny anapary Inm’s TIPI3BUIIIE*

* y mesicax xomnemenyii




Honarok 15 1o IHCprKﬁi'l'
(tyskT 207)

3BEJ1EHA HOMEHKJIATYPA CIIPAB 3a 2018 pik
- JlyraHceka o61acHa AepxaBHa aaMinicTpamis
Amnapart

CXBAJIEHO:

TTpOTOKOJ 3acCifaHHs eKCIIePTHOL KoMicii amapary Bij Ne

IIpoToKoJt 3acinaHHs eKcIepTHO-IepeBipHOT KoMmicii Jlep:kaBHOTO apxiBy JIyrancekoi
o0J1acTi Bixg No

Innexc '3aroJIOBOK CIIpaBu 1 Kimpxkicts Crpok Po6oui
CIIpaBH ' cupas (ToMiB)| 30epiradss MO3HAYKH
1 : 2 ' 3 4 5

01. 3araneHuil Bigmgin
01.01 . Kannemsapis

01.01.-01  [3axkoHW, MOCTAHOBH Ta iHINI aKTH 2 | IOK¥ HE MHHE cr. 1-0
Bepxosroi Pagu Ykpaian norpeba

01.02 .IlpoTokoiibHa YacTuHA

01.02-01 Po3mopsiKeHHS TOJI0BH 20 MOCTiHO cr.3 a
006 iep KaIMiHICTpaIlil 3 OCHOBHOI
[iSUTEHOCTI Ta peecTpanifinuil mepeik

02.  Bignin xoHTpOIIHO

02-02 JIOKyMeHTH (HOMOBiHI, TOMOBIAHI 2 MIOCTiHO cT. 75-a
3aIMCKHY, IOBIJKH, IJIAHA KOHTPOILO) 3
TIepeBipKH BUKOHAHHS 3aKOHIB YKpainy;
axTiB [Ipesunenta Ykpainu, Kabinery
MiHicTpiB YKpaiHH iHIIUX OpraHiB
BMKOHABYOI BIIaJI{l BUIIOT'O PiBHA

02-03
03.  Bigain po60TH i3 3BepHEHHSIME TPOMAJISH
03-01 Vkasu, posnopsmkenss 1Ipe3uieHra | JIOKM HE MUHE

Yxpainu, HagicaaHi 10 Bizoma; 3akoHu, , notpeda EITK
[TOCTAaHOBH, PIIICHHS Ta iHII aKTH
BepxoBroi Payu Yxpainu 11 komiterTis i
[KOMICil; ITOCTAaHOBH, PO3IOPSIKCHHS
Kabinety MinictpiB Ykpaiuu, 1mo
CTOCYIOThCS pOGOTH Bifimy (Kormii)

04.  Opranizamifinmi B

04-01 | | e |
_ ITimcymxoBwHii 3amuc
CrpaBu 3a cTpoKkamMu 30epiranHs Pazom Y Tomy umci
) nepeximai 3 Bi/IMITKOIO
"EHK"

1 2 3 ' 4
'Y ChOT0 CITpaB: 1040 2 273
MOCTIHHOTO 30epiranus 86 0 0




IIponomxenus noxarka 15

1 2

3 3

TpuBasioro (moxas 10 pokis) 36epiranms 432

1 0

TEMYaCOBOTO 30epiranus 522

1 273

CKJIAJIEHO

I'omoBHMII crieliamicT

(Ha3Ba CTPYKTYPHOTO MiAPO3/IiIY anapary)
(nata)

I JICYMKOBUH 3AITHC 3ABIPEHO
3aBigyBay apxiBy 3arajbHOTO

BIIIUTY amapaty ’

(mata)

ITOI'OKEHO
Hauansauk 3araibHOro
BIJUALTY amaparty

(marta)

3ATBEPJIXEHO
KepiBHHK anapaTy
(nata) '

In’s TTPI3BUILIE

In’st TIPT3BUIIIE

In’s TTPI3BULLE

Im’sa ITPI3BUILIE




CXBAJIEHO:
IIpoTokour 3acifaHHs eKCIIEPTHOI KOMicii Bif

_ I[oi[aTOK 16 o IncTpykuii
(myHsKT 207)

IIPUMIPHA ®OPMA
HOMEHKJIATYPH CIIPaB CTPYKTYPHOIO MiApo3aijy y naneposiii gopmi
3aranbHuii Binaia anapary o6acHoi gep:xkaBHOT aaMimicTpamii
HOMEHKJIATYPA CIIPAB Ne 01-01 3a 2018 pik

Ne

Imnexc
CIIpaBH

3arooBOK CIIpaBH

Kinpkicts
cripaB (TOMiIB)

Crpox
30epiranns

Poboui
MMO3HAYKHU

01.3aranbHil Bigmin
01.01 Kannenspis

01.01-01

3aKoHH, IOCTAHOBHY Ta iHII aKTH
Bepxosuoi Pamu Vkpaiau

Jloxu He MuHe

Cr. 1-0

norpebda

01.02. TIpoTOKOJIbHA YaCTHHA

01.02-01

PosnopsmxeHHs roioBu
obIaeprkaaMiHiCTparii 3 OCHOBHOT
TSUTBHOCTI

01.03 Apxis

01.03-01

[ IpaBuIa, ONOXKEHHS, IHCTPYKILi,

- IMeToauyHi BKa3iBKU Ta peKOMEH ALl

3 MMTaHb AIJIOBOJICTBA Ta apXiBHOL
CIIpaBH, pO3po0JieHi B anapaTi

IOCTiHHO

cT. 20-a

001 IepXkaMiHicTparii

ITincymMKoBHii 3ammc

Crpasu 3a crpokamu 36epiranus

Pasom

Y ToMy umcHi

nepexiyHi

3 BimMmiTkoro "EITK"

Y CBOro cIipas:

53.

33

2

oCTifiHOTO 30epiranus

7

5

TpHEBanoro (moxasn 10 poxis) 36ep1raHH5i

12

7

TAMYacoBOT0 30epiraHHs

34

21

2
0
0

CKJIAJIEHO

T"onoBHHM cHEIiaTiCT 3araabHOro
BiILTY amapary

(nara)

3ATBEPJ/IKEHO
HavansHMK 3arajibHOTO
BIJUITy amaparty

(mata)

ITOI'ODKEHO

3aBigyBad apXiBy 3arajbHOTO
BIJUITY anmapary

(nata)

Im’st TIPI3BUILIE

In’s ITPI3BUIIE

In’s TTPI3BUILIE




Homatok 17 no IacTpyxiii
(myskT 238)

AKT
PO BHJIyYeHHs ISl 3HHIICHHS JOKYMEHTIB
JIyrancbka o6j1acHa iepaKaBHa agMiHicTpanis

Anapar
Bijg Ne
IIIJICTABA:
ITpoToKoJ 3aciTaHHs eKCIePTHOI KOMiCil Bif Ne
Ingexc cipaBu| 3arojoBoK Jlara Jara KinpkicTsb Crpox PoGoui
CIpaBU IOYaTKy | 3aKiHYCHHS CIIpaB 30epiraHHs | IO3HAYKH
(ToMmy) - (ToMmiB)

Paszom no 3uumenss: 7 (cim) cnpas 3a 2015 - 2018 poxu

Kinpkicts noxymenTiB: 1271 (ogHa THCSYa ABICTI CIMIECAT OJMH)
IpuitMansHO-31aBaTbHa HaknagHa: Bix 12.12.2018 Ne 741

MeTos 3HMINEHHS: 3HHUINECHHS MUIIXOM HEBIIHOBIIIOBAIBHOIO l'IOI[pl6HeHH${ abo
CIIAJICHHS

CKJIAAEHO

3aBimyBa4 apXiBy 3arajibHOIO

Biffiny anapaty ‘ Im’s TIPI3BUILIE
(mara) '

ITOI'OJKEHO

TonosHuit creriaiicT

3araJi-HOTO BiJIZIUTYy amapary , Iv’s TIPISBULLE
(nata) '

HauanbHUK 3arajibHOro v
BiJUIiTy anapary Im’s TTPI3BUILIE
(mara)

3ATBEP/UKEHO:
KepiBHuk anapaty Im’sa TTPI3BUILIE
(mara)

S3HUIIIEHHA TTPOBEJIEHO:

3aBifyBau apXiBy 3arajJlbHOTO

BiiIiMy amaparty o Im’s ITPI3BULLIE
(mata)



Honatox 18 mo Tucrpyxmii
(myHKT 243)

OIINC CIIPAB Y TATIEPOBII ®OPMI
Jlyranceka obaacHa aepkaBHa aaMiHicTpanis

Anapar
OIIUC Ne 01-01 (2018 pix)

CXBAJIEHO:

Ilporokon 3acigaHHs eKCIIEpTHOT KOMiciT™ Bix Ne

IIpoToxon 3acinanus excnepTHO-IIEpeBipHOT KoMicii JlepkaBHOrO apxiBy JIyraacekoi
obmacti** Bif Ne

Ingexc cipaBr| 3aroaoBox Jlata Jlata Kinpxicts Crpox PobOoui
CIIpaBu IOYaTKy | 3aKiHYEHHS | CTOPIiHOK | 36epiradmsi | mo3Hauxu
(ToMy)

V neit omuc BKIrO4eHO: 30 (TpuausTs) cipas 3 Ne 36-27 mo Ne 36-59
IIporymeno crpasu: Ne 36-31, 36-44
Tlepenano 3a onucom: 30 cpas

CKJIAZIEHO TA ITIEPEJJAHO
I'omoBHMit cneiiamict™®
Im’s ITPI3BUIIE

(Ha3Ba CTPYKTYPHOTO MiApO3/iTy anaparty)

(mara) |

3aBiAyBau apXiBy 3araJbHOTO , ,

BIJALITy amapary** ' Im’s ITPI3BUILE

IIOI'OIKEHO

3aBilyBay apXiBy 3arajbHOro**

BiJIiTy amapary _ Im’s TIPISBHUILLIE
(mara) ’ | \

3ATBEPDKEHO

HavanbHuK cTpyKTYypHOrO

IiApo3Aity anapaTy* Im’s TTIPI3BUILE
(mata)

HayanbHUK 3arajbHOro ‘ ,

BIJUIITYy amapaTy** . ' In’s TIPI3BUILE
(mara) '

CITPABU 3I'JTHO 3 OITMICOM TTPUMHSTO

3aBigyBad apXiBy 3arajibHOTO -
BIALTy amapary* In’s1 TIPI3BUILIE
(mata) ' - '

* st onmcy cpaB CTPYKTYPHOTO Hipo3/iiTy.amapary.
** Jlns 3BeieHoro onmcy cnpas oGnaepkaaMiHicTparii.



