JYITAHCBKA OBJIACHA JEPKABHA AJMIHICTPANIS

HAKA3

KepiBHUKA anapary

’/3 XQIP%HJL 20f 8}0. M. CeBepoaoHENBK Ne b

IIpo 3aTBepaskenHs Iloso:xeHns Npo ceKTop
Pe:KMMHO-CEeKpeTHOI po0oTH anapary
o0Ji1epskaaMiHicTpanil Ta MocaI0BHX
iHCTpYKIili Horo npaniBHHUKIB

Kepytourch 4acTUHOIO TpeThoro crarti 44 3akoHy VYkpainu «IIpo Micuesi
JepxKaBHi afMiHicTpalii», IMyHKTOM 2 9aCTHHH IepIIoi, YaCTHHOIO APYTroIo CTarTi 7,
YACTHHOIO IEPIIOI0 CTATTI 8, IIyHKTOM 3! yactunm nepioi crarti 17, crartamu 19,
20 3akxony Ykpainu «IIpo mepxaBHy ciyxOy», 3akoHoM Ykpainu «Ilpo mepxaBHy
TAEMHULION:

3aTBepAUTH 1IOJOKEHHS TIPO CEKTOp PEKMMHO-CEKPETHOi poboTH amapary
obiaep kaaAMiHicTpallii Ta mocagoBi iHCTPyKIii HOro NpaliBHUKIB, MO JOAAIOTHCSL.

KepiBHUK anapaTy LM.KAJITHIHA



3ATBEPJDKEHO
Haxaz kepiBHUKa amapary
o0sacHOI nepkaaMiHicTpariii

{2 sepogres 2018p. Mo 6

HOJIOKEHHSA
PO CEKTOP PEeKUMHO-CeKPeTHOI po0oTH anaparty obJaep:kaaMiHicTpanii

1. CexTop peXHMHO-CEKpEeTHOI poOOTH (fadi — CEeKTOp) € CTPYKTYpHHM
iAPO3MIITIOM amapaTy oOnacHOi JepykaBHOI aaMiHicTpamii (mami — amapar), sKa
BIANOBIAHO 10 3akoHy YKpaiHu «lIpo BiMiCPKOBO-IMBLNBHI aaMiHICTpalii» Halyia
crarycy ~ obmacHol  BIMCBKOBO-IMBINBHOT  aaMimicTparii,  Ge3mOCEpeqHBO
OiAIOPSIAKOBAaHMM TOJIOBI 00yacHOI JepkaAMiHIcTpamii — KepiBHUKY OOJacHOI
BIICEKOBO-LIMBINBHOI aIMiHICTpamii (Jadi — rojaoBa), a 3 MAUTaHb Opraxizallii podoTu —
KEpiBHUKY arapary. :

CrTBOpeHHs, peopraHizamiss 4Yd JIKBiTAIsS CEeKTOpPY 3AIWCHIOETBCA 34
MTOTODKEHHSIM 3 yrpaBimiHusIM Ciryx0Ou 6e3reku Ykpainu B JIyrancbkiit 06acTi.

2. Cekrop y cBOill misuTbHOCTI KepyeThes KoHCcTUTyli€O, 3aK0OHaMu Y KpaiHu,
aktaMu [Ipesunenta Ykpainu, KabGinmery MiHicTpiB YKpaiHH, pO3NOPSIKEHHIMHU
TOJIOBH, HaxKazaMu KepiBHUKA arapary, Pernamentom JIyraucpkoi
obnnepxxanminicTpanii, uum [omoxeHHsIM.

3. CexTop MpOBaIUTh CBOIO IISUIBHICTH HA OCHOBI PIYHMUX Ta MOTOYHUX IIJIAHIB,
3aTBEP/KEHUX T'OJIOBOIO.

4. OCHOBHUMU 3aBJIaHHSIMU CEKTOPY €:

1) HemomyIeHHsT HeOOTPYHTOBAHOTO JOMYyCKYy Ta JOCTYILy 0ci0 0 CEeKpeTHOI
iHpopMariii; v

2) cBOEYACHE pO3pOOICHHS Ta pealtizallis pa3oM 13 CTPYKTYPHUMU IiAPO3aiTaMu
obJiaepkaaMiHicTparii Ta i1 amapaTy 3axo/iB, 110 3a0e3MeUyI0Th OXOPOHY AepiKAaBHOL
TAEMHHII

3) 3amobiraHHsS pO3TOJIOMICHHIO CEeKpeTHOoi iHdopMarii, BioMocTed, IO
MICTATBCSI B JOKyMeHTax 3 rpudom «is cimyxO0BOro KOPHCTYBaHHS», BUIAIKaM
BTpAT MaTepialbHUX HOCIIB 1€l iHpopMalii Ta JOKyMEHTIB;

4) BUSIBJICHHS Ta 3aKPUTTS KaHAIIB BUTOKY CEKpeTHOI iH(opmarii;

5) 3abe3rieueHHs 3aIPOBAHKEHHS PEXKUMY CEKPETHOCTI 1]l 4Yac BUKOHAHHS BCIX
BU/IiB pOOIT, IMOB’S3aHUX 3 JEPKABHOIO TAEMHHWICIO, Ta 3AiHCHEHHS 30BHIIIHIX
BIJTHOCHH,

6) opraHizailis Ta BeIeHHs CEKPETHOIO AiI0BOJCTBA;

7) 3mificHEHHST KOHTPOJIO 32 CTAHOM pEXUMY CEKPETHOCTI y BUKOHABUUX
KOMiTeTax MiCBKHX paJ MICT 0O0JacHOro 3HAYCHHs, PaWOHHUX JEPKaBHHUX
aIMIHICTpAIlisX, CTPYKTYPHHUX IiIpo3/iax 00acHOl Aep:kaBHOI aaMiHIiCTpalil Ta il
arapary.
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5. CexTOp BIATIOBITHO JO MOKIaeHUX HA HHOT'O 3aBJIaHb:

1) po3pobiise BIANOBIAHO O 3aKOHOAABCTBA 1 3/IHCHIOE Pa3oM 3 IHIIHMU
CTPYKTYPHUMH MiApo3AiIaMu obiaepxaaMiHicTpamil Ta i1 amapary 3aXxomu MI0I0
3a0e3MeUeHHs] OXOPOHM [ep)KaBHOI TAEMHHMIN TIiJ{ Yac MPOBENEHHS BCIX BHIIB
CEKPEeTHUX POOIT, KOPUCTYBAHHS IOKYMEHTaMH, IO MICTATh IEP)KaBHY TAEMHUILIO,
KOHTPOJIIO 32 BHUKOHaHHSIM 3akoHy Ykpainu «IIpo nmepaBHY TAEMHHITIO», 1HIIHX
HOpPMAaTHUBHUX aKTiB 3 MUTaHb OXOPOHU JEPKaBHUX CEKPETIiB Ta MbOro I1omoKeHHs;

2) 3aifCHIOE 3axX0O¥ IIOAO MNOTPUMAaHHSI pEXUMY OXOPOHH 3 METOIO
IIOIepeKEHHST BTpaT MaTepialbHUX HOCIiB iH(opMarllii, BigHeceHol 10 JepKaBHOI
TAaEMHHUILII;

3) 3amo0irae po3rojOLIEHHIO Ta BUTOKY BIIOMOCTEH, 110 CTAHOBIIATH JIEP)KaBHY
TAEMHHUIIIO, I11]] 9ac MiIFOTOBKY 1 IPOBEJCHHS Hapal, KOH(EpeHIliH, BUCTABOK;

4) Oepe yuacTb Yy CHyXOOBUX pO3CIiAyBaHHIX (aKTiB PO3TONOMICHHS
Jep>KaBHOI TaEMHHUIl, BTPATH JOKYMEHTIB, IHIIUX IMTOPYIIEHb PEXUMY CEKPETHOCTI,
Begie O0JIIK Ta aHasIi3 3a3HaYeHuX (DaKTiB;

5) 6epe ydacTh y po3po0ili po3ropHYTOr0 NEPENTiKy BlIOMOCTEH, IIJ0 CTAHOBJISATD
ciry’kOoBy iHdoOpMaIliro B o0yaepkaaMiHicTpallii, ki HamaeTses rpud 0OMeKeHHS
nocTymny « st ciy>XO0BOro KOPUCTYBAHHSY,

6) po3p0o0bIIsie Pa3oM i3 CTPYKTYPHUMH ITiAPO3IiTaMu 00JIaepKaaMiHicTpallil Ta
i1 armapaty meperik moca, o a0 Tk IpaBo ocobaM, sKi ix 3aliMaloTh, HaiaBaT rpudu
CEKPETHOCTI MaTepiaIbHIM HOCisIM CEeKpeTHOI iHpopMariii;

7) KOHTPOIIIOE CBOEYACHICTD, MPABHIIBbHICTh 3aCeKpedyBaHHs iHbopMallii, 3MiHH
rpudy cexkpeTHocTi abo po3cekpedyBaHHsS iH(opMalii BiANOBIAHO X0 pilleHb
(BMCHOBKIB) JIEp>KaBHUX €KCIIEPTIiB 3 NUTaHb TAEMHUILD;

8) oprai3oBye HaBYaHHS 3 IUTaHb 3aXUCTY JEP)KaBHOI TAEMHUIII IIPalliBHHUKIB,
BiITOBITANBPHNX 3a 3a0e3MEeUCHHS PEXUMY CEKPETHOCTI y BUKOHABUMX KOMITETax
MICBKHUX paJ MICT 00JIaCHOTO 3HaUeHHS, PallOHHUX Aep)KaBHUX aIMiHICTpallisX,
CTPYKTYpPHHX ITiIpo3/iinax obiacHOl JepkaBHOI agMiHicTpanii Ta 11 anapary;

9) mpOBOAMTH IHCTPYKTaXI Ta MPOodiIakTUYHI 3aX01U 3 0co0aMu, HOIIYILEHUMHI
10 poOIT 1 JOKYMEHTIB, 110 MICTSATh JiepKaBHY TAEMHHULIIO, OpraHi3oBye IEepeBIpKy 1X
3HAHb IOJI0 BUMOT PEXUMY CEKPETHOCTI, Bexe 00K IX 00I3HAHOCTI 3 JepKaBHOIO
TAEMHULIEIO; ’

10) 3aificHIOE IHCTPYKTaXi 3 TMTAaHB OXOPOHHU AEP)KaBHOI TaEMHUIII OcCib, 110
MAaloTh JOCTYI IO JEPXKaBHOI TAEMHHMII, SIKi BUDKIKAIOTH 32 KOPIOH Yy CIY>XOOBi
BiApSIKEHHS Ta OCOOUCTUX CIpaBax, 9 OpaTUMyTh y4acTh y poOOTI MIKHaApOIHUX
KOH(EpeHIii, BUCTABOK Ha TepUTOpii YKpaiHy;

11) Gepe y4acTh y po3poOJeHHI Ta.IPOBEHEHHI 3axOJiB, CIPSIMOBaHHX Ha
3a0e3IeueHHs PEXKUMY CEKPETHOCTI B IIPOIIECi MPOBAKEHHS 30BHIIIHEOEKOHOMITHOT
ISITBHOCTI;

12) ma migcraBi OOIPYHTOBAHWX TPOIO3UILN CTPYKTYpPHHUX MiPO3MALIIIB
obnmepxanMinicTpanii Ta 11 amapaTy (GopMye HOMEHKIATypy IOcal Ta 3a y4acTio
yIpaBIiHHSA 10 POOOTI 3 IEPCOHATIOM arapary oQpopMIIie HeOOXiaHI JOKYMEHTH LIOJ0
HaJaHHS MpalliBHUKaM JIOITYCKY 10 Iep>KaBHOI TAEMHMIII,

13) KOHTPOJTIOE TOTPUMAHHS ITIOPSIKY AOCTYITY IIPAlliBHUKIB 10 BiIOMOCTEH, 110
CTAHOBJIATEH JEPXKaBHY TAEMHUIIO, [I€peBipsie BIANOBIIHICTE (GOPMHU IX JOMYCKY IO
Jep’KaBHOI TAEMHHLII CTYIIEHIO CEKPETHOCTI BiIOMOCTEH;
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14) pasom i3 cTpykTypHUMH ITixpo3miTamMu obinepxammMinicTparii Ta ii anapary
Oepe y4acTs y MiATOTOBII MaTepianiB [is BECHOBKIB JI€PIKaBHUX EKCIIEPTIB 3 IIUTAHb
TaEMHHULB MI0JI0 00I3HAHOCTI 3 IePKABHO TAEMHUIICIO MPOMAJISH, TKi MAIOTh GH MAJTH
AOITYyCK JI0 Jep KaBHOI TAEMHULL;

15) pazoM i3 cTpyKTYpHUMH ITixposminamu obiepxxanminicTpanii Ta il amapary
po3pobIIsie MepCTeKTHBHI Ta MOTOYHI IIAHH 3aXOMiB IONO BUPIIIEHHS OKPEMUX
IUTaHb 3a0€3[e9EeHH PEXIMY CEKPETHOCTI;

16) XOHTpOIIOE CTaH OXOPOHM NePKABHOI TAEMHUII, SKA Oyna mepemana
M IIPHEMCTBAM, YCTAHOBAM, OPTaHi3allisaM ¥ 3B’3Ky 3 BUKOHAHHSM 3aMOBJICHE;

17) rorye moKyMeHTH Ha JOMyCK [0 JeP)KABHOT TaEMHHUII KEPIBHUKY amapary,
KEPIBHAKAM CTPYKTYPHHUX IIiAPO3ILIiB obiepxanminicTpanii Ta i amapary,
obinepxaaminicTpariii, pafloOHHUX JepKaBHIX aJIMiHiCTpaIlilf, BUKOHABYMX KOMITETIB
MICBKHX PaJi MiCT 06JIaCHOTO 3HAUYEHHS, 8 TAKOK PO3IIOPSKEHHS TONOBH 00 LIEOTO;

18) moromxye npusHaueHHs 0ci6 Ha MOCaIM HpaliBHUKIB PEKUMHO-CEKPETHUX
OpraHiB paHOHHUX NePKABHUX aJMiHiCTpaLiii;

19) pospobnse manu 3axofiB Mmoo 3abe3mmedeHHs PEXKHUMY CEKpPEeTHOCTI Ha
OCOOIIUBHH MEPiON Ta BUITA/IOK HAN3BAYARHIX CHTYALIH;

20) Gepe ygacTp y Mexax KOMIETeHII] y po3pobiieHHi IIPOEKTiB 3aKOHOJABYNX
Ta {HIIMX HOPMATHBHO-TIPABOBUX AKTiB 3 IINTaHb 3a6e3MeYeHHs OXOPOHHU JAepKaBHOT
TaEMHHUILII;

21) Gepe ydwacTh y MmArOTOBLI JOKyMEHTIB JJIs onmepxaHHs 00JIACHOIO
AEPKABHOIO aIMIHICTPALIi€I0 CTeI[ialEHOr0 103BONy HA MPOBAMKEHHS isTBHOCTI,
TIOB’S3aHOT 3 IePKaBHOIO TAEMHUIIEIO;

22) opraHi3zoBye IOPSAOK IOBOMKEHHS 3 MaTePialbHUMK HOCIIMHE iHpopMmaii,
BiJHECEHO]I 10 AE€PKABHOI TAEMHHII;

23) Bene obmik celidiB, MeraneBux mad, peKUMHUX IIPUMIIIEHB, KIIOYiB Bif
HUX Ta OCOOMCTHX II€YaTOK MpAIiBHMKIB, SKUM HAIaHO MOMYCK IO Jep>KaBHOL
TAEMHHAIL,

6. Cextop Mae mpaso:

1) BuMaraTy Bij NpaniBHUKIB CTPYKTYPHHUX MiXPO3ALIIB obnnepxxanMinicTpanii
Ta il amnapary, BHKOHABYHMX KOMITETIB MICBKMX paj MICT OGIacCHOro 3HAYEHHS,
PaliOHHUX NepXaBHUX aAMiHICTpauilf, 0 MarTh JOIMYCK i TOCTYI 10 JIEPIKABHOT
TAEMHUI, & TaKOX BIAPSUKEHUX 10 OOJIACHOL Jep>KaBHO1 aaMiHicTpamil oci6
HEYXHUJIBHOT'O JIOTPUMaHHS BUMOT OXOPOHH JIEPKABHOT TAEMHHII;

2) OpaTy y4acTh y pO3INSIAI NPOEKTIiB INTATHHX pPO3IHCIB CTPYKTYpPHHX
IiApo3 LB o6 aepxaaMiHicTpallii Ta T amapary B 9acTuHi, mo CTOCY€ETHCS PEIKUMHO-
CEKPETHHX OPraHiB, BHOCUTH IIPONO3HILII] IO/0 iX CTPYKTYPH 1 YHCENBHOCTI;

3) Opatm y4acTh y HpOBEICHHI IIOPIYHOI OIIHKH CiIyKGOBOI MisITBHOCTI
IPalliBHUKIB, MisVIBHICT SKUX I[OB’S3aHA 3 MEP)KABHOIO TAECMHUIEIO, A TaKOX y
PO3IIIAAL IPONO3ULIA IONO BUILUIATH B YCTAHOBJIEHOMY HOPSIKY KOMIEHCAmil 3a
pobOTy B yMOBaX peKUMHHX OOMEKEHE,

4) oflep)KyBaTH Bifl TPOMaLISH, SIKUM ODOPMIISIOTECS JOKYMEHTH Ha JOILYCK IO
JIeP)KaBHOI TAEMHUIl, aHKETHI JIaHI;
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5) BUKOPHCTOBYBaTH 3acoOM 3B’SI3Ky Ta BECTHM B YCTAHOBJIEHOMY IIOPSAKY
TIOIITOBO-TeJIerpadHe TUCTYBaHHS 3 NiAIPUEMCTBAMH, yCTAaHOBAaMU, OpraHizalisiMHU Ta
X pe)KUMHO-CEKPETHUMU OpraHaMHy 3 MUTaHb 3a0€3MeUeHHs PeXUMY CEKPETHOCTI,;

6) 3allydaTH MPaIliBHUKIB CTPYKTYPHHUX IIIIPO3ALIIB o0IAepKaaMiHicTpaliil Ta
il amapaty, SIKi MarOTh JOOIYCK, JO 3HiHCHEHHS 3aXOJiB IOJI0 OXOPOHU Iep>KaBHOI
TAaEMHUAI;

7) 3mificHIOBAaTH IepeBIpKY CTaHy U oprasizailii poOOTH 3 NMUTaHB 3aXUCTY
IepkaBHO! TaEMHHIN 1 3a0e3MeueHHs pPEeXHUMYy CEKPETHOCTI B CTPYKTYPHHX
migposaigax objmepkanaMiHicTparlii Ta ii amapaTy, BUKOHaBYMX KOMITETaxX MiCBKHX
paz MicT 061aCHOTO 3HAYEHHS, PalOHHUX ePKaBHUX aJIMiHICTpallisX;

8) 3milicHIOBATH IIEPEBIPKM IONEPKAHHSI PEXHUMY CEKPETHOCTI Ha po0oumx
MiCIX MpaiBHUKIB, [0 MalOTh JOMYCK JO IEepXKaBHOI TAaeMHMI, BMICTY
CIIEIICXOBHIII, HABHOCTI IOKYMEHTIB;

9) mopymyBaTH Iieped TOJIOBOIO IIUTAHHSA IIpO IIPU3HAYEHHS CIyXO00BHUX
posciigyBaHb 3a (akTaMH TIOpYHIEHb PpEeXHMy CEKPETHOCTI Ta CEKPETHOrO
JiIOBOACTBA, TPHTATHEHHS OCi0 JO BIANOBINANBHOCTI 3TiAHO 13 YHHHHUM
3aKOHOJIaBCTBOM, & TAKOXK 1aBaTH PEKOMEHIAIlil 10710 000B’A3KOBUX Ul BUKOHAHHS
BKa31BOK KEPIBHUKAM CTPYKTYPHHUX ITiIpO3/iiB obaepxaaMiHiCcTpalil Ta i anapary
3 MUTaHb 3a0e3MeYeHHS PEeKUMY CEKPETHOCTI;

10) 6paru y4acTh y CIyKOOBUX PO3CIiTyBaHHSAX, Y BCTAHOBIEHOMY IOPSIKY
BUMAraTy Bijl IPAIlBHMKIB CTPYKTYpHHX MiApO3iniB obnaepkaaMiHicTpanii Ta il
anapary, sKi MaroTh JIOIYCK [0 JeP>XaBHOI TAEMHHIIl, MHCBMOBHX IOSCHEHB OO0
(aKTiB PO3rOJNIOLUIEHHST HUMH CEKPETHUX BiIOMOCTEH, BTpaTH MaTepialbHUX HOCIIB
‘cekpeTHOI indopMartii, IHIIMX HOPYIIEHb PEKUAMY CEKPETHOCTI;

11) BHOCHTHM NPOIMO3UINI TOJNOBI INOAO IPUIMHEHHS pOOIT, NMOB’A3aHUX 3
JEPKABHOK TAEMHHMIEI0, ¥ CTPYKTYPHHUX MiIpo3fiax obimepxaaMiHicTpamii Ta ii
arapary, palOHHHX Hep)KaBHUX aaMiHICTpamisx, SKIIO YMOBH JUIA iX BUKOHAHHS He
Bi/IMIOBIIAIOTE BHMMOTaM pEXHMY CEKPETHOCTI; Ome4arTyBaTH IPUMIIIEHHS, e
BelyThCs Taki pobotu abo 30epiratoThCst MaTepiasibHi HOCIT ceKpeTHOI 1H(OopMallii.

7. Cextop Mae IedaTky 3i cBOIM HaliMeHyBaHHSM Ta iHINII MEYAaTKH 1 MITAMIIA
BCTAHOBJIEHOT (pOpMHU.

8. CeKTOp OUOIIIOE 3aBiIyBad, SKUil IPU3HAYAE€THCS Ha II0Caly 1 3BIIBHAETHCS 3
mocaay KEPIBHUKOM amapary 3Ti[HO i3 3aKOHOAABCTBOM IIPO JIEpXKaBHY CIIyxOy 3a
TIOTO/KeHHAM 3 Yrpasiinasm Ciyx6u Oesnexn Ykpainu B Jlyrancekiil obnacti Ta
pexXuMHO-cekpeTHuM mifposaiiom CexperapiaTy Kabinery MinicTpie YKpainu.

9. 3aBigyBay CEKTOPY:

1) 3mificHrOE KepiBHUITBO MiSUIBHICTIO CEKTOPY, HeCe IIEPCOHAJIBHY
BIJIITOBINANILHICTD 34 BUKOHAHHS MOKJIaAeHUX Ha IIiApO3/i] 3aBOaHb;

2) po3po0iisie Ta oAae Ha 3aTBEPPKEHHS FOJIOBI IHCTPYKIIi, TOJI0XKEHHS, TIaH!
Ta iHmi opraHizanifiHO-MeTOANYHI JOKYMEHTH, IO PErVIaMeHTYIOTh MisIbHICTS,
II0B’A3aHy i3 3a0e3MeYeHHsIM PeXUMY CEKPETHOCTI B 00 AepKaqMiHICTpaIlil;
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3) MOTOMXKY€ IPOEKT PO3IOPSIKEHHS FOIOBH PO IPU3HAYEHHS 0Ci6 Ha IIocay,
BHECEHI O HOMEHKIATypH Iocan MPAIiBHUKIB, SKi MiMIAramoTh oopMIIEHHIO
JOIIYCKY HO MEPXKaBHOI TAEMHHII;

4) BuKOHye iHII 06OB’SI3KM, MOKMAZEH] Ha HBOIO I'OJIOBOIO Ta KEPiBHUKOM
arapary.

10. ITepemava dyHKuiN ceKTOPY 6Yab-TKAM iHIIM CTPYKTYPHHM ITiApO3iaam
obunepxanMiHicTparii a6o Horo BKITIOUEHHS 70 1X cKIaxy 3a60poHsIeThCS.

3aBigyBay ceKTOpy LA.TYJbHOBA




3ATBEP’KEHO
Haxka3 kepiBHuka amapary
obiacHoi neprxxagmMinicTparii

143 Seposery. DoH8p. No ¢

IlocamoBa incrpykuis
/3aBiyBaya CEeKTOPY PeKUMHO-CeKPeTHOT po6oTH
anapary obGJyiaeps;kaaminicTpanii

1. 3araabHa yacTHHa

Ilocama  saBimyBaua  cektopy PEKUMHO-CEKPETHOI  pOGOTH  amaparty
obnaepxaaMiHicTpauii (naji — cexTop) 3riAHO 3i cTaTTero 6 3akony Ykpainu «IIpo
ACPXKaBHy CIyxK0y» BiTHOCHTBCS 110 Kateropii «By mocaj JEPKABHUX CITy)KOOBLIIB.

3aBillyBad CEKTOpY NpPH3HAYAETHCA HA [I0cafy Ta 3BUIBHSAETHCA 3 IIOCANH
KEPIBHUKOM  amapaTy obnpepxanMinictpanii  (mam  — amapaTr) 3rigHo i3
3aKOHOZaBCTBOM IIPO JIEPXKABHY CITyXkOY.

3aBilyBad CEKTOpY IiAMOPSAIKOBYEThCS OesmocepeHbO ronoBi  06TacHOT
JEepKaBHOI afMiHicTpamil — KepiBHUKY 06JiacHOI BiHiCBKOBO-ITUBLIBHOT aaMiHicTpanil
(Zami — rojoBa), a 3 MUTaHp Opraxizanii pOOOTH — KepiBHUKY anapary.

Ha nocany 3asinyBaua cexropy mpusHauaeTses ocoba, sika mae:

1) Buiy ocBity crymens maricTpa;

2) JOCBIZ poOOTH Ha IOCafax AepiaBHOI CIyX6wu Kareropiit «b» au «By
abo B OpraHax MicLeBOro caMoBpsiIyBaHHs, a60 Ha KepiBHMX I0Cagax IiiIpUEMCTS,
YCTaHOB Ta OpraHisalliil He3aleXHO BiJ (GOPMHU BIACHOCT] HE MEHIIE TBOX POKiB;

3) momyck mo nepikaBHOI TAEMHHMII Ta BLIBHO BONOME JIEPXKABHOIO MOBOIO.

Y cBOIil NISNBHOCTI 3aBifyBay ceKTOPY KepyeThes Konctutymiero i 3axonamu
Yxpaiun, akramu [pesunenta Yxpaiuy, Kabinety Minictpis Yxpainu, migicrepcrs,
IHIIMX UEHTPANbHAX OpraHiB BUKOHABYO! BIAMH, HAKA3AMU Hamjionamsaoro
areHTCTBAa  YKpaiHW 3 IIHTaHb Jep>KaBHOI CIyx0H, KepiBHMKa amapary,
POSTIOPA/UKCHHAME  TOJIOBM  OOJNAcHO! nepxaBHOI anMiicTpamil — KEpiBHHKA
061acHo! BifCbKOBO-LIMBINBHOT anminictpanii, Permamentom JIyrauncskoi o6macHo!
ACpXKaBHOT anMiicTparii, ITONOXEHHAM mNpo CeKTop, IHIUMH HOPMAaTHBHUMH
aKTaMH 3 ITUTaHb OXOPOHHU JIEPHKABHOT TAEMHHUIII.

3aBilyBayu CEeKTOPY MOBHHEH 3HATH:

1) Koncrutywniro i 3akonn Ykpainu, akTu Ipesunenta Ykpainu, BepxoBHol
Panu Yxpainn, KaGinery Minictpis Yxpaiuu, immi HOPMAaTHBHO-IIPABOBI aKTH 3
[IMTaHe  OXOPOHH  NEPXKABHOI ~ Ta€MHHMI, JAEPXKAaBHOI  clIyxOM, misUIBHOCTI
obuepxaaMiHicTparii, cekTopy;

2) OCHOBH IEPXKABHOTO YIIPABIiHHS,

3) mpaBuIa OiNOBOTO ETHKETY;

4) 3aranbHi TOpaBWiIa EeTHYHOI TIOBEMHKH JePXKAaBHUX CIy’XKOOBIB Ta
I0CaJIOBHX OCI0 MiCLIEBOTO CaMOBpSITyBaHHS;

5) OCHOBHI NpPHHLMUIK pPOGOTH Ha KOMIT'FOTepl Ta BiINOBiAHI mporpaMi
3acodu;

6) opraHizamniio poGoTH i3 CEKPETHOrO iTOBOICTRA.
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2. 3aBgaHHsA, 000B’I3KH Ta IOBHOBAYKEHHSI

3aBilyBay CEKTOpPY:

1) 3mificHIOE KepiBHMITBO JANBHICTIO CEKTOPY, Hece IIepPCOHANBHY
BIIIIOBLIANIBHICTD 32 BUKOHAHHSI IIOKJIA/ICHUX Ha CEKTOD 3aBJaHB;

2) pospobisie Ta 3MiHCHIOE 3aX0/(M LIOAO 3a0€3MEYeH s PeXUMY CEKPETHOCTI,
MOCTIHHOTO KOHTPOIIIO 33 HOro JOTPUMAHHSIM I1iJ] Yac IIPOBEEHHS YCiX BUAIB pobiT 3
MaTepialbHIMH HOCIsIMU CEKPETHOT iHdopMarii;

3) pasoM 3 KepiBHMKaMH CTPYKTYPHHX IiIPO3IiNiB o6maepsxammMiHicTpamii
po3pobiisie MIaH 3aXO0MiB 00 3abe3IedeHHs PEXXUMY CeKPETHOCTI B pa3i BBEACHHS
NPaBOBOIO PEXUMY BOEHHOro abo HaJ3BMYaMHOTrO CTaHy, 3arpo3 Hamany i
3aXOIlIeHHs Oy 1Bl o0naepxaaMiHiCcTpaIlii KpUMiHAILHAMHE €J1eMEHTAMH,

4) KOHTpPOJIOE 3MiHCHEHHS 3aXOAiB IIOJO YCYHEHHs NPHYHH i HepeayMOB
BUTOKY CEKpETHOI 1H(pOopMaIlii;

5) pospobise Ta mojae TOJIOBI Ha 3aTBEP/DKEHHS IHCTPYKIiI, IIOJOXKEHHS,
IUTAHW Ta IHIN OpraHizalliffHO-METONWYHI NOKYMEHTH, IO periaMeHTYIOTh
ASUTBHICTB, — MOB’sA3aHY i3~ 3a0€3MeYeHHSM  PEXUMY  CEKPETHOCTI B
obnaepxaaMiHicTparlii;

6) KOHTPONIOE MOTPHUMAaHHS IpaliBHUKaMHK oOJHepKaaMiHicTpamil, SKIM
HaJIaHO JIOIIYCK MO JIeP)KaBHO1 TaEMHHMII (faNi — [IPaIliBHUKY, SIKHM HaIaHO JOIMYCK),
BHMOT' PEXUMY CEKPETHOCTI IiJ{ 4ac poOOTH 3 MaTepialbHHMHU HOCIAMH CEKPETHOI
inpopmarii. Pasom 3 KepiBHUKaMH CTPYKTYpPHHUX HiAPO3ILUIIB obiaepxanMinicTpartii
Ta 11 amapaTy po3poOnse Ta 37iMCHIOE 3aXOOM INOJAO BUSIBIEHHS 1 3aKpHUTTA
MOJIMBMX KaHalliB BUTOKY CeKpeTHoOI iH(hopMalii, TpoBOAUTE aHANITHYHY PoOOTY i3
UX ITUTaHb,

7) ¢dopMmye Ha IACTaBI NPOMO3WLINM  CTPYKTYPHHMX  IiJpO3ZiJiB
oOnaepKaaMIHICTpalii HOMEHKIATypy Iocal, IepeOyBaHHS Ha SKHX II0Tpebye
0(hOpMIICHHS JOIYCKY JI0 AePXKaBHOT TAEMHUII;

8) 3MiMCHIOE KOHTPOJIB 32 IiATOTOBKOIO IpalliBHUKaMHU, SKUM HaJaHO JOIMYCK,
CeKpEeTHHX  MaTepiajiB  3a  JOINOMOIOI  EJIeKTPOHHO-OOYMCIIIOBAIBGHOI  Ta
KOMIIOBAJIBHO-PO3MHOXKYBAIBHOT TEXHIKH;

9) Beze 061k 0cib, sKi IPHOYBAIOTH y BIAPSHKEHHS K0 00IAepKaaMiHicTparii
3 METOK0 BUKOHAHHS 3aBJIaHb, IIOB’SI3aHUX i3 IEPKABHOIO TAEMHUIIEIO, TA KOHTPOJIIOE
IOPSAAOK IX JOCTYILy IO CEKPETHHX MaTepiaiiB, JOTPHMAHHS BCTAHOBIEHHX BUMOT
PEXXUMY CEKPETHOCTI; A

10)  3pificHroe 00K  PEXUMHUX  TNIPUMINIEHb, 30H, TEPUTOPIii
obnaepxkaamidicTpanii;

11) KOHTpONIOE MOPSIOK AOCTYIy IHpaliBHHKIB, SIKUM HAJaHO IOMYCK, IO
JIepaBHOI TAEMHUIII;

12) rorye mokyMeHTH Ui NepeodOpPMIICHHS CIEIiallbHOTO O3BOJIy Ha
NPOBAKEHHS OOJIAeP)KaAMIHICTpALli€l0 MisSUIBHOCTI, NOB’S3aHOI 3 JIEPIKABHOIO
TaEMHHULICIO; :

13) KOHTPOJIOE CTaH IMPOITYCKHOTO Ta BHYTPIIIHB000’ EKTOBOIO PEXKUMY;

14) opraHizoBye IepeBipKy 3HaHb INPAIliBHUKIB, SKHM HAIaHO HOIYCK, IIOIO
BUMOI' 3aKOHOJABCTBA 1 HOPMAaTHUBHO-IIPABOBUMX AaKTiB Yy cdepi OXOpPOHU Hep)KaBHOI
TAaEMHMII],

15) KOHTPOIIIOE CTaH PEeKUMY CEKPETHOCTI B 00JIAepKaaMiHICTpaIlil;
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16) pasom 3 KepiBHMKAMH CTPYKTYpHHX IIiZpO3ALIIB obnaep>xaamiHicTpanii ta
il amapary pospo6ise nepenix mocan, nepeSyBaHHS Ha SKUX Jae NIpaBO HaJaBaTH
MaTepiallbHUM HOCIsM ceKpeTHO] in(opmanii rpudu cexpeTHOCTi;

17) opranizoBye ceKpeTHe HiTOBOACTRO;

18) GesnocepeIHBO 3AIMCHIOE CEKpeTHE MiIOBOACTBO, a caMe:

CKJIaJIa€ i BeJle HOMEHKIIATYPY CEKPETHHX CIIPaB obnnepx)anMiHicTparii;

peecTpye Ta 30epirae IiJIKOM TaEMHI Ta TAEMHI HOPMAaTUBHO-IIPAaBOBI aKTH;

IIPOCTABJISIE TO3HAYKM PO BHECEHHS 3MiH Ha HAsBHHX HOPMATHBHO-IIPABOBHX
aKTax Ta B XKypHajax ix o0JiKy;

BIAIOBIIHO 10 PE3ONIOIiil TOJOBU O3HAHOMIIOE NPALIBHUKIB, SKEM HATAHO
HOILYCK, 13 CEKPETHUMH HOPMATHBHO-IIPABOBIMH aKTaMU;

dopMye ceKpeTHI HOMEHKIIATYpHI CpaBH, 0(GOPMITIOE Ta 30epirae ix;

Hajla€ Ha PO3IVIS KePIBHUITBA BXiJHY CEKPETHY KOPECIIOHACHIIIIO;

PO3KPHUBAE Ta PEECTPYE OTPUMaHI AKETH 3 IO3HAYKOI0 «OCOBUCTON;

19) BusHauae OOGIPYHTOBAHICTH Ta KOHTPONIOE PO3CHIKY JIOKYMEHTIB, IIO
MICTSITh TAEMHI BiZOMOCTI;

20) KOHTPONIOE TNPABHIBHICT OGOPMIECHHS CITyXGOBHX JOKYMEHTIB Ta
HaJaHHs iM rpuGiB 0OMeXXeHHS TOCTYILY;

21) mepeBipsie HasgBHICTH yciX, 6e3 BUHATKY, MaTepiallbHUX HOCIIB CeKPETHOT
iHopManii, KOHTPOJIIOE ITIOBOKEHHS 3 HUMH IIPALiBHUKIB, SKAM HAJaHO JIOIIYCK, ¥
pobounii i Hepobounii gac;

22) opraHi3oBye MpoBeJIeHHs eKCIICPTH3H HIHHOCT] CEKPETHUX JOKYMEHTIB It
nepesavi Ha apxiBHe 30epiranHs abo 3HUILEHHS,

23) 3pificHIOE MiATOTOBKY i Ilepefauy CeKpeTHHX CIpaB Ha 30epiranns 10
HepxaBHoro apxiBy JIyrancekoi o61acTi;

24) opranizoBye poboTy 3 BiI6OpYy XOKyMEHTAILHHX MaTepiaiiB 10 3HHAIECHHS
1 IX 3HMILEHHS;

25) coilbHO 3 TpaliBHUKAMH CEKTOpPY 3iMCHIOE KBapTaibHI IIEpEBIPKU
HasBHOCTI MaTepialbHUX HOCIB cexpeTHOI iHpopMarii Ta ckianae BiamoBiIHI akTH;

26) Bene >xypHan oOMiKy BHI3[iB 32 KOPIOH MPAIliBHUKIB, SKAM HAAaHO
TOIIyCK;

27) BHOCUTb I'0JIOBi IPOTIO3HUIIii 3 MUTAHD YIOCKOHATEHHS MisSTEHOCTI CEKTOpY
Ta CTBOPEHHA HEOOX1IHUX YMOB IJIsl HOTO POOOTH;

28) mpoBOMWTH  IHCTPYKTaXi 3 IHTaHB pPEXHUMY CEKPeTHOCTI Ta
TNONEePeNKYBAIBHO-IPOLIAKTAYHI 3aX0AM OO 0Cif, AOMyIIEHHX 0 POGOTH 3
MaTrepiaJbHUMH HOCISIME CeKpeTHOI inopmarnii;

29) mnopyuiye mnepei TOJOBOIO IHTAHHS IIOJAO TPU3HAYEHHS CIIyKGOBUX
PO3CIIiayBaHb 3a haKTaMM BHTOKY CEKpeTHOI iH(opMarii;

30) Bumarae BiI TIpaliBHMKIB  amapaty, CTPYKTYPHHX IIiIposiiiiB
obaepxaaMiHiCTpaIil, IKMM HaJaHO IOIYCK, TA BUKOHABYMX KOMITETIB MiCHKUX pan
MICT O0OJaCHOTO 3HAuYeHHs, pPaHOHHHX Jep)KAaBHHUX aAMiHICTpaIlii NHCHEMOBI
NIOSICHCHHS 1010 IIOPYIIEHb HUMU PEXKUMY CEKPETHOCTI;

31) Beme kaproTeky (6a3y NaHWX) HOPMATHBHO-NIPABOBHUX aKTiB 3 IHTAHb
PEXHMMY CEKPETHOCTI, CEKPETHOT'O AiNIOBOJICTBA, AiSTEHOCTI CEKTOPY;

32) 6epe y4acTh y:

3HMIIEHH] MaTepialbHUX HOCIIB CeKpeTHOI iHpopMallii;
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PO3IIIANI IIPOEKTIB INTATHUX PO3IHCIB Y YaCTUHI, 0 CTOCYETHCH PEKHUMHO-
CEKPETHOTO OpraHy;

MATOTOBII aKTa IpUAMaHHS-TIepenadi CIIpaB IIPY 3MiHi I'OJIOBY y YaCTHHI, 10
CTOCYETBCS] PEKUMHO-CEKPETHOT AisSTTBHOCTI;

33) 3abe3neuye:

O(QOPMIIEHHS pPasoM 3 YIOpaBIiHHAM IO poboTi 3 mepcoHamoM amapaty
HEOOXiTHUX JOKYMEHTIB IOAO HaTaHHS npamiBHuKaM oGuaepKaaMiHicTpari
JOILyCKY O IEPKaBHOI TAEMHMUII;

MIATOTOBKY MOKYMEHTIB /I BCTAHOBIEHHS Ta CKacyBaHHS KOMIIEHCAITi]
NpalBHAKAM 33 pOGOTY B YMOBAX PEXKHMHUX 0OMEXEeHE;

CBOE€YACHy Ta SIKiCHY MiJrOTOBKY CTATHCTHYHOI 3BiTHOCTI MO0 PEXXUMHO-
CEKPETHOI IISUTBHOCTI;

OOJIK PEeXMMHUX IPUMIIEHb, CXOBHII MaTepialbHUX HOCIIB CeKpeTHOI
iHpopManii i xI04iB Bif HUX, POGOYMX MATIOK, OCOBUCTHX HOMEPHHUX METaJIEBHUX
II€YaTOK IPaLiBHHUKIB, SIKUM HaJaHO JIOIYCK;

34) meBimknanno indopmye ronoBy (0coby, Imo BUKOHY€ HOro o6oB’s3ku) i
OXHOYACHO, 3 HOTo Binoma, Ympasiuinus Ciyx6u Gesmexu Vkpaiau B Jlyra"cekiit
obnacti mpo:

cnpoby abo BHKpajeHHs MaTepialbHUX HOCIIB CEKpeTHOI iH(dopMaIlii,
BUSBICHHS (DaKTiB 9¥ 03HAK BUTOKY CEKPETHO! iH(pOpMAaLi, y TOMY YHCII BHACIiTOK
IIOXKEeXK, aBapii, KaTacTpod TOmIo;

daxTi OesmizcTaBHOT 3amiKaBIeHOCTI 3 60Ky 1iHO3eMIiB, o0ci6 6e3
TPOMAaIHCTBA 400 rpomaisH YKpaiHH, SKHM He HAJaHO JOMYCKy Ta JOCTYIY 0
JICPXKABHOT TAEMHHUILI, BLIOMOCTSIMH, {0 CTAHOBJISTh JAEPXKABHY TAEMHHUIIIO;

HE3aKOHHY mepeady abo cnpoOy repenadi cekpeTHOT iH(opMarii iHO3eMHUM
OpraHi3allisiM Yu 1X [peACTaBHUKAM,

3HUKHEHHsI 0Ci0, 00i3HAHMX i3 Iep)KAaBHOIO TAEMHHIIEIO;

BUSIBJICHHS 3aC001B TEXHIYHOTO 3HATTS iHOpMaNii (mminciyxoByBamHs, aynuio-,
BiZIEO3aMuCY, doTorpadyBaHHS ~ TOIO) Yy  PEKHUMHHX IPUMIHICHHSX
obnaepxaaMiHicTparii;

35) BXuBac HeOOXiTHHMX 3aXOMiB [ OXOPOHH Micus Tomil i BOJIHOYAC
iHpopMye Vrpasminns CoyxGu Gesneku Ykpainuw B JIyrancekiit obnacti y pasi
BUABIICHHSI [TOPYIIEHHS LiiCHOCT] BiIOUTKA MeYaTKH, MMOIIKOIKEHHS 3aMKiB, 1HIINX
O3HAK HECAHKIIOHOBAHOTO TPOHMKHEHHS N0 PEXHUMHOTO MPHMIIEHHS (30HH,
TEPUTOPIT) YK BIAKPUTTS CXOBHINA MaTepialbHUX HOCIIB CEKPETHOT iHpOpMaIlii;

36) sbepirac y ceitbi B Kkonbax, omeyaTaHWX OCOGHCTHME METATEBHMI
NeYaTKaMK BIANOBINANBHMX OCI0, 3amacHi Kmrodi Bif ycix CXOBHII MaTrepiallbHUX
HOCIIB CEeKpeTHOI iH(popManil Ta peXXHMHHUX IMPUMIIIEHb.

3. IIpaBa

BiInmoBigHO 10 MOKJIAIEHWX 3aBIAHb Ta OOOB’S3KIB 3aBilyBad CEKTOPY Mae
IIpaBo:

1) Bumararu Bil [IPALiBHUKIB CTPYKTYPHHUX HipO3iniB
obnzepKanMiHicTpanii Ta il amapary, SIKMM HaJaHO JOITYCK, BUKOHKOMIB MiCBKMX
pax MicT 06JacHOro 3HAYEHHs, pAfiOHHUX JepKaBHAX aJMIHICTpariif, a TakoX 0cib,
SIKI IPUOYNN Y BiAPS/UKEHHS, BUKOHAHHS BUMOT 3aKOHOAABCTBA y chepi oxopouu



JEP>KaBHOI TAEMHHMIL;

2) NpOBOAMTH IEPEBIPKM  CTaHy AONEPXKAHHA  PEKUMY  CEKPETHOCTI
npamBHHKaMH SIKUM HalaHoO JIOITyCK, Ha pPOOOYMX MICIIX, & TaKOXK BMIiCTy CXOBHII]
MaTrepiaabHUX HOCIIB CereTHOI 1H(bopMau11

3) momaBaTH ToOJOBi nponosnuu MO0  3yNMUHEHHs CeKPETHHX polit y
I'IpI/IMIHIeHHSIX SIKI HE BIIMOBINAlOTH BUMOTaM PEKUMY CEKPETHOCTI, ONeYaTyBaTH
NPUMIILIEHHS, B SIKMX [IPOBOAATECS Taki po6oTH aGo 30epiraroThbCcsl MarepianbHi HOCIT
CEKPETHOI iHpOpMaIIii;

4) OTpPHMYBAaTH BiJl IPOMAISH, SKHM O()OPMISIOTECS! TOKYMEHTH ISl HaJ[aHHS
JOIIyCKYy 10 AEP’KaBHOI TAEMHUII, HEOOXiAHI JUIS 1{bOTO MaHi.

4. BianoBinaapHicTh

3aBifyBayd CEKTOpY Hece BiINOBiNaNbHICTD 3a:

1) HeBUKOHAHHA a00 HeHANEe)XHe BUKOHAHHS IIOCAJOBHX OGOB’SI3KIB, IO
nepef0aveHi I€I0 II0CAZNOBOI IHCTPYKWI€, IOPYIIEHHS eTHKM MOBEIiHKH
JIepIKaBHOTO CIy)XOOBLA Ta IHIN IOPYUIEHHS CIy>kKOOBOI JUCIHIUIHHM —
JUCIHIUIIHAPHY — B MeXaxX, BU3HAYEHHX YMHHUM 3aKOHOAABCTBOM IIPO IIPAIio Ta
3akoHOM Ykpainu «IIpo JEPKaBHY CITy K0y»;

2) mpaBomopyIeHHs, CKO€EH] B [IPOLIECi BUKOHAHHS [IOCAJ0BHX 0GOB’SI3KiB, — y
MeXaX, BH3HAYEHHUX  AAMIHICTPAaTUBHHUM, KDUMIHAJBPHMM Ta  IWBLIBHEAM
3aKOHOJABCTBOM Y KpaiHu;

3) 3aBJjaHHA MaTepialbHOI INKOAM — B MeXKaxX, BH3HAYEHHMX YHHHHUM
3aKOHOMAaBCTBOM.

JiAnbHICTS  3aBiflyBaua CeKTOpY IMiJiArac INOPiYHOMY OLIHIOBAHHIO,
IIOKa3sHUKaMH SIKOTO € pe3yJbTaTUBHICTh, ©(PEKTHUBHICTH, SKICTh i CBOEYACHICTH
BUKOHAHHS II0CaJ0BHX OOOB’A3KiB, JOTPHMAHHS 3araJbHUX IIPaBHI ETHYHOI
TMOBEIHKY [EPXKaBHUX CITyGOBLIB Ta II0CAN0BHUX OCI0 MiCIEBOTO CaMOBpSIyBaHHS,
BHMOT 3aKOHO/IABCTBA y c(epil 3an00iraHHs KOPYIIIii.

5. BzaemoBigHocHHY (3B’A3KH) 32 I10CAA0I0

3aBilyBau CeKTOpPY Yy Mpoleci BHUKOHAHHS IIOKNAJAE€HMX HAa HHOTO 3aBIaHb
B3a€MOJIE 31 CTPYKTYpHMMH Hifposziinamu obiiepanminicTparii Ta ii amapary,
paiepKaAMIHICTpaIlisIMi, LEHTPAJIBHUMH OpraHaMH BUKOHAaBYO! BIam¥ Ta iX
TEPUTOPIabHEMH HifPO3/iIaMH, IIiIIPUEMCTBAMH, yCTAHOBAMH, OpraHi3alisMu
HEe3aJIeXKHO Bl (hOpM BIACHOCTI, 00’ €THAHHIMY [POMAJISH.

3aBigyBau CEKTOpY , LI.TYJILHOBA



3ATBEP/IXKEHO
Hakas kepiBHuKa amapary
o0nacHol AeprkaaMinicTpamii
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ITocanoBa incTpyknis
rOJIOBHOIO ClielialicTa CEKTOPY Pe:KHMHO-CeKPEeTHOT po6oTH
anapary o0Jaepaxaaminicrpanii

1. 3arajbHa yacTHHA

Ilocama romosHOro cremiamicra CeKTOpYy pEXHMHO-CEKPETHOI pOGOTH
amapaTy obiinepxaaminicTpanii (fam — cextop) 3rifHo 3i cTarrero 6 3akoHy Ykpainu
«IIpo nepxaBHy Ciyx0y» BiTHOCHTBCS 10 Kareropii «B» mocam epaBHHX
CITyOOBIIIB.

I'onoBHu# criemianicT ceKTOpy IpHU3HAYAEThCS Ha IOCAAy Ta 3BLIBHIETHCS 3
ocazii KEepiBHUKOM amapaTy obmmepskaaMinictpanii (mam — amapat) 3rigHo i3
3aKOHOJIaBCTBOM IIPO JIEPXKaBHY CITYKOY.

['onoBHUM  cHemiamicT  CeKTopy — MiAIOPSAKOBYETHCS 6e3nocepeIHLO
3aBillyBady CEKTODY, a y pa3i BiICYTHOCTI OCTAHHBOI'O BUKOHYE HOro 060B’I3KHQ.

Ha nocany ronosHoro crieniamicra ceKTopy npH3HadaeThes 0coba, sika Mac:
1) Bumy ocBiTy cTymeHs Moroamoro Gakanaspa a6o 6aKanaBpa;
2) momycK 1o Jep>KaBHOI TAEMHHUIN Ta BIJIGHO BOJIOAIE AEPKaBHOIO MOBOIO.

Y cBOIH HisNIBHOCTI rONOBHUI CIIENiaTicT CeKTOpy KepyeThes KoneTuTymiero i
3aKOHaMK YKpainu, aktamu Ilpesunenrta Vkpainu, KaGimery Minictpis Ykpainm,
MIHICTEPCTB, IHIUMX LEHTPAJILHUX OpPraHiB BHUKOHABYO! BIAOWM, HAKA3aMH
HarionanpHoro arentcTBa YKpalHH 3 IMTaHb JEepXKaBHOI CIyxKOH, KepiBHHKa
anapaty, pO3NOPIDKCHHSIMU FOJI0BK 00JIaCHOI ZiepKaBHOI aMiHiCTpallii — KepiBHHKA
obacHoOi BiliCEKOBO-IUBINEHOI agMinicTpanii, Pernmamentom Jlyranchkoi oGmacHOT
AepxaBHOI anMiHicTpanii, IlonoxeHHSAM IIPO CEKTOp, IHIIMMH HOPMATHBHUMU
aKTaMH 3 IINTaHb OXOPOHHU JEePXKABHOI TAEMHHUII].

I"onoBHUI crieniaicT CeKTOpY MOBUHEH 3HATH:

1) Koncrurymiro i 3akonn Ykpainu, aktu Ilpesunenta Ykpainu, BepxoBHoi
Pann Ykpainn, Kabinery MinicTpiB VkpaiHu, iHIII HOpMATHBHO-IPABOBI aKTH, IO
PETYJIIOIOTE ITUTAHHS OXOPOHU AEP>KaBHOI TAEMHHUIIL, AEPIKABHOL CIIY»XOH, HisNIBHOCTI
obnaepxaaMiHicTpalii, cekTopy;

2) UpPaKTHKY 3aCTOCYBaHHs 3arajJbHOI0 TPYJOBOTO 3aKOHOJABCTBA Ta 3
IIUTaHb JePXXaBHOI CITyKOH;

3) mpaBuIIa AUIOBOTO €THUKETY;

4) 3arajpHi HpaBWIa ETHYHOI MHOBENiHKM JACPXKaBHHX CIyXOOBIIB Ta
IIOCaOBUX 0C10 MICIIEBOrO CaMOBpSAYyBaHHST;

5) OCHOBHi NpPUHLMIIK POOOTH Ha KOMII'IOTEpi Ta BiANOBiNHI mporpamHzi
3aco0u;

6) oprasizaIlito poOOTH i3 CEKPETHOTO JiIOBOACTBA.
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2. 3aBaaHHs, 060B’A3KH Ta NOBHOBAKEHHS

I"onosrwmii cnieniamicr cexropy:

1) snificHroe 3axomm oo  3abesmedenHs PeXHUMY CEKPEeTHOCTI B
obmnepxKaaMiHicTparii;

2) KOHTPOIIOE 3MiMCHEHHS 3aX0/iB 00 YCyHEHHS IPUYHH T4 YMOB BUTOKY
CEeKpeTHOI inopmarii;

3) TPOBOAMTE IHCTPYKTaXI Ta 3MilCHIOE IIONIePEDKYBaIBHO-IIPOGhiIIaK THYHI
3aX0NM 3 0CO0aMH, AKAM HaJaHO AOMYCK IO AeP)KABHOL TAEMHHI, MaTepiajIbHUX
HOCIiB cekpeTHOI iHdopMmauii (nai — mpariBHuky, sKEM HaJaHo JOIIycK);

4) TpPOBOAUTH IEPEBIPKM HASBHOCTI MaTepialbHUX HOCIiB  CeKpeTHOT
indopmanii y BUKOHABIIB;

5) OpraHisoBye Ta 3abe3nedye poGOTY CEKTOPY 3rijHO 3 IIEPCIIEKTUBHUMH 1
IOTOYHHMMHU ITaHAMHU, KOHTPOJIIOE 1X BUKOHAHHS,

6) ckianae Ta Hampaiisie Yrpasiinuo CBY B JIyrauceki#t o6iacti 3BiT mpo
CTaH 3a0e3MeYeHHs OXOPOHH JIePKaBHOI TaEMHHULII;

7) OpTraHi3OBYye NPOBEIEHHs 3aXOXIB OO HEIOMIYILEHHS HEOOIPYHTOBAHOT'O
AOIyCKy Ta TOCTYITy OCi0 10 ceKpeTHO! inpopmari;

8) TOTye NOKyMEHTH UIs OTpHMaHHs abo TepeodOpMIEHHS CIeIialbHOro
JI03BOJTY Ha NPOBAJDKEHHs AisUIbHOCTI, 0B’ S3aHOI 3 IEPIKABHOIO TAEMHUIIEIO;

9) KOHTPOJIIOE JNOTPHUMAHHS BHYTPIIIHBOOG’€EKTOBOTO PeXMMY Ta CTaH
PEXUMY CEKPETHOCTI B 00 AepkaaMiHicTpalii;

10) mpuiimMae 3amiku Moo 06i3HAHOCTI IIpariBHUKIB o6 aepXKaAMiHICTpami,
SIKMM HAllAHO JOMyCK, 3 BUMOTaMM HOPMATHBHUX JOKYMEHTIB 3 NHTaHb OXOPOHH
JIepKaBHOI TAEMHMIII; ’

I1) mpuiimae Ta peecTpye BXiJHy CEKpPETHY KOPECIOHAEHIIIO;

12) Beme 0ONiK CEKpeTHHUX MOKYMEHTIB Ta iHINMX MaTeplalbHUX HOCIIB
CEKpeTHOI iHpopmarii (poGourX 30MHMTIB, CHENBIOKHOTIE, crpas, OnaHKiB (hopm),
CIIENBAJII3, CIICLITAIIOK TOLLO);

13) mpwuiimae, oQopMITIOE, anpecye Ta BIANpaBiAc BUX1THY CEKPETHY
KOPECIIOHAEHLIIIO;

14) monae Ha pO3IINIS KepiBHUITBA BXiJHY CEKPETHY KOPECIIOHJICHIIII0 Ta
BH(A€ 11 BUKOHABLISIM 3Ti/IHO 3 JOPYYEHHsM (PE30IOIE0);

15) KOHTpOIIIOE IOCTYH BHKOHABIIB 10 CEKPETHHX TOKYMEHTIB Ta MaTepialiB
3rifiHO0 3 TIONOXEHHAM MPO MOPSIIOK HaIaHHS JIOCTYITy 10 JAEp>KaBHOI TAEMHHUIN B
obnpepxaaMiHicTpalii;

16) 3pificHroe 30epiraHHs CEKPETHHX IOKYMEHTIB 3TiHO 3 apXiBHUMU
HOpMaMH Ta IpaBUJIaMH;

17) 3piiicrroe mpodinakTudry poGOTy 3 MUTAHB HOICPKAHHS BEMOT pexumMy
CEKPETHOCTI.

3. IIpama

BinnoBinHO 1m0 moKIameHHMX 3aBHaHb Ta OOOB’SI3KIB TOJIOBHUM creriajicT
CEKTOPY Ma€ IMpaBo:
1) Bumararu Big IIPaLliBHUKIB CTPYKTYpPHUX i IpO3iIiB
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obnaep>XanminicTpanii Ta i amapary, SIKHM HAJaHO JOIyCK, BUKOHKOMIB MiCBKHX
paz MicT 06acHOTro 3HaUYeHHs, PaliOHHUX JepKaBHUX aAMiHICTpaLiil, a TakoXx ocib,
SAKI puOyIU y BifpsA/UKEHHS, BUKOHAHHSI BUMOI 3aKOHOIABCTBA Y cepi OXOpPOHH
Jep>KaBHOI TAEMHHUIII,

2) IPOBOAMTH IEPEBIPKUM CTaHy JOAEPXKaHHS PEXHUMY CEKPETHOCTI
MpaliBHAKAaMH, IKMM HaJaHO JOIMYCK, Ha pOGOYHX MICIAX, a TAKOX BMICTY CXOBHII
MaTepialbHUX HOCIiB cekpeTHOI iHdhopMarii;

3) mojaBaTH TOJOBI MPONO3MIIl IOAO 3YNHHEHHS CEKpeTHHX pobiT y
NPUMIIIEHHSX, SKi HE BiINIOBIMAIOTh BHMOraM PEXHMY CEKPETHOCTI, OledYaTyBaTH
IPUMILLIEHHS, B IKUX IPOBOJATECS Taki poboTH abo 36epiraroThes MaTepianbHi HOCIT
cekpeTHOI iHpopMaIlii;

4) OTPUMYBATH BiJ IPOMAsH, SIKUM OQOPMIISIFOTHCS TOKYMEHTH [IJIs HalaHHs
JOILyCKY JIO ASPXaBHOI TAEMHMITI, HEOOXiHI AJIg I[HOI0 JaHi.

4. BignoBigaJjapHicTh

I'onoBHMI crieniaiicT CeKTOpy Hece BiAMOBIAANBHICTE 34:

1) HeBuKOHaHHS a00 HeHaJe)XHE BHKOHAHHS II0CAIOBUX OOOB’SA3KiB, IIO
nependaveHi Li€l0 TIOCAJAOBOK IHCTPYKINEO, ITOPYIIEHHS €THKM IIOBEIiHKH
JIepXKaBHOTO CIYXOOBI[I Ta IHINI TOPYIIEHHS CIyX00BOI IWCIMIUIIHA —
IUCIMIDTIHApHY — B MeXXaX, BU3HAUCHWX YHHHUM 3aKOHOJABCTBAM IIPO IIPAIO Ta
3akoHoM Ykpainu «lIpo gepxaBHy ciy)0y»;

2) IIpaBOIIOPYILIEHHS, CKOEHI B MpOLeci BUKOHAHHS MTOCaTOBHX 000B’S3KiB, — ¥
MeXaxX, BHU3HAUEHWX  aAMIHICTpPATUBHUM, KpHUMIHAJIBHUM T4  IHUBIIBHUM
3aKOHOJIaBCTBOM Y KpaiHH;

3) 3aBnmaHHs MaTepiaNbHOI IIKOAM — B MeXaX, BH3HAUYEHHX UHHHMM
3aKOHO/IaBCTBOM.

JUSUIBHICTE ~ TOJIOBHOTO  CIleliialicTa  BIOAITYy — Hifisarae  IMOPIYHOMY
OLIiHIOBaHHIO, IOKa3HUKaMU SIKOTO € pe3yJbTaTUBHICTh, €(DEKTHUBHICTH, SKICTH i
CBOEYACHICTh BUKOHAHHS I10CAJOBUX OOOB’S3KiB, JOTPUMAHHS 3arajbHUX IIPaBHII
€TUYHOI TIOBEHNIHKM [EpXKaBHUX CIYXOOBIIB Ta IOCaIOBUX o0Ci® MiCIIEBOTO
CaMOBpSAYBaHHs, BUMOT 3aKOHOZABCTBA Y cdepi 3an00iraHHs KOpyTIii.

5. B3aemoBigHocuHu (3B’A3KH) 3a OCAA010

["onoBHMM cITeliaicT ceKTOpy y Ipolleci BUKOHaHHS IOKJIaJeHUX Ha HBOTO
3aBJaHb B3aEMOJI€ 3i CTPYKTYpHHUMH MiApo3ninaMu oOiaepxamMiHicTpamii Ta
amapary, paifepxaaMiHicTpalliiMy, HeHTPaJIbHUMHU OpraHaMy BUKOHABYOI BIIaJU Ta
iX TepUTOplATBPHUMU MiAPO3ALIaMU, MiANPUEMCTBAMY, YCTaHOBAMU, OpTaHi3alliIMu
HEe3JIC)KHO BiZl hOpM BIIACHOCTI, 00’ € IHAHHSMU I'POMaJISH.

3aBigyBau CEKTOpy LA.TYJbHOBA




